Mat-Su Valley Chapter

Society for Human Resource Management

-
Job Description

Treasurer

Function

Maintains all financial records for the chapter.  Serves as the financial officer and advisor to the chapter’s executive committee.

Responsibilities

1. Takes an active role in discussions and actions of all chapter business.  As financial advisor of the chapter, the treasurer must be in a position to assess the financial implications of proposed actions by the executive committee and inform the committee prior to final decisions being made. 

2. Recognizes possible financial problems and brings such problems to the attention of the executive committee for action.

3. Receives, holds and safeguards all funds for the chapter in the capacity of trustee and financial agent.

4. Disburses funds only for normal and usual uses unless the chapter’s executives shall otherwise direct.

5. Maintains a complete set of accounting records.

6. Verifies monthly bank statements and reconciles the differences.

7. Reports the chapter’s financial condition at each meeting of the chapter.

8. Ensures that an auditing committee is appointed and that the accounting records be audited at least once each year.

Requirements

Must be a SHRM member in good standing elected by the chapter membership.
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