Room Parent Responsibilities

The main objectives of a room parent are to coordinate class parties, assist chaperoning on field trips, assist with the end of year class picnic and assist the teacher with special projects, preparation of classroom materials, etc.  There will also be special events that will require your assistance. (Carnival, Teacher Appreciation Week, Open House, Music Performances, Super Kids Day, etc.)

There will be three or more room parents per class and one head room parent per grade level.  The head room parent is responsible for obtaining information about all class activities from their teachers (and/or the team leader for that grade) and distributing that information to the other members of your room parent team.  The room parents for each class will collect the party money from the teachers and give to each grade level head room parent.  The head room parents will plan room parents meetings 3 weeks prior to each party.  At this meeting all aspects of the party will be planned by all room parents (all party plans for your grade level must be similar), and the head room parents will distribute the funds equally between classes at this time.  All room parent teams need to communicate and meet regularly to plan class parties, discuss special projects, field trips and other upcoming events.

Communication is of the utmost importance.  As a room parent you will need to communicate regularly with your teacher regarding their needs and schedules.  You will need to communicate regularly with the other room parents for your grade level.  If you have any questions or problems you will need to direct them to your grade level PTO Volunteer Coordinator.  Please remember to keep your Volunteer Coordinators informed throughout the year.

Some additional things to keep in mind:

· Respect the confidentiality that comes with your relationship with teachers and students.

· Bring to each child a friendly, positive and kind attitude.

· Sign in and out as a volunteer with the receptionist in the front office and wear the nametag she gives you.

· Try to make it as easy as possible for Parents to volunteer.

· Class lists and phone numbers may not be given out to anyone.
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Class Parties


Winter Party



Friendship Party


Friday, December 17, 2004

Monday, February 14, 2005


Kindergarten at 1:00 p.m.

Kindergarten at 1:00 p.m.


Grades 1-5 at 2:00 p.m.

Grades 1-5 at 2:00 p.m.


Spring Party


For grades K-2 only.  This is HISD policy and is followed by Timbers


Thursday, March 24, 2005


Kindergarten at 1:00 p.m.


Grades 1-2 at 2:00 p.m.

· You will need approval from the team leader for your grade level for all party plans.  Check with your teacher to determine if there is a special diet or food allergies for any children in the class.  A list of grade level team leaders is attached.
· As you plan the menu, favors, activities, etc. for each party please remember that all things planned need to be the same among the classes in your grade level.  That means same menu, favors, etc.  Also keep in mind the new dietary guidelines set by the state.  Use www.squaremeals.org for reference
· Keep things simple- you have one hour for your parties- be realistic as to what you can don in an hour.  The time allotted includes time for clean up.
· Keep the refreshments simple and nutritious.  This year we are sticking to snacks only.  The children have already eaten lunch and do not need another meal.  Only one sweet per party please.  It is highly recommended that you serve clear liquids for drinks.  No red punch!
· Include in your supplies plastic zip lock bags.  Many students do not eat all the goodies and would enjoy taking them home.
· Check with your grade level team leader to determine if there will be a gift exchange at any of the parties (normally, the Winter Party is the only party with a gift exchange.)  You will be responsible for sending out notes about the gift exchange.
· If you have any notes that are to be sent home regarding any parties or activities you must submit a copy of your note to Mrs. Winkler and your grade level team leader for review prior to sending them out.  Please allow 2-3 days for the review process.  Upon approval you will need to supply the front office with a copy of the note for their records.  Normally the head room parent for each grade will write and distribute notes going home.
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Music Performances:

Each grade level will have a music class performance.  This is a good opportunity to recruit other parents from your class to help out.

· Room parents are in charge of assisting Camille DiTusa, our music teacher, with costumes, sets, props, etc. for your grade level performance.

· You will also be responsible for contacting parents to provide refreshments (6 dozen cookies per class) and you will also need one parent from each class to set up, serve refreshments and clean up on the night of the performance.  PTO provides coolers and drinks.  Requests for anything extra (i.e. popcorn machine) should be directed to the PTO.

The music performance schedule is as follows:


Monday -


Monday –


Monday –

Monday –

Monday –

Monday – 

Carnival

Each classroom will be assigned to a booth/activity.  Room parents will be responsible for recruiting volunteers (parents from your class) to run the booth/activity.  We recommend that you set up 30 minute to 1-hour shifts with 2-3 people per shift.

Each grade level will be asked to donate specific items (cake, 2-liter sodas, candy, etc.).
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