CCAEYC JOB DESCRIPTION – PRESIDENT-ELECT
Office: 

· The President-Elect shall work closely with the President to coordinate the activities of the Officers and Committees. The President-Elect serves in place of the President in the President's absence. 

Eligibility: 

· The President-Elect, must be an active CCAEYC member and be willing to serve. The President-Elect shall have a record of participation in CCAEYC activities and attended one CCAEYC Board meeting in the six months prior to nomination. 
Term of Office: 

· The President-Elect shall be elected to serve for one year as President-Elect, one year as President and one year as Past-President or until a duly qualified successor is elected. The President-Elect is elected every year. 

· Should the Office of President become vacant, the President-Elect shall fill the vacancy and shall complete that term of office, followed by a full year term as President. 

· A vacancy in the office of President-Elect shall be filled by an Acting President-Elect appointed by the Board of Directors. The term of office of the Acting President-Elect shall assume the remaining term of the position. 
Governance Committee Membership: 

· The President-Elect serves as a member of the Board of Directors, the Executive Committee and the Planning and Financial Management Committee. The President-Elect attends Personnel and Nominations and Elections committee meetings and participates in other committees when requested by the President. 

· The duties of the Board of Directors of the Association shall be to conduct the business of the Association and to define and recommend policies and procedures to the membership. Between Board meetings, the Executive Committee may take action that is consistent with the policy and purposes of the Association when a majority of the Executive Committee agrees that such action is necessary: 
Duties: 

The President Elect: 
· Works with the President in coordinating activities of the organization. 
· Coordinates and supervises the Planning and Financial Management, Nominations, Personnel, and Professional Preparation Committees, and apprises the Board of progress and outcomes. 
· Serves as a member of the Board of Directors, Planning and Financial Management Committee and the Executive Committee; attends Personnel and Nominations and Elections Committee meetings and participates in other committees when requested by the President. 

· Carries out whatever additional duties the President and the Board specify, Serves in place of the President in the President's absence. 

· Prepares to assume the office of President. . 

· Fills the office of President should that office become vacant, and subsequently fills the office of President for a regular term as is entitled to the President-Elect. 

· Assists the Board President in the execution of his or her duties.

· Serves on the executive, public policy and other committees as appropriate. 

· Provides a report at each board meeting of his or her activities since the previous board meeting. 

· Evaluates annually, with the Executive Committee, the performance of the organization in achieving its mission. 

· Performs any other duties as assigned by the Board President. 

