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
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
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

Start Planning EARLY!



Area Governor’s – Get a contest 

chairperson(s)



Pick a date, time and location as soon as 

you can



Fill your contest roles and get an 

Evaluation Contest “Test Speaker”



Obtain your judges as early as possible 

because other areas & divisions will be 

conducting their contests and we end up 

competing for judges
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

Speech Contests Schedule:



Fall – Humorous/Tall Tales and Evaluation



Spring – International and Table Topics



Speech Contest Kits order numbers:



Humorous #1169H



Evaluation #1169E 



International #1169



Tall Tales #1169TT



Table Topics #1169TBL
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

Find a location that is FREE



To assist you with how much to charge:

1.

Find a food vendor and establish an inclusive 

price

2.

The supplies that the division obtains for you 

is $135.00 

3.

Printing of programs/flyers

4.

Decorations

5.

Comped meals:



Judges 



Evaluation test speaker 



Take the total add it to your fund raiser 

estimate and divide it by the estimated 

number of people you think will attend
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

Pick a time of day where people aren’t expecting 

a full meal but rather a snack



Morning contest - 9-Noon – serve a continental 

breakfast 



Afternoon – between 1-3 p.m. – serve a light snack 

like finger sandwiches, cookies, tea, coffee, bottled 

water or have just desserts



Division B has one coffer maker and Laurie 

Lincoln has one also.  Just let Laurie know if you 

need one or both



Share any left-over supplies with the other 

areas contests
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

Suppliers that Division B has used in the past:



Panda Express



Mediterranean Garden, Monrovia



A restaurant venue – some don’t charge for the room 

e.g., Burger Continental in Pasadena



Skewers, Pasadena (they deliver)



Costco or Sam’s clubs offer premade trays of 

sandwiches, salads, fruit, cookies.  Smart and Final have 

great deals on paper products, beverages, snacks.



Grocery Stores offer assorted party platters



Subway offers an assortment sandwich platters or long 

sandwiches, cookies and chips.



Do some web surfing, ask friends or co-workers for 

recommendations
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(Division and Area B )



2007 Fall Contests



Division - 71 attendees



Area B1 - 50 attendees



Area B2 - 29 attendees



Area B3 - 28 attendees



Area B4 - 30 attendees



Area B5 - 36 attendees



2008 Spring Contests



Division - 67 attendees



Area B1 - 60 attendees



Area B2 - 29 attendees



Area B3 - 39 attendees



Area B4 - 29 attendees



Area B5 - 41 attendees
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

A great way to off set the total cost of the event 

and it keeps the registration fees low



Items must donated – no division funds can be used



Many local businesses such as Trader Joes and 

restaurants just need to be asked



In the past, Starbucks has donated coffee.  Just 

put your request in writing and do it early



Remember the worst they can say is NO



Know how to make the request and a sample letter of 

request is attached
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

Event activities:



50/50 drawing



Raffle (requires tickets to sell)



Silent Auction



Or any combination 
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

For Division and Area B contests, Laurie 

will work your registration desk



The Division Team has made a commitment 

to help each Area with their contests  



What do you need help with?



The division will provide:



Timing lights



Gavel



Table topic lectern
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

Things the Division Treasurer will need to 

reconcile with District:

1.

Program

2.

Flyer

3.

Registration Sheets

4.

All monies collected.  Note the 

registration fees and opportunity drawing 

funds need to be kept separate.

5.

All receipts for expenses.  Note:  do not 

co-mingle personal and contest expenses

.
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

Attachments include:

1.

Division supplies and cost to each area 

2.

Sign in sheet

3.

Sample sign in sheet

4.

Contest Roles worksheet

5.

Sample flyers (include maps to your event)

6.

Sample program

7.

Sample program scripts

8.

Sample donation request letter

9.

Speech Contest checklist

10.

Contest chairperson responsibilities

11.

Timers guide and time record worksheet

12.

Counters tally sheet

13.

Judges guide and ballot

14.

Speaker’s certification of Eligibility and Originality

15.

Dignitaries' order or precedence

16.

Opportunity ticket signage
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

Concerns, suggestions


	


Where to begin?

Speech Contests Schedule:

Fall – Humorous/Tall Tales and Evaluation

Spring – International and Table Topics

Speech Contest Kits order numbers:

Humorous #1169H

Evaluation #1169E 

International #1169

Tall Tales #1169TT

Table Topics #1169TBL



















Where to begin?

Spesch Contests Schede:
Fall- Humoroue/Tal Tales and Evaluation
Spring - Tnferatioral ard Table Topcs

Specch Contest Kits order runbers:
Humorous #169H
Eualuaton #1169E
Intervatioral #1169
Tl Tales #1697
Tabe Topics #1169TBL.





Statistical Information 
(Division and Area B )

2007 Fall Contests

Division - 71 attendees

Area B1 - 50 attendees

Area B2 - 29 attendees

Area B3 - 28 attendees

Area B4 - 30 attendees

Area B5 - 36 attendees

2008 Spring Contests

Division - 67 attendees

Area B1 - 60 attendees

Area B2 - 29 attendees

Area B3 - 39 attendees

Area B4 - 29 attendees

Area B5 - 41 attendees
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Ways to Raise Funds



Event activities:

50/50 drawing

Raffle (requires tickets to sell)

Silent Auction

Or any combination 















10







Waysto Raise Funds
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Appendix

Things the Division Treasurer will need to reconcile with District:

Program

Flyer

Registration Sheets

All monies collected.  Note the registration fees and opportunity drawing funds need to be kept separate.

All receipts for expenses.  Note:  do not co-mingle personal and contest expenses.
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Appendix

Attachments include:

Division supplies and cost to each area 

Sign in sheet

Sample sign in sheet

Contest Roles worksheet

Sample flyers (include maps to your event)

Sample program

Sample program scripts

Sample donation request letter

Speech Contest checklist

Contest chairperson responsibilities

Timers guide and time record worksheet

Counters tally sheet

Judges guide and ballot

Speaker’s certification of Eligibility and Originality

Dignitaries' order or precedence

Opportunity ticket signage




















Question and Answers

Concerns, suggestions















Question and Answers

= Concerrs, soggestions





What can we help you with?

For Division and Area B contests, Laurie will work your registration desk

The Division Team has made a commitment to help each Area with their contests  

What do you need help with?

The division will provide:

Timing lights

Gavel

Table topic lectern

















What can we help you with?

For Division and Area B confests, Laure.
willwork your registration desk
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What do you need helpwith?
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Ways to Raise Funds

A great way to off set the total cost of the event and it keeps the registration fees low

Items must donated – no division funds can be used

Many local businesses such as Trader Joes and restaurants just need to be asked

In the past, Starbucks has donated coffee.  Just put your request in writing and do it early

Remember the worst they can say is NO

Know how to make the request and a sample letter of request is attached
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Food Suggestions

Pick a time of day where people aren’t expecting a full meal but rather a snack

Morning contest - 9-Noon – serve a continental breakfast 

Afternoon – between 1-3 p.m. – serve a light snack like finger sandwiches, cookies, tea, coffee, bottled water or have just desserts

Division B has one coffer maker and Laurie Lincoln has one also.  Just let Laurie know if you need one or both

Share any left-over supplies with the other areas contests
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Food Suggestions

Suppliers that Division B has used in the past:

Panda Express

Mediterranean Garden, Monrovia

A restaurant venue – some don’t charge for the room e.g., Burger Continental in Pasadena

Skewers, Pasadena (they deliver)

Costco or Sam’s clubs offer premade trays of sandwiches, salads, fruit, cookies.  Smart and Final have great deals on paper products, beverages, snacks.

Grocery Stores offer assorted party platters

Subway offers an assortment sandwich platters or long sandwiches, cookies and chips.

Do some web surfing, ask friends or co-workers for recommendations















Food Suggestions

" Supplers et o & s uaed i past
s
P e

e
S e ey s
R e A
[yt
NS





Items to Consider

Find a location that is FREE

To assist you with how much to charge:

Find a food vendor and establish an inclusive price

The supplies that the division obtains for you is $135.00 

Printing of programs/flyers

Decorations

Comped meals:

 Judges 

Evaluation test speaker 

Take the total add it to your fund raiser estimate and divide it by the estimated number of people you think will attend
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Where to begin?

Start Planning EARLY!

Area Governor’s – Get a contest chairperson(s)

Pick a date, time and location as soon as you can

Fill your contest roles and get an Evaluation Contest “Test Speaker”

Obtain your judges as early as possible because other areas & divisions will be conducting their contests and we end up competing for judges
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AreaGoverror's - Get a contest
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Picka date, time and location a soon as
you can

Fillyour contest roles and get an
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Obteinyour judges cs sarly cs possible.
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