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INTERNATIONAL SPEECH AND TABLE TOPICS CONTEST 


TIMED AGENDA










SATURDAY, April 4, 2009








	Time
	Responsible Party(s)
	Task(s) Description



	
	
	PREP

	12:30PM


	Jacobs /Debbie 
	· Set-up tables

	
	Joy/Kevin Y
	· Set-up lectern, flag, TM banner, trophies, timing lights

	
	Chandra /Ely T Debbie/John Y
	· Set-up food and table decorations, any signage, etc. 

· Setup Opportunity Drawing, sponsors, display board

	
	Ming A
	· Certificates 

	
	Laurie L
	· Registration set-up

	
	Chandra 
	· Judges ballots, timing forms, teller forms

	

	
	
	REGISTRATION and Sell Opportunity Drawing Tickets

	1:15 PM
	Reg: Laurie/Ming
	· Registration – collect contest fees and offer nametags

	
	Debbie/Michelle 
	· Sell Opportunity Drawing tickets

	

	1:15 PM
	
	LUNCH and CONTEST BRIEFING

	1:15 PM
	

	
	Chief Judge, Donna Smith, DTM
	· Assemble all Judges, Counters, and Timers for instructions

	
	Table Topics Toastmaster: Beverly Van Citters, CC
	· Assemble all contestants - draw for speaking positions

· Verify the titles of the speeches

· Collect Speaker’s Certification of Eligibility and Originality 
(form 1183) from contestants and give to Chief Judge

· Show them the speaking area
· Have an impartial party choose a table topic question from sealed envelopes 

· Have 3-5 questions prepared from which to choose.

	
	International Speech Toastmaster: Jeffrey Washington, CC
	· Assemble all contestants - draw for speaking order

· Verify the titles of the speeches

· Show them the speaking area
· Collect Speakers Certification of Eligibility and Originality 
(form 1183) from contestants and give to Chief Judge.

	

	
	
	OPENING

	2:00 PM
	Sergeant-at-Arms: Kevin Yau, ACB
	· Announce restroom location, cell phones off, and
no photography during contest

· Introduces Pledge of Allegiance by CC, Nick Zigic

	
	Pledge:

Nick Zigic, CC
	· Nick Zigic leads audience in Pledge of Allegiance

· Nick Zigic returns conduct of the contest to

 ( Sgt-at-Arms, Kevin Yau

	
	Inspiration:

Ligia Molina, CC
	· Sgt-at-Arms introduces Inspiration Person, CC, Ligia Molina
· Ligia Molina gives an Inspirational Speech

· Ligia Molina returns conduct of the contest back to
(Sgt-at-Arms, Kevin Yau

	
	
	

	
	SAA: Kevin Yau, ACB
	Introduce
( Division B Governor, ACS, Joy Hodges 

	
	Division B Gov:
Joy Hodges, ACS

	· Call contest to order

· Welcome everyone, introduce dignitaries, and introduce  
(Master of Ceremonies, ACS, Maria McHolland

	2: 06 PM  
	MC: Maria McHolland, ACS
	· Opening remarks, welcome all (total: 4 minutes)
· Introduce

(Table Topics Contest Toastmaster, CC, Beverly Van Citters

	

	
	
	TABLE TOPICS CONTEST

	2:10 PM
	TT TM: Beverly Van Citters, CC
	

	
	
	

	
	
	1. Deliver 2 minute warm-up, Explain Table Topic Contest

2. Call the speakers up in the order that they will be speaking and introduce them.  

3. Ask Chief Judge, DTM, Donna Smith, “Have judges been briefed and are they ready?” 

4. Ask Chief Timer, CC, John York, to read the timing rules 

5. Ask the contestants if they can see the timing lights and if they have any questions.

6. Ask Sgt-at-Arms to escort contestants out of the room where they are out of hearing range (Training Room next door) except for contestant number 1.

7. Introduce the contestant by announcing the Contestant’s Name, Table Topic question, Table Topic question, Contestant’s Name.

8. After answering the question, the contestant may sit with the audience.

9. After each speaker, ask timer for one minute of silence for the judges to mark their ballots.

10.  Ask the Sgt-At-Arms to bring in the next contestant, follow the same steps, until all contestants have presented. 

11.  After the last contestant has presented, call for one (1) minute of silence and please remain silent until all of the ballots have been collected. 

12.   Call contestants forward and present each with Certificate of Participation and interview them.  (Note: If a contestant will be participating in the International Speech Contest, DO NOT interview any of the Table Topics contestants – rather have them be seated.)
13.  PHOTO OP! 

(Return conduct of the contest to MASTER OF CEREMONIES, Maria McHolland



	
	
	OPPORTUNITY DRAWING & BREAK

	2:50 PM
	MC: Maria McHolland, ACS
	· Introduce Debbie Austin and Michelle Bender to give Opportunity Drawing announcement

· Announce a 15 minute recess

	
	OPP. Drawing

Chairs – Debbie and Michelle  

	· OPPORTUNITY DRAWING CHAIRs will announce winners of a few prizes and provide last offering for purchase of the Raffle/Opportunity Drawing Tickets

	BREAK

	

	3:05 PM
	SAA: Kevin Yau, ACB
	· Reconvene contest and reintroduce 
(MASTER OF CEREMONIES, ACS, Maria McHolland

	
	MC: Maria McHolland, ACS
	· Make remarks

· Introduce INTERNATIONAL SPEECH TOASTMASTER, 

( CC, Jefffrey Washington

	

	
	
	INTERNATIONAL SPEECH  CONTEST

	3: 10 PM
	Intl. TM: Jeffrey Washington, CC
	

	
	
	1. Deliver 2-minute warm-up, explanation of the contest.

2. Call the speakers up in the order that they will be speaking and introduce them.  

3. Ask Chief Judge, DTM Donna Smith, “Have the judges been briefed and are they ready?”  

4. Ask Chief Timer, CC, John York, to read the timing procedures. 

5. Ask the contestants if they can see the timing lights and if they have any questions.  

6. Have the contestants be seated except for Contestant #1.  

7. Introduce Contestants by Name, Title of Speech, Title of Speech, Name.

8. Request one minute of silence after each contestant finishes their speech while the Judges mark their ballots.

9. After all contestants have presented speeches, call for 1 minute of silence and remain silent until all of the ballots have been collected.

10.  Call the contestants forward and present each with a Certificate of Participation. 

11.  Interview each contestant by asking them one, possibly two questions- time permitting – from the biographical questionnaire or other.

12.  PHOTO OP!                                                                                    

13. After all contestants have been interviewed, return conduct of the contest to 

( MASTER OF CEREMONIES, Maria McHolland

	

	
	
	OPPORTUNITY DRAWING

	4:00 PM  
	MC: Maria McHolland

OPP. Chair/Asst
	(Introduce Michelle Bender and Debbie Austin to raffle the remaining prizes

	
	
	· OPPORTUNITY DRAWING CHAIRPERSONS will raffle the remaining prizes.  (Michelle Bender, Debbie Austin, Helen Chan)

 (Reintroduce MASTER OF CEREMONIES,ACS,  Maria McHolland



	4:10 PM
	MC: Maria McHolland 
	· Introduce Contest Chairs, ACB, Chandra Persad and  ACG, Ely Tolentino 



	
	Co-Chairs: Chandra Persad, ACB

Ely Tolentino, ACG
	· Give words of appreciation and pass out the Certificates of Appreciation to all of the people that helped put the contest together.

· PHOTO OP!
(Return conduct of the contest back to MASTER OF CEREMONIES, ACS, Maria McHolland



	

	
	
	AWARD PRESENTATION and  CLOSING REMARKS

	4:20 PM
	MC: Maria McHolland, ACS
	· Give closing remarks and 

(Introduce Division B Governor, ACS Joy Hodges and District Governor DTM, Bob Hudack 



	4:25 PM
	Div. Gov: Joy Hodges, ACS

Dist. Gov: Bob Hudack, DTM
	· Awards presentation (announce if there were any disqualifications – DO NOT name any names nor the reason for the disqualification)

· Award trophies to respective winners

· PHOTO OP

	4:30 PM
	DG: Bob Hudack and other District Officers
	· District Officers will give information on Founder’s District Conference and Contest – April 25th, 2009, Crowne Plaza Anaheim Resort 



	4:35 PM  
	Div G: Joy Hodges, ACS
	· CLOSING REMARKS by Division Governor, ACS, Joy Hodges, 

Have 1st place winners from each contest report to Division Treasurer, ACB Laurie Lincoln before leaving.


	
	
	CONTEST ADJOURN

EVERYONE – “THANK YOU”
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