PACK 393 LEADERSHIP POSITION DESCRIPTIONS

Cubmaster

· Attends Pack Committee meetings

· With the Pack Committee, plans Pack events and activities for the year

· With the Pack Committee, plans Pack meetings

· Runs Pack meetings, makes Pack announcements, and distributes Pack awards

Assistant Cubmaster

· Attends Pack Committee meetings

· Assists the Cubmaster with Pack meetings, events and activities

· Trains to step into Cubmaster position

· Assists new dens

Den Leader

· Attends Pack Committee meetings or assigns an adult from their den to attend

· Plans and runs den meetings (from 1 to 4 meetings per month)

· Works with Scouts to achieve den rank and other awards

· Organizes camping trips, field trips, and other den activities

· Informs parents in the den of Pack activities

· Hands out den awards at Pack meetings

· Involves den in Pack meetings through skits, jokes, announcements, displaying completed projects, and so on

Assistant Den Leader

· Assists the Den Leader in planning and running den meetings

· Runs den meetings in the absence of Den Leader

· Hands out den awards at Pack meetings in the absence of Den Leader

Committee Chair

· Attends Pack Committee meetings

· Plans Committee meeting agenda

· Contacts Committee members regarding monthly meetings

· Heads Pack Committee and chairs Committee meetings

· Follows up with Committee members and others as necessary regarding Pack events 

· Assists Cubmaster during Pack meetings with awards and Pack activities

· Assigns new Scouts to dens

· Helps Membership with the formation of new dens

· Keeps the current Pack roster

Fundraising/Class B T-Shirts

· Attends Pack Committee meetings

· With Pack Committee, decides on Pack fundraisers

· Plans and coordinates volunteers to complete Pack fundraising activities

· Keeps track of Class B t-shirt inventory

· Brings t-shirts to pack meetings to sell

· Orders new t-shirt inventory if necessary

Advancement

· Attends Pack Committee meetings

· Collects advancement forms from Den Leaders

· Goes to Scout Shop one time per month to purchase Pack awards

· Keeps track of awards achieved by Cub Scouts

· Organizes awards for Pack meetings

· Brings awards to Pack meetings

Membership

· Attends Pack Committee meetings

· Collects membership fees from new members

· Collects Rechartering fees from currently registered members

· Updates re-charter from B.S.A. 

· Obtains signatures from Pack sponsor and Cubmaster for Recharter

· Forms new dens during recruitment

Treasurer

· Attends Pack Committee meetings and reports on finances

· Balances Pack checking account

· Maintains records of receipts

· Pays bills

· Collects and records dues

Secretary

· Attends Pack Committee meetings

· Keeps minutes of the meetings

Outings

· Attends Pack Committee meetings

· With Pack Committee, plans outings and campouts for the Pack

· Obtains required permits for Pack activities

Trainer

· Attends Pack Committee Meetings

· Attends monthly Roundtable meetings on the second Wednesday of the month

· Reports Roundtable news at Pack Committee Meetings

· Ensures that all Pack volunteers have appropriate training for their positions

Public Relations

· Attends Pack Committee Meetings

· Obtains approval for and distributes flyers to local schools about Pack events

· Submits press releases and photos to local papers about Pack events

BSA Family Award Coordinator

· Attends Pack Committee Meetings

· Distributes information about Family Award to Pack members

· Assists Cubmaster in giving out Family Award to families who have earned it

Webmaster

· Attends Pack Committee Meetings

· Maintains pack website

· Sends pack-wide email announcements

