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April Program…No April Meeting!  Come join us on May 18th
CELEBRATE ADMINISTRATIVE PROFESSIONALS WEEK!

April 23 – 29, 2006

Several Boulder Chapter members are attending the 3rd Annual Administrative Professionals Conference on Wednesday, April 26th in Denver.
Hope to see you there!

www.denvergov.org/adminprofessionals
WELCOME to the Boulder Chapter IAAP Meeting!

What:

Monthly Chapter Meeting & Program



Social/Networking:
5:30 pm

             Business Meeting:
6:00 pm



Dinner:
 
6:30 pm


Program:  

7:00 pm



When:

NO APRIL MEETING





May 18th



(Every third Thursday of the month)

Where:

LaHacienda Restaurant



1606 Conestoga



Boulder, Colorado



303-440-8565

Cost:

$12.00, Members and Guests

RSVP:

Vicky Judish by 12 Noon, Tuesday, May 16th


Work email: 
vicky.judish@lmco.com


Work Phone:  303-379-3125


(Standing Members:  You will be responsible for the dinner cost of $12 unless cancellation is received by Vicky by Tuesday Noon.)


Chapter Members currently on Standing dinner list.  

· Jenny Cayton 
· Vicky Judish

· Patti Lovato

· Laurie Molinare

· Joyce Teter PRP

· Robin Trader CPS/CAP

· Linda Wolfe CPS

President’s Corner

Boulder Chapter of IAAP

Patti Lovato
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PRESIDENT’S MESSAGE
 

Spring is in the air, and it’s already time to think about spring cleaning our house and our flower beds. It’s a great time to start planting those bulbs to get the beautiful spring flowers that we all love to see and smell. 

 

Springtime in IAAP is also the time to start over but we also have something special to celebrate- the 50th Anniversary of the Boulder Chapter in May!!  We (the Board), has decided to have our formal celebration in June after the CWM Division Meeting June, 2-3, due needing more time to plan this big event. This month we have the Administrative Professional Day Conference, April 26th, and next month we will hold our Elections of our officers for the 2006 Board.  Our Election Committee is working hard to give us a full slate of officers to elect. The Boulder Chapter has been is fortunate to have so many wonderful and outstanding members, and although we have increased our chapter over the past year, I can’t help but hope we can exceed by gaining even more members in the coming year.

 

I want to thank all of you (in advance) who have offered your time and your talents to run for a position on the Boulder Chapter Board.  I really value the last 3 years I have sat on the Board, and it has been an experience I won’t forget. You will definitely learn you can do things you never thought you were capable of doing, and take yourself to that next level. The main goal is to keep our current members, and to grow by getting new ones to help keep the Boulder Chapter strong and healthy. We still need volunteers to help out on committees, etc. and I hope all get that accomplished in our May meeting.  Our committees need to stay as strong and healthy as the Board positions and it takes all of us in the chapter to do that. If you didn’t feel you were ready to take on a Board position, venture out and try just belonging to a committee and work your way up.  

 

I was part of Sharon Hunvald’s CWM Division Extended Board Meeting on March 27th, (tele-conference) and all of the Chapter President’s (or their representative) participated in the hour long discussion.  I will go over the high points in our May Meeting.  

 

Hope to see many of you at the APD celebration, but if not, see you all at the May meeting!

Patti Lovato

President

Boulder Chapter IAAP
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Boulder Chapter IAAP Meeting Minutes

March 16, 2006
The regular meeting of the Boulder Chapter was called to order at 6:00 p.m and with the President leading, the Pledge of Allegiance was recited.  The Minutes of the previous meeting were approved as published.

Members Present:  Patti Lovato, President, Vicky Judish, Treasurer, Joyce Teter, PRP, Linda Wolfe, CPS, Jenny Cayton, Julia Burton, and Laurie Molinare.  Guests:  Kay Smith and Carol Klinger.  In the absence of the Secretary, Robin Trader, CPS, CAP, Jenny Cayton was appointed as Secretary Pro Tem.

The Treasurer’s Report was approved as presented.  A bill for $12.74 was submitted and approved for payment.

Committee Reports:

2006 CWM Division Meeting Committee:  Linda Wolfe CPS reported that the June CWM Division Meeting activities are progressing well.  Linda requested our support for various projects.  

Administrative Professionals Day: Laurie Molinare reported that we have several members attending the Denver Administrative Professionals’ Day.  

Bylaws/Standing Rules Committee:  

Membership Committee:  Three renewals were announced:  Kathy Kramer, Linda Wolfe CPS and Julia Burton.  

Newsletter:  Vicky Judish, editor, reported the April deadline for Newsletter submission as Friday, April 14th. 

Special Order of Business:  Members were selected for the Nominating Committee:  Jenny Cayton, Chair; Julia Burton and Joyce Teter PRP.  Jenny Cayton is the Chairperson and Julia Burton, is the designated Committee member).  All eligible members will be contacted.
Recessed for dinner.  

Program:  

Members present made stretchy beaded bracelets and bookmarks that were chosen as a Ways & Means project and  fundraiser.  These items will be sold at the CWM Division meeting in June, benefiting our Chapter.  Chapter members were invited to Vicky Judish’s home on April 11th at 5:30 pm, to make more bookmarks and bracelets.  

The meeting was reconvened.

Announcements:

President Lovato asked if there were any announcements for the good of the order.  Guest, Kay Smith, from Premier Credit Union, asked if she might briefly describe her personal experiences with March of Dimes.  She requested small donations, if members were interested in supporting the Walk America Project on April 29th. 

President Lovato announced the April Board Meeting will be held on Tuesday, April 4 at 5:30 p.m.  After the April meeting, the future Board meetings will revert to the first Wednesday of the month.  All members are encouraged to participate.

At the May meeting, we will have a sign-up sheet for open committee positions. 

Meeting adjourned 8:15 pm.

Jenny Cayton

(Secretary Pro Tem)

ELECTION TIME!  [image: image5.wmf]
Here are the candidate bios for the Board offices of the Boulder Chapter of IAAP for the year, July 2006-June 2007.  The Vice President position remains open.  If anyone is interested in running for the Board, please contact Genny Cayton, Chairperson on the Nominating Committee.
For President:  PATTI LOVATO

Patti became a member of Boulder Chapter in 1994-1997; she rejoined the Chapter in early 2001. She is currently serving as secretary and has been active on various committees such as Ways and Means, Membership/Hospitality, and Administrative Professionals Day.

Patti is an Executive Assistant for Ball Aerospace & Technologies Corporation where she has been employed for 17 years.  She currently supports the Director of Advanced programs for Earth Science in Civil Space Systems and numerous other New Business staff members.  In addition to arranging necessary travel for everyone, Patti schedules meetings, coordinates conference planning, and takes care of all logistics in preparation for workshops and conferences for all 180 employees in her area.  She assists in structuring all facility moves, acquiring office equipment, furniture and ordering supplies.

For Vice President:  OPEN
For Secretary:  VICKY JUDISH
Vicky has been a member of the Boulder Chapter since 1998.  She has served on several committees, was publicity chairman for two years, newsletter editor and is the current Boulder Chapter Treasurer.

Vicky is office manager at Lockheed Martin Coherent Technologies located in Louisville. She started her tenure at LMCT in 1986 as one of three employees and is now one of approximately 200 employees.

Vicky’s favorite pastimes include walking with friends and her dogs, hiking, and reading a good book while relaxing with her husband.  She has volunteered with several local organizations and currently volunteers at the Humane Society of Boulder Valley Thrift and Gift Shop.

For Treasurer:  ROBIN TRADER CPS/CAP
Robin has been working at Maxtor Corporation for the past eight years as an Administrative Assistant to the Mechanical and Read/Write Engineering groups. Robin skills of being well organized and multi-task oriented have not only helped her at work but they have also helped in the various positions she’s had within with the Boulder Chapter of IAAP.  Robin enjoys family life with husband Tom and their three boys, Kyle (19), Danny (18), and Luke (9).  To add balance to her life with much needed introspection, Robin is an active member in the Altar Guild at St. Stephen’s Episcopal Church in Longmont. 

In addition, our committees need to stay as strong and healthy as the Board positions and it takes all of us in the chapter to do that. If you don’t feel you are ready to take on a Board position, venture out and try just belonging to a committee and work your way up!  At the May meeting, Patti Lovato will present a list of the committee chairs needed.

CRESCENDO!  CELEBRATE THE ORCHESTRATION OF YOUR SUCCESS!

Make plans now to attend the 2006 CWM Division Annual Meeting
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June 2-3, 2006

Radisson North Denver Graystone Castle
Thornton, Colorado 80233


If you are planning to attend the 2006 CWM Division Meeting on June 2 & 3, please be sure to register as soon as possible as there’s a 100-person limit for this year’s event.  

For your convenience, click on the following link and it will take you to the registration area at the CWM Website:  http://www.orgsites.com/co/cwmiaap/_pgg5.php3


PARLIAMENTARY TIDBIT

Joyce Teter, PRP

MINUTES


Minutes are the legal record of the proceedings of the assembly and should never be destroyed.  The minutes should record what was done at the meeting, not what was said by the members.  Contents of minutes:


1.  The first paragraph should contain the following information:


     a.  the kind of meeting: regular, special, adjourned regular, or adjourned special;  


     b.  the name of the society or assembly;


     c.  the date and time of the meeting, and the place, if it is not always the same;


     d.  the fact that the regular chairman and secretary were present or, in their absence, 


the names of the persons who substituted for them; and


     e.  whether the minutes of the previous meeting were read and approved - as read, 


as corrected, or printed - date of that meeting being given if it was other than a regular business meeting.




2.  The body of the minutes contains: (a separate paragraph for each subject):


     a.  Reports of officers, boards, standing committees, and special committees.



(1)  Officers (at least the Treasurer's report)



(2)  Board (given by the Secretary for information)



(3)  Standing committees



(4.)  Special committees


     b.  Motions



(1)  Final wording of all main motions (with any amendments incorporated)



(2)  All notices of motions



(3)  All points of order and appeals, noting whether sustained or lost, and giving 



the chair's reasons for the ruling



(4) The names of the maker of important motions, but not of the seconder.


3.  The last paragraph contains the hour of adjournment.


4.  The minutes are closed with the signature and title of the person writing the minutes.

The words Respectfully submitted  are no longer used before the signature.
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                                                        APRIL PRESIDENT’S MESSAGE

To all Division Members:

SCENARIO

All Chapters and Division have 100% response in requesting volunteers to fill officer positions.  In fact, all chapters and the division have at least two candidates for each position.  There has to be an election.  How exciting and a great learning experience as we all follow Roberts Rules of Order Newly Revised (RONR) in the election process.  Wouldn’t that be wonderful?

WHAT HOLDS US BACK

What holds us back from volunteering?  I believe it is:  fear; meeting expectations; and commitment.  

When we get into a car for the first time to learn to drive we experience fear as well.  Will I be a good driver?  Will I have an accident?  Then we move from the negative to the positive.  I will be the best driver.  I will follow the guidelines in the rules of the road.  I will pay attention to my surroundings:  stop lights; stop signs; speed; right of way, etc. Now we have the desire to try something new and acquire a new skill, drive a vehicle, and find a skilled instructor.   We have the incentive to make the time to learn this skill.  Thus, we are not held back anymore— we have a plan, the tools we need to fulfill the plan and an instructor to guide us to success.

VOLUNTEER FOR SUCCESS

In Chapters and at the Division level volunteering creates new pathways in developing leadership skills, speaking skills, working with teams in addition to proactive problem solving, and more.

Our rules of the road are twofold, our bylaws and RONR.  Your map is the IAAP Leadership Guide.  Mentors are your instructors and are there to guide you.  The time commitment is one to two hours for an officer position and varies.  The payoff is professional and career growth:  Leadership and team building skills; ability to make decisions; risk taking; earn recertification points as an officer or committee chairman; and a letter of appreciation for your services from the Chapter or Division President for your boss.  Take the leap:  Step up and Volunteer at all levels!

“The highest reward for a person’s toil Is not what he/she gets for it, but what he/she becomes by it.”

ADMINISTRATIVE PROFESSIONALS CONFERENCE CITY AND COUNTY OF DENVER CWM DIVISION

It is not too late to register for the event of the year, the Administrative Professionals Day Conference on April 26, 2006, at the Colorado Convention Center.  Develop better working relationships, communicate with impact, lead people, manage and adapt to change, manage time effectively, and liven-up, loosen-up, and release enthusiasm and creativity.  Registration is online: www.denvergov.org/adminprofessionals.  I am looking forward to seeing many of you there. 

CONGRATULATIONS  

Western Horizons Chapter is celebrating their ten-year anniversary this month! 

CRESCENDO!  CELEBRATE THE ORCHESTRATION OF YOUR SUCCESS!

The CWM Division Meeting will be held June 2-3 at the Radisson North Denver Graystone Castle.  You can make your reservations by dialing (800) 333-3333.  Mention the CWM Division – IAAP Annual Meeting and you will receive the special rate of $99/night.  Watch for registration information in mid-April.

HAVE A GREAT MONTH – Keep It Successfully Simple (KISS) with FUN, Foundation, Unity, Networking in continuing to “Orchestrate Success.” 

	  I Love My Job!   The Lost Dr Seuss Poem
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I love my job, I love the pay! 
I love it more and more each day.
I love my boss, she is the best! 
I love her boss and all the rest.


I love my office and its location, 
I hate to have to go on vacation.
I love my furniture, drab and gray, 
And piles of paper that grow each day!

I think my job is really swell, 
There's nothing else I love so well.
I love to work among my peers, 
I love their leers, and jeers, and sneers.


I love my computer and its software;
I hug it often though it won't care.
I love each program and every file. 
I'd love them more if they worked a while.

I'm happy to be here.  I am.  I am. 
I'm the happiest slave of the Firm, I am.
I love this work, I love these chores. 
I love the meetings with deadly bores.


I love my job - I'll say it again - 
I even love those friendly men.
Those friendly men who've come today, 
In clean white coats to take me away!
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April, 2006

No April Boulder Chapter Board Meeting

April 23 – 29, 2006 
Administrative Professional Week

April 26, 2006

Administrative Professionals Day – 




City & County of Denver APD Conference – Denver, Colorado




2006 Briefing for Administrative Professional  1 to 3 p.m. EDT

May 3, 2006

Boulder Chapter Board Meeting

May 5- 6 2006

CPS – CAP Examination

May 18, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

June 2-3, 2006

CWM Division meeting at the Graystone Radisson Hotel Northglenn

June 7, 2006

Boulder Chapter Board Meeting

June 15, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

August 7-10, 2006 

2006 International Convention Reno, Nevada, Reno Hilton 

Oct. 4-6, 2006

Office Dynamics' 13th Annual Forum for Administrative Professionals in San Jose,

Oct 15-18, 2006                      IAAP CERTIFICATION SEMINARS (for CPS & CAP holders and approved candidates) -Marriott Rancho Las Palmes Resort & Spa, Palm Springs, CA, 

July 29-Aug 1, 2007
2007 International Convention - Tampa Florida Convention Center 

July 27-30, 2008

2008 International Convention - New Orleans La, Hilton Riverside

July 26-29, 2009

2009 International Convention - Minneapolis MN Convention Center 

July 18-21, 2010

2010 International Convention - Boston, Massachusetts, Hynes Convention Center

 



Boulder Chapter Member’s Corner

[image: image9.wmf]   Laurie Molinare was the winner of the March Raffle prize!  Laurie will donate a gift to be raffled at the May meeting (no April meeting!).  Tickets are $.50 each or 3 for $1.00 and can be purchased at the meeting from Linda Wolfe CPS. 

The Boulder Chapter's CWM Division Annual Meeting Delegate is Patti Lovato, and the Alternate is Robin Trader CPS/CAP.
 

Thank you to the following Boulder Chapter members for their membership renewal:

· Kathy Kramer

· Julia Burton

· Linda Wolfe CPS

Linda Wolfe CPS reported on the CWM Division meeting.  Requested items:  Gift baskets for speakers and goodie bag stuffers.  A signup sheet will be passed around at the May meeting for those to sign up to donate or make a gift basket.

Upcoming Boulder Chapter Events from the Program Chairperson
Patti Lovato, President, Boulder Chapter

April Meeting:  CWM Division co-hostingAPD with the City & County of Denver Conference 

(No Boulder Chapter meeting will be held in April) 

May Meeting:  Board Elections 

June Meeting: Boulder Chapter 50thAnniversary Celebration!

Make plans to join us at the June Meeting to celebrate the Boulder Chapter IAAP 50th Anniversary!  Anyone who has Boulder Chapter memorabilia please contact Patti Lovato.
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Vicky Judish

vicky.judish@comcast.net
Boulder Chapter-IAAP

Newsletter Editor and Treasurer
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IAAP Officers Roster for 2005 - 2006

International Board – go to www.iaap-hq.org
President 


Kay E. Enlow, CPS/CAP

Raytown MO
kenlow@hallmark.com
President-Elect

Sandra P. Chandler CPS 

Orlando FL
Sandy.Chandler@sunTrust.com

Vice President 

Judy McCoy CPS/CAP

Bellingham WA
judymccoy@mail.com

Secretary 


Barb Horton CAP


Vancouver Canada
barb.horton@terasen.com

Treasurer 

Susan Schamali, CPS/CAP

Gr. Rapids MI


Great Lakes Dist:

Mary A. Ramsay-Drow, CPS/CAP
Oak Creek WI
mrdrow@corp.rockwell.com

NE District:

Linda Lorden, CPS


Boscawen, ND
llorden@mcnhome.net

NW District:

Lynda B. Boulay, CPS/CAP

Woodbury, MN
lboulay3926@msn.com
SE District:

Tia Theriaque CPA


Alexandria, VA
tiaiaap@comcast.net

SW District:

Patti S. Speer


Las Vegas, NV
speerlv@aol.com

Canada:


Kathryne Hampton CPS/CAP

Calgary Canada


Affiliate Rep:

Leann Fisher, AOP, JP

Brisbane, Queensland


International Retirement 
Janine Riemersma CPS/CAP, Vice Chairman, 

Trustee Foundation (RTF)
Kay E. Enlow CPS/CAP, IAAP International President; 

Susan K. Shamali CPS/CAP, IAAP International Treasurer

Myrna Jessell CAP, Chairman

Linda M. Cook CPS/CAP, Secretary, 

C. Joyce Hawkins CPS/CAP, RTFC Liaison 

Great Lakes District - Deanna Brown CPS
Northeast District - Katherine C. Hook CPS/CAP
Northwest District - Kay Gale CPS 
Southeast District - Patricia D. Row CPS/CAP 

Southwest District - Barbara A. Wyatt CPS/CAP 
Canada District - Katherine Fogal CPS/CAP
Colorado-Wyoming-Montana Division Officers – go to www.cwmdivision.org/
President

Sharon Hunvald, CPS

Denver Chapter
sharonhunvald@yahoo.com

President-Elect

Cory Scarbrough CPS/CAP

Denver Downtown    cscarbrough@comcast.net

Vice President

Chris Church


Book Cliff 
chrisc@gjcity.org

Secretary

Margaret Hartl


Rim Rock
mhartl@msubillings.edu

Treasurer

Glenda Brown CPS/CAP

Rim Rock
brownher@bresnan.net

Parliamentarian

Juanita Cosslett CPS

Book Cliff
cosslemj@bresnan.net
Boulder Chapter Officers - go to www.orgsites.com/co/boulderiaap
President

Patti Lovato


plovato@ball.com

303-939-6676

Vice President

Open


Secretary

Robin Trader, CPS/CAP

robin_trader@maxtor.com
303-678-2742

Treasurer

Vicky Judish


vicky.judish@comcast.net
303-379-3125


Parliamentarian

Joyce Teter PRP


jteter2@aol.com 

303-776-2793


Boulder Chapter – Committees

Admin. Prof. Day

Laurie Molinare & Board

LMolinare@Spectralink.com

Bylaws


Vi McNew CPS, PRP

videlmcnew2@aol.com
CPS/CAP

Open






Directory

Linda Smith CAP


ldsmithcap@hotmail.com

Historian

Open




Membership/Hospitality
Open

Newsletter

Vicky Judish


vicky.judish@comcast.net 
Publicity


Jenny Cayton


goldrushairedale@earthlink.net

Ways & Means

Linda Wolfe, CPS 


Wolfe.Linda@epamail.epa.gov

Webmaster

Robin Trader, CPS/CAP

robin_trader@maxtor.com
Visit the website of the International Association of Administrative Professionals:  www.iaap-hq.org
Visit the Boulder Chapter website:  www.orgsites.com/co/boulderiaap
Sharon Hunvald CPS


2005-2006 CWM Division President





A note from your


Division President
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