Event Evaluation/Wrap-up

Event: ______________________________________

Date of Event: _________

Elements that worked well:

1. _________________________________________________________________

2. _________________________________________________________________

3. _________________________________________________________________

Elements that were not successful:

1. _________________________________________________________________

2. _________________________________________________________________

3. _________________________________________________________________

Recommendations for future events:

1. _________________________________________________________________

2. _________________________________________________________________

3. _________________________________________________________________

Special Contacts:

1. _________________________________________________________________

2. _________________________________________________________________

3. _________________________________________________________________

Thank You Notes:

Date: __________

To: ______________________________________________

Date: __________

To: ______________________________________________

Date: __________

To: ______________________________________________

Estimated Attendance: ____________

Money Earned: ____________________

