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President’s Message

Happy Administrative Professionals’ Month!  I certainly feel that our celebration is actually an all year celebration to proclaim our wonderful profession and our pride in the accomplishments that we have achieved.  The Boulder Chapter has chosen to observe APW Day on Tuesday, April 22nd at the Millenium Hotel in Boulder starting at 12:00 noon.  Our guest speaker looks to be a very informative and enlightening presenter and we look forward to hearing her speak to us on Customer Service.  This is a topic that is very near and dear to anyone and everyone.  With Admin Professionals, we are usually the first person people see or hear when they are contacting our companies from the outside world.  How you react and the impression you leave is invaluable.  Did you smile as you were talking, even if it was on the phone?  Did you know that you can hear a smile in someone’s voice?  

We, as the Boulder chapter, hope that you will join us April 22nd for a day of celebration.  If you cannot attend, please make arrangements to attend the monthly meeting which will be May 15th at the La Hacienda Restaurant in Boulder with the business meeting starting at 6:00pm. This month we will have elections and installation of the new officers of the board for 2003-2004.  We also have 3 new members which I am so happy to announce.  They are Gerry Struensee, Johanna Humphrey CPS and Angela Stroot.   We are hoping to install these 3 new members at our May meeting as well.  Welcome Ladies!

I hope to see you all April 22nd. If not, then we’ll see you May 15th!

Dawn Lesser CPS
President - Boulder Chapter IAAP

2002-2003
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No April Chapter Meeting

April 22, 2003


APW Luncheon 
May 15, 2003


Boulder Chapter IAAP Meeting 

International Convention & Education Forums:

July 20-23 2003

Albuquerque, NM

August 1–4, 2004

Washington, DC

July 17-20, 2005

Denver, Colorado
July 21-24, 2006

New Orleans, LA

July 28-1, 2007

Tampa, FL

IAAP Officers Roster for 2002 - 2003

International Board

President

Ollie Jo Bozeman CAP 
obozeman@tha.org

President-Elect

Sheila Brownfield CPS
sbrownfi@aol.com

Vice President

Jo Peay


Secretary

Kay Enlow CPS, CAP

Treasurer

Sandy Chandler CPS

Colorado-Wyoming-Montana Division Officers

President

Glenda Brown CPS

Big Horn Basin Chapter

President-Elect

Nicole Geiger


Rim Rock Chapter

Vice President

Robbie P. Smarr


Pikes Peak Chapter

Secretary

Nancy Scott CPS/CAP

Denver Downtown Chapter

Treasurer

Claudette M. Ferris CPS

Denver Chapter

Boulder Chapter Officers

President
Dawn Lesser CPS
303-682-4859
dawn_lesser@maxtor.com

Vice President
Christine Dayfield
303-774-9395
c.dayfield@cablelabs.com

Secretary
Robin Trader CPS
303-678-2742
robin_trader@maxtor.com

Treasurer
Stacia Keller CPS
303-651-3626
stacia@jbse.com

Parliamentarian
Joyce Teter PRP

303-776-2793
joyceteter@prodigy.net 

Boulder Chapter – Committees

Brochure/Directory
Linda Smith CAP


ldsmithcap@hotmail.com

Bylaws


Billie Willey CPS

bmwcps@aol.com

CPS/CAP

Vi McNew CPS, PRP

videlmcnew44@aol.com
Membership/Hospitality
Patti Lovato


plovato@ball.com

Newsletter

Vicky Judish


vicky@ctilidar.com

Programs

Stacia Keller CPS

stacia@jbse.com

Ways & Means

Patti Lovato


plovato@ball.com

Admin Prof Day

Patti Lovato


plovato@ball.com

Publicity

Jean Reed CPS


jrbusylady@msn.com

*
*
*
*
*
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Boulder Chapter IAAP
Meeting Minutes

April 3, 2003

The regular monthly meeting of the Boulder Chapter of the International Association of Administrative Professionals (IAAP) for March was called to order at 6:00 pm on April 3, 2003, at La Hacienda Restaurant in Boulder, Colorado.  President Dawn Lesser CPS and Secretary Robin Trader CPS were on duty.  The minutes of the previous meeting were read and approved.

MEMBERS PRESENT:   Stacia Keller CPS, Dawn Lesser CPS, Patti Lovato, Jean Reed CPS, Joyce Teter PRP, Robin Trader CPS, and Billie M. Willey CPS.

GUESTS:  Nancy Upchurch CAP (Union Colony), Johanna Humphrey CPS, and Gerry Struensee.

TREASURER’S REPORT:   The Treasurer’s Report was presented and filed.

REPORTS:
PRESIDENT:   Thanks to all for being accommodating with the rescheduling of the March meeting after the 3/20 snowstorm.  This year’s CWM Division meeting will be held at the Red Lion Inn in Denver on June 5-7.  The IAAP International Convention in July will be held in Albuquerque, NM.  Make your plans soon as hotels are filling up fast.  The annual Chapter Report has been sent to Nancy Scott CPS/CAP for publishing.  

VICE PRESIDENT & PROGRAM CHAIR:   April is the APW function on 4/22 and May is elections & installation.

TREASURER:   Two renewals have been received.

REPORTS OF STANDING COMMITTEES:
NEWSLETTER:   Submittal deadline to Chairperson Judish for the April newsletter is 4/10/03.  

PUBLICITY:   Chairperson Reed reported that she would get the APW luncheon info out to various places.
APW COMMITTEE:   APW luncheon is scheduled from noon to 1:30 on 4/22/03 at the Boulder Millenium Hotel.  Deadline to send in your RSVP is April 11.

SPECIAL COMITTEES:  

NOMINATING COMMITTEE:   As Chairperson Judish was unable to attend, Billie M. Willey CPS gave the report (see info in the March Newsletter).  
NEW BUSINESS:

-  A motion was made by Billie M. Willey CPS to not have our regularly scheduled Chapter Meeting on 4/17 as we are having the APW luncheon on 4/22.  A 2nd was received and vote was taken.  Motion was approved.

-  Delegate and Alternate need to be chosen for the 2003 Division Meeting (in June).  A motion was made by Billie M. Willey CPS to have Stacia Keller CPS be our Delegate.  A 2nd was received and a vote taken.  Motion was approved.  A motion was made that Jean Reed CPS be our Alternate to the 2003 Division Meeting.  A 2nd was received and votes taken.  Motion was approved.  Both names will be submitted to Division.

-  As we will not be having a Chapter Meeting in April, a Delegate and Alternate should be chosen now for the 2003 International Convention (in July).  As Dawn Lesser CPS has agreed to continue on as our Chapter President for the 2003-2003 year and she is planning to attend the 2003 International Convention, she will automatically be our Chapter Delegate.  A motion was made that Robin Trader CPS to be our Alternate.  A 2nd was received and vote taken.  Motion was approved.

-  President Dawn Lesser CPS read a letter from International President Ollie Jo Bozeman CAP on a proposal regarding District realignments to be presented at the 2003 International Convention (copies are available for review).  A discussion will be held at our May Chapter Meeting.

-  Since very few will be attending the CWM Division Meeting from the Boulder Chapter, it was decided that we would not have a Ways & Means table this year.

-  An email from the Nominating Committee for CWM Division was read to the Chapter regarding the credentials of the candidates running for Division office.  These credentials can be viewed on the CWM Division’s website.

-  A certification update was received from CWM Division President Glenda Brown CPS regarding the 2003 Certification Seminar that will be held in June 2003 in New Orleans. In that letter, it was noted that the exam changes would be implemented November 2004. 

ANNOUNCEMENTS:

-  The next Chapter Board Meeting is on 5/7/03 and will be held at the Souper Salad in Longmont.
GOOD OF THE ORDER:
-  Jean Reed CPS announced that Monica Watson CPS had a healthy baby boy recently and both are doing fine.

-  Stacia Keller CPS reported that on 4/11 at the Raintree Conference Center in Longmont Priority Forum will host a seminar called, “Good to Great:  Balancing Organizational Growth with Personal Fatigue”.  She also highly recommends the cyber seminars if people get a chance to ‘attend’ one.

TODAY’S PROGRAM:  Nancy Upchurch CAP from Union Colony hosted a rousing (and very informative) round of “IAAP Jeopardy”.

The meeting was adjourned at 7:50 pm.

Robin Trader CPS

Secretary
*
*
*
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NOMINATIONS COMMITTEE 

Nominating Committee by Jennifer Murphy, Chair

The Nominating Committee, consisting of chapter members Billie Willey CPS, Jean Reed CPS and Vicky Judish submit the following nominations for the Boulder Chapter board for the 2003-2004 year. 

The office of Vice President is still open.  If any member is interested in serving in this position, please contact any of the Nomination Committee members or one of the current board members.
Vice President

Coordinates meeting programs (guest speakers, workshops, etc.).  Presides at all meetings in the absence of the President.

· Nominated for President:  
DAWN LESSER, CPS

Dawn has been a member of the Boulder Chapter of IAAP for over 4 years.  She is the current President for the Boulder Chapter.  She has been Vice President and Program chair, helped on the Membership Committee and also co-edited the Newsletter.   She is an Administrative Assistant at Maxtor Corporation in Longmont and has worked there for over 6 years. Dawn passed her CPS exam in November 1999, and the MOUS certification test in February 2000 as a PowerPoint Expert. Dawn has 2 daughters, Megan (17) and Sarah (22), one dog (Fritz) and two cats (Molly and Babs).  Dawn is active in her church and enjoys crafts, gardening, camping, cooking and fishing.  Her favorite activity is making occasional runs to Blackhawk and/or Vegas with her fiance’, Manuel.   

· Nominated for Secretary:

PATTI LOVATO

Patti Lovato is an Executive Assistant for Ball Aerospace & Technologies Corp, where she has been employed for 15 years. When she first started at Ball she was hired to be a Message Center Receptionist, and has continued to advance in her skill and knowledge level by enhancing her capabilities through training and hard work. Currently, she supports the Director of Advanced Programs for Earth Science in Civil Space Systems, as well as one other Director and numerous other New Business staff members.  She loves her job, the people at Ball Aerospace, the work environment in general, and is very happy and proud to be a small part of the team that has continued to produce great scientific achievements.  

Patti first became a member of PSI back in 1994 –1997 and then rejoined IAAP in early 2001. She has never held a position on the board, but has volunteered for various committees. She is currently on the following Committees: Membership/Hospitality, Ways and Means, and Administrative Professional Day. 

On a personal level, she has been married to Jack for 38 years, and together they have produced 3 very wonderful, talented children to share their life with--Steve, Stephanie, and Sergio, and 6 grandchildren.  

KIMBERLEY CARRINGTON

Kimberley Carrington has withdrawn her nomination for Secretary.

· Nominated for Treasurer:

STACIA KELLER CPS

Stacia E. Keller, CPS received her CPS rating in 1984.  She has been a member of the IAAP for several years. She has served as the Secretary and Vice President for Boulder Chapter in prior years as well as a member of various committees.  She currently holds the Treasurer's position.

A Longmont CPA firm, Jensen Burcham Stelmack Edwards LLP CPAs has employed Stacia for 14 years.  Her positions there have included receptionist, administrative assistant and is currently the office manager.  Prior to working in the office profession, Stacia taught high school business classes. She is a graduate of the University of Nebraska at Kearney with a bachelor degree in business education.

After moving from Ainsworth, Nebraska to Longmont, Colorado in 1979, she and her husband, Bob picked up such hobbies as camping, boating, bike riding and hiking. She enjoys scrap booking, cooking and arts & crafts.  

*
*
*
*
*
*
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*
*

NO APRIL MEETING!

Boulder Chapter Meeting    3rd Thursday Evening of each month

***May 15, 2003 at La Hacienda, Boulder, CO***


Networking
5:30 pm


Business
6:00 pm


Dinner
7:00 pm


Cost:

$11.00 
Program:
Elections and installation of the new officers of the board for 2003-2004!
Please call in your reservations (and bring a guest!) to Stacia Keller CPS by Tuesday, May 13th.  Phone no. 303-651-3626 or email to stacia@jbse.com.
If you have signed up to donate a gift basket for the APW Recognition Luncheon, please bring with you to the luncheon, or make arrangements to give your basket to Patti Lovato, plovato@ball.com).

[image: image2.wmf]  Joyce Teter PRP was the winner of the March Raffle prize!  Joyce will donate a gift to be raffled at the May meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased from Patti Lovato at the Chapter meeting.

*
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APW Recognition Luncheon – April 22nd, 2003

Don’t forget to sign up for the APW Recognition luncheon to be held on Tuesday, April 22nd, 2003 at the Millenium Hotel in Boulder, CO. The luncheon will run from 12:00 noon until 1:30pm.  The cost is $22.00/person.

Our guest speaker is Chris Kirby on “5 Guaranteed Ways to Stomp Out Customer Service in Any Organization”.  It looks to be a very informative and lighthearted, interactive presentation.  Please make your reservations today for this great event.

Registration is due to Stacia Keller CPS ASAP.  Phone no. 303-651-3626 or email to stacia@jbse.com.

See you there!!!

May newsletter submissions due Thursday, May 13th.    [image: image5.wmf]
Vicky Judish

Boulder Chapter-IAAP

Newsletter Editor
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Boulder Chapter IAAP 

Administrative Professional Week Celebration
“The Power of Professionalism”

Tuesday, April 22, 2003

Millenium Hotel, Boulder Colorado

12:00-1:30pm

Cost:  $22.00/person

Return bottom portion to register for Luncheon



Yes, I would like to RSVP for the luncheon on 4/22/03.


I cannot attend, but would like more information on IAAP


# Attending ________  Names 
______________








______________








______________

Name: _______________________________________________

Company: ____________________________________________

Address: _____________________________________________

City:  _______________________   State:  _________________

Phone: ______________________ Email: __________________

Please include check made payable to:  Boulder Chapter IAAP.

Mail to:   Stacia Keller CPS, 437 Alpine St.  Longmont CO 80501
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