LITTLE CAESAR’S PIZZA KIT SALES

Program description

Program Name:


Little Caesar’s Pizza Kit Sales

Program Goals:

Earn money for the Vale School Library by selling pizza kits to parents and staff.

Chairperson: Organize and conduct sale of kits.  

· Determine dates for order form distribution and collection, pizza delivery to Martin’s Market and pick-up of orders. 

· Distribute pre-printed order forms from Little Caesar’s to students using Monday backpack mail. 

· Hang posters advertising the pizza sale at the school.

· Send reminder notice to students in the Monday Messages, the week order forms are due.

· Collect forms from students and contact Little Caesar’s with the final order total.

· Attend delivery of Pizza’s to Martin’s Market on day of pizza distribution.  Usually a mid-day delivery.

· Create small posters for front of store directing parents/students to pick-up area.  

· Distribute pizza kits to parents and staff at Martin’s Market.

· Arrange for distribution of items not picked-up.

Committee Members:  A minimum of  3 volunteers.

Time Commitment:  5+ hours before delivery.  4 hours on delivery/distribution day.

Event Date:  March

Location:  Pizza pick-up at Martin’s Market in Cashmere.

Volunteer Responsibilities:  See Chairperson responsibilities.

Cost Analysis:  

Expenses: There is NO cost to the PTO involved with this event.

Revenues:  Vale PTO earns $5.00 per pizza kit sold.


Must sell a minimum of 50 kits.




50 kits x $5.00ea = $250.00 (minimum)

MEMORY BOOK

Program description

Program Name:


Vale Elementary School Memory Book

Program Goals:

Create, print and distribute Memory Book for the students of Vale at the conclusion of the school year.

Chairperson: Oversee production of the book. 

Chairperson and Volunteer duties: 

· Select publishing company to print the book. Local or out of town.  PTO has examples and vendor information.

· Present to the PTO Board ideas for book layout and company chosen for publishing.

· Contact Elizabeth Pipkin to arrange for photography of events and provide her with a calendar.

· Determine dates for order form distribution and collection, delivery from vendor and distribution to students.

· Distribute order forms to students in early May. 

· Hang posters advertising the MEMORY BOOK Sale at the school.

· Send reminder notice to students in the Monday Messages, the week order forms are due.

· Collect and organize order forms from students.

· Advertise delivery of books to the students.

Committee Members:  Volunteers needed for photography of events and distribution of books in May.

Time Commitment:  September through June to ensure event photos are taken. Varying hours and dates for distribution of order forms, collection and delivery of books.

Event Date:  Sale of books begins in May and concludes the week before school ends.

Cost Analysis:  

Expenses: 



300 books at $8.50 book = 
$2,550.00.

Revenues:  

TOTAL PROGRAM REVENUES:
300 books sold at $10.00 =
$3,000.00








Less Expenses
$2,550.00
BALANCE
$   450.00

MASTERPIECE COOKIE DOUGH SALES

Program description

Program Name:


Masterpiece Cookie Dough sales

Program Goals:

Sell cookie dough and other good items through the Masterpiece Cookie Dough company.  This is the major fundraiser for the PTO.  We hope to exceed last year’s earnings of $15,000 so that we can continue to offer enrichment programs and fund supplemental educational materials for the staff.

Chairperson: Organize and conduct sale of food items. 

Chairperson and Volunteer duties: 

· Contact Mark Nordlie from Masterpiece Cookie Dough sales to co-ordinate sale specifics.

· Determine dates for order form distribution and collection, cookie dough delivery to the Vale elementary Gym and pick-up from parents. 

· Attend kick-off assembly hosted by Mark Nordlie from Masterpiece.

· Distribute pre-printed order forms from Masterpiece to students. 

· Hang posters advertising the Masterpiece Cookie Dough Sale at the school.

· Send reminder notice to students in the Monday Messages, the week order forms are due.

· Oversee collection of forms and money from students by setting up at a table in the lobby of the school.  Children will bring their forms to the table.  Additional volunteers will collect forms from classrooms.  Collection times are usually on Thursday and Friday morning from 8:00 – 8:30 am.

· Money must be counted with 2 other volunteers and the Treasurer present ON THE DAYS OF COLLECTION.

· Verify order forms with amount of money collected and give to Treasurer for deposit the same day.

· Tuesday, following order form collection dates, contact Mark Nordlie with final order totals.

· Advertise in ADVANCE and OFTEN to the parents, pick-up date of cookie dough to the school.

· Oversee delivery of cookie dough at the Vale Gym.  Usually a mid-day delivery.

· Create and hang posters directing parents/students to pick-up area.  

· Oversee pick-up of cookie dough from parents the same afternoon/evening at the Gym.

· Arrange for distribution of items not picked-up. (Gingerbread shop and Holiday Bazaar will be open on the following Saturday this year.)

Committee Members:  4 volunteers needed on the day of order collection for verification and money counting.  A minimum of 15 volunteers on the day of delivery at pick-up stations in the Gym.

Time Commitment:  Kick-off assembly, collection of order forms Thursday and Friday, counting of money and order verification and Distribution of cookie dough. 4 days, varying hours.

Event Date:  Kick off assembly typically in early November, Collection of forms typically in early November, Distribution of cookie dough typically in early December. (distribution during the gingerbread shop and holiday bazaar)

Location:  Vale Elementary Gym

Cost Analysis:  

Expenses: There is no cost to the PTO involved with this event.

Revenues:  Vale PTO earns 40% of total sales.



Earnings last year were over $18,000.

VALE ‘PTO PAGE’ NEWSLETTER

Program description

Program Name:


Vale PTO Page

Program Goals:

Create, print and distribute monthly newsletter to students and families to keep them informed of PTO events and programs.

Chairperson: Oversee production newsletter 

· Produce newsletter on home computer containing information for up-coming meetings, fundraisers and events.

· Work with PTO Board to accumulate accurate data for newsletter.

· Translate page into Spanish for Hispanic families.

· Co-ordinate with front office secretary, for distribution date.  Usually the week prior to the monthly PTO meeting.

· Print original from home and make 2 sided copies using copier at school.  English/Spanish. Ask secretary how many copies to make.  (This number can vary from time to time.) 

· Deliver copies to secretary no later than WEDNESDAY afternoon the week before distribution with the Monday Messages.

Committee Members:  One person can do the bulk of the work, however please arrange for Spanish translation.

Time Commitment:  September through June.  One newsletter per month. Various hours at home.

Event Date:  Newsletter should be published the week before the monthly PTO meeting to act as a reminder for the up-coming meeting time/date.

Cost Analysis:  

Expenses: 





Copy Paper


$75.00

Printer Cartridges

$50.00

  One per year

Total EXPENSES
$125.00

Revenues:  There are not revenues associated with the program.

