 

LETTERHEAD
Date
Contact Name

Company Name
Address

Dear ________:

On _______, 200_, the _____________________(parent group name) will be sponsoring a “BooHoo Breakfast” to welcome kindergarten parents to our school.   

Sending a child to kindergarten is a very emotional experience for most parents.  The PTA has created the BooHoo Breakfast this year to help ease that transition on the first day of school and welcome parents to the (school name) community (many of whom are not only new to the school, but new to the area).  
Our plan is to help these parents turn their “boohoo” into a “yahoo!” by providing them with a relaxing atmosphere to meet other kindergarten parents and school staff, with breakfast, plenty of tissues, and door prizes.  As a new organization, our PTA is starting its second year of existence with very limited funds, so we are looking to our community to help make this a successful event.  Your donation of _____ for ___ people (this is for a food donation; you can also change to say ___ to be used as a doorprize) would be most welcome!  For your donation, your company will be noted in our flyer being sent to all kindergarten parents, as well as in our monthly newsletter sent to the parents of all our students (which are expected to number close to one thousand this year).

We are most appreciative of your consideration.  In anticipation of your participation, I have enclosed a donor form, and will call you to follow up on this request within a few days.

Sincerely,

Volunteer Name
Title
The (parent group) is a nonprofit section 501(c)3 tax-exempt organization; donations are tax-deductible to the extent allowed by law.  A copy of our IRS determination letter is available upon request.  













