Webmaster

The Webmaster shall:

· be responsible for the ASMC Huntsville-Redstone website 

· determine the location of all web pages, including the home page 

· determine the content and appearance of the website 

· determine the placement and appropriateness of any and all web pages and links to outside websites

· keep website up-to-date and appropriate to our mission

· be responsible for the website’s integrity

· on issues where needed, consult with officers and/or other interested parties 

· maintain a current copy of the Constitution and Bylaws on the website 

· maintain a current listing of Officers and Committee Chairman on the website
· maintain a listing of important chapter accomplishments on the website
· maintain a current listing of monthly events (luncheons, board meetings and community events (as necessary))
The Webmaster must:
· be capable of creating pages and writing content (comfortable using a word processor and able to generate HTML with translation programs and write HTML from scratch)

· be willing to create and maintain pages regularly 

· function as managing editor 

· solve all technical programs

· lead the committee and involve committee members in important website matters

· coordinate services for publishers and users

· help set publishing guidelines and policies

Notes:

· Pages: Page design must be consistent, factual, and logical. 

· URLs: Communicate verbally and in print the URLs to every page that you create. 

· Directory structures: The names and structures of your web directories should be short and descriptive. 

· Cross navigation: There should be no dead-end pages. 

· Overall structure should reflect the organization, user demands, and intuitiveness. 

