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President’s Message
[image: image2.wmf]HAPPY VALENTINE’S DAY!!
This is certainly a busy time in our chapter.  I know that Patti and the APW Committee is busy working on the final touches for the luncheon in April.  If you have not given Patti Lovato your 5 names for the invitee list for the APW luncheon, please do so at our Feb. 20th meeting.  

I have been contacted by two ladies who are interested in visiting our Chapter.  One has just moved to Colorado from Washington and holds a CPS ranking. The other name I received from headquarters.  Johanna Humphrey CPS will be joining us as a guest at our Feb. meeting.  I am excited for her to join our chapter meeting and see what a great group we are.  Please don’t forget to spread the word to your co-workers and friends as well.  Remember our theme “Bound Together for Success”.  We can always use “more quilt squares” for our Boulder Chapter Quilt.

Our speaker for this month is Mr. Peter Braun from Paine Webber.  He is one of our favorite speakers and is joining us to do a Market Update.  This should be a very informative session.

March we will be having Nancy Upchurch CAP, holding an IAAP Jeopardy session.  I have heard it is very educational and fun.  I look forward to Nancy speaking to us again as well. In March, we will also name the Nominations Committee.  

Since this month is the “Valentine” Month and relates to hearts – just a reminder to be heart healthy and conscious.  Take that extra walk each day, park at the farthest parking space instead of circling the parking lot for that one space right up front.  Instead of candy for your sweetheart this year, how about a massage at your local spa?

Take care and see you February 20th…

Dawn Lesser CPS
President - Boulder Chapter IAAP
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IAAP Officers Roster for 2002 - 2003

International Board

President

Ollie Jo Bozeman CAP 
obozeman@tha.org

President-Elect

Sheila Brownfield CPS
sbrownfi@aol.com

Vice President

Jo Peay


Secretary

Kay Enlow CPS, CAP

Treasurer

Sandy Chandler CPS

Colorado-Wyoming-Montana Division Officers

President

Glenda Brown CPS

Big Horn Basin Chapter

President-Elect

Nicole Geiger


Rim Rock Chapter

Vice President

Robbie P. Smarr


Pikes Peak Chapter

Secretary

Nancy Scott CPS/CAP

Denver Downtown Chapter

Treasurer

Claudette M. Ferris CPS

Denver Chapter

Boulder Chapter Officers

President
Dawn Lesser CPS
303-682-4859
dawn_lesser@maxtor.com

Vice President
Christine Dayfield
303-774-9395
c.dayfield@cablelabs.com

Secretary
Robin Trader CPS
303-678-2742
robin_trader@maxtor.com

Treasurer
Stacia Keller CPS
303-651-3626
stacia@jbse.com

Parliamentarian
Joyce Teter PRP

303-776-2793
joyceteter@prodigy.net 

Boulder Chapter – Committees

Brochure/Directory
Linda Smith CAP


ldsmithcap@hotmail.com

Bylaws


Billie Willey CPS

bmwcps@aol.com

CPS/CAP

Vi McNew CPS, PRP

videlmcnew44@aol.com
Membership/Hospitality
Patti Lovato


plovato@ball.com

Newsletter

Vicky Judish


vicky@ctilidar.com

Programs

Stacia Keller CPS

stacia@jbse.com

Ways & Means

Patti Lovato


plovato@ball.com

Admin Prof Day

Patti Lovato


plovato@ball.com
Publicity

Jean Reed CPS


jrbusylady@msn.com

Boulder Chapter IAAP

Meeting Minutes
January 16, 2002
The regular monthly meeting of the Boulder Chapter of International Association of Administrative Professionals (IAAP) was called to order at 6:00 pm on January 16, 2003, at La Hacienda Restaurant in Boulder, Colorado.  Vice President Christine Dayfield (acting for President Lesser CPS) and Secretary Robin Trader CPS were on duty.  The minutes of the previous meeting were read and approved.

MEMBERS PRESENT:   Christine Dayfield, Vicky Judish, Stacia Keller CPS,  Patti Lovato, Jean Reed CPS, Linda Smith CAP, Joyce Teter PRP, Robin Trader CPS, and Billie M. Willey CPS.

TREASURER’S REPORT:   The Treasurer’s Report was presented and filed.

REPORTS:
PRESIDENT:  Membership needs to be worked on; please invite friends and co-workers to our meetings.  Each Chapter is to select a Member of the Year.  In March we name the Nominations Committee; start thinking about what position you would like to hold in 2003-2004. 

VICE PRESIDENT & PROGRAM CHAIR:   Next month Peter Braun of UBS Paine Weber will be here to discuss Market Update, 401K, Stock Options, and a few other associated topics.  March will be devoted to APW prep.

SECRETARY:    A card will be sent to Nancy Upchurch CAP (Union Colony), who was recently in a car accident.

TREASURER:    Two renewals have been received.

REPORTS OF STANDING COMMITTEES:
NEWSLETTER:   Submittal deadline to Chairperson Judish for the February newsletter is 2/13/03.  

APW COMMITTEE:   Information on two hotels’ banquet rooms was distributed and possible speakers were discussed.  Drafted letters were also distributed for feedback.

SPECIAL COMITTEES:  

IMPACT COMMITTEE:   Moving the Impact Meeting to the Fall of 2003 to allow more time for preparation.  Thanks was given to everyone on the committee and for those who were asked to speak.

GOOD OF THE ORDER:

-  Billie Willey CPS read an email from Nancy Upchurch CAP, saying she’s doing OK - but a little shaken - from her 4-car accident.  No one was seriously injured, but her brand new car appears to be totaled.

-  Jean Read CPS wanted to be the first one to give Patti Lovato five names for the APW list. 

-  Christine Dayfield announced she would be moving to California the end of February.

ANNOUNCEMENTS:

-  With the pending vacancy in the Vice President/Program Chair position, it was announced that the remaining Board Members would be willing to take up the slack for the remainder of the year if no objections from the members.  The members present had no objections.

-  The next Chapter Board Meeting will be held on 2/5/03 and will be held at the Souper Salad in Longmont.

TODAY’S PROGRAM:  Carol Jennett gave a talk on Multi-Generations Diversity.  It was quite informative and gave us a good understanding of the Traditionalists, Baby Boomers, Generation X-er’s and Generation Y-er’s. 

The meeting was adjourned at 8:21 pm.

Robin Trader CPS

Secretary
*
*
*
*
*
*
*
*
*
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Christine Dayfield, our Boulder Chapter IAAP Vice President and Program Chair, sadly announced at the January meeting that she and her husband are leaving Colorado and moving to sunny San Diego, California at the end of February.  We all will miss her energetic and vital contributions to our Boulder Chapter but we wish her well and best of luck in her possible new business venture in San Diego!  Christine hopes to make it to the February meeting.  
*
*
*
*
*
*
*
*
*
Boulder Chapter Meeting    3rd Thursday Evening of each month

***February 20, 2003 at La Hacienda, Boulder, CO***


Networking
5:30 pm


Business
6:00 pm


Dinner
7:00 pm


Cost:

$11.00


Program:
Peter Braun with UBS PaineWebber to present “Market Update”

Please call in your reservations (and bring a guest!) to Stacia Keller CPS by Tuesday, February 18th.  Phone no. 303-651-3626 or email to stacia@jbse.com.
*
*
*
*
*
*
*
*
*
  [image: image4.wmf]Linda Smith was the winner of the January Raffle prize!  Linda will donate a gift to be raffled at the January meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased from Patti Lovato at the Chapter meeting.

January 2003
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Attention CPS and CAP Holders!!!

Are you among those who have updated their credentials through Recertification?  Or, have you failed to meet that challenge?   Recertification has just gotten easier.  New categories and fewer points to earn.  

By earning the CPS or CAP rating, you have received the most prestigious designations offered to administrative professionals.  The achievement of the CPS or CAP rating is both a validation of current skills and a commitment to a life-long learning process.

Do you know the history of the recertification program?  In 1985, the Institute for Certification and IAAP Board of Directors approved the concept of recertification, and January 1, 1988, the mandatory recertification program was started.  To help keep current in the administrative profession and to maintain professional competency throughout a career, CPS and CAP holders are required to update credentials through the recertification process.  In fact, those applying to sit for the CPS exam after January 1, 1988, who have not recertified are in jeopardy of losing their certification.  All CAP holders are also required to recertify.

A two-year period is being given to allow everyone to come into compliance.  Effective January 1, 2005, those CPS and CAP holders not keeping current through the recertification program will have their certification changed to inactive on the IAAP data base.   Effective immediately, all certificates will be dated, showing the five-year period of their validation. All CPS and CAP holders will receive a letter of reminder one year prior to the date their recertification is due.  Failure to comply with mandatory recertification requirements will require individuals to reapply and retest to regain active certification.

If the CPS or CAP holder does not meet the recertification requirements, or fails to provide documentation, that individual may submit an appeal if there are extenuating circumstances.  If the appeal is accepted, the CPS or CAP holder will be notified and will have 60 days to provide the required documentation. If the documentation is not received in the required 60 days, the CPS or CAP certification status will be changed to inactive without further notice to the applicant.

Retired CPS or CAP holders will not be required to recertify.  However, the Certification Department must receive a letter verifying the retired status of the CPS or CAP holder. 

Current CPS holders who gain the CAP rating will immediately be given the 90 points required to recertify their CPS rating.  Therefore, they would not have to recertify for another 5 years.

Following are the new categories and points required.  When you are ready to recertify, request a copy of the Recertification Application Packet, or download the information from the IAAP Web site at www.iaap-hq.org/CPS/Recertification.pdf.  Also, questions may be directed to the Certification Department at 816.891.6600 ext 2248, 2225, or 2227; via fax 816.891.9118, or e-mail vtwombly@iaap-hq.org or cps@iaap-hq.org.







The Recertification Application Packet includes the application for recertification and listing of categories available to gain points.

Recertification is the key to continued professionalism.  The process is not difficult, and in fact has now been changed to afford you more opportunities to gain points, as well as fewer points required.  In fact, if you have made a commitment to continuing education and are making every effort to keep pace with changes in the workplace, you have embraced the concept of recertification on your own.  Now, you need to take that next step and actually apply for your recertification.

Certification Department

CPS and CAP RECERTIFICATION

The Key to Continued Professionalism

CHANGES TO COMPLY WITH MANDATORY RECERTIFICATION
Points Required:

90 points (just lowered from 120 points)

Three Categories:

1)  Education/Experience

2)  Leadership

3)  Elective

Recertification Fee:  
$75 (this fee has not been increased since 1988)

	Recertification Categories
	Points
	Appropriate Documentation Required

	
	
	

	Education/Experience
Includes seminars attended or conducted specific to the areas of technology, office administration, business law, financial management, management, team skills, or strategic planning.  

------------------------------------------

Or college courses in the same topics listed above

------------------------------------------

Or self-study courses, such as the 50-Minute Crisp books, or on-line courses.

--------------------------------------

May also include workplace experiences in the areas of team skills, strategic planning, or advanced administration.  

--------------------------------------

Technology certifications, such as MOUS certification.

--------------------------------------- 

Other Professional Certification held.  Examples would be ALS, PLS, CEOE, CMP, to name a few.
	Up to 90 hours
1 point per contact hour

------------------------------------

10 points per college credit

-------------------------------------

1 point per CEU awarded

or 1 point per contact hour

or 1 point per suggested hours published for on-line courses

--------------------------------------

10 points per project

-------------------------------------

5 points
---------------------------------------
10 points


	Verification for educational sessions would be a certificate, an HR transcript, letter from employer or individual conducting the educational session, or similar.  In all cases, must include the topic, date attended, and number of hours.

---------------------------------------------------

College transcript or grade card showing college credits earned.

--------------------------------------------------

CEU certificate or certificate of completion.  All courses must include an exit exam.

----------------------------------------------------

Letter from employer verifying project and hours.

-----------------------------------------------

Verification would be copy of official certificate.
----------------------------------------------
Verification would be copy of official certificate.



	Leadership

Includes leadership in IAAP, work, civic, religious, etc.
	30 points maximum

5 points per office or chairmanship
	Verification of IAAP leadership would be a signed statement by current unit president for each office or chair held.  Verification for leadership outside IAAP would be a signed statement or letter from another officer or chairman within the organization, your employer, etc.

	Elective Category
Includes courses specific to your employment (medical, real estate, etc); courses specific to IAAP (how to reenergize your chapter, etc); courses in personal finance, workplace violence, retirement planning, etc.
	30 points maximum
1 point per contact hour


	Verification needs to include contact hours, date, and content. Can be a certificate, HR transcript, letter from employer or individual conducting course.


*
*
*
*
*
*
*
*
*
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Pass this on to women in your family and women friends.   For those of you who may not have heard, a young college girl in Ft. Collins was recently murdered.   Police think she pulled over for an unmarked car with police lights and that is how the suspect abducted her.

In light of the recent happening of the girl in Fort Collins..........

I'm not sure about the #77 on the cell phone, but it sounds like good advice as far as the hazard lights and waiting to pull over at a gas station or safe place.   Please be safe.

Cell Phone Feature #77 on your cell phone.

I never even knew about this #77 feature! This actually happened to someone's daughter. Lauren was 19 yr. old and in college. This story takes place over the Christmas/New Year's holiday break.

It was the Saturday before New Year's and it was about 1 PM in the afternoon, and Lauren was driving to visit a friend. An UNMARKED police car pulled up behind her and put his lights on. Lauren's parents have 4 children (high school and college age) and have always told them never to pull over for an unmarked car on the side of the road, but rather wait until they get to a gas station, etc.

So Lauren had actually listened to her parent’s advice, and promptly called #77 on her cell phone to tell the police dispatcher that she would not pull over right away. She proceeded to tell the dispatcher that there was an unmarked police car with a flashing red light on his rooftop behind her.

The dispatcher checked to see if there was a police car where she was and there wasn't and he told her to keep driving, remain calm and that he had back-up already on the way. Ten minutes later 4 cop cars surrounded her and the unmarked car behind her. One policeman went to her side and the others surrounded the car behind.  They pulled the guy from the car and tackled him to the ground..........the man was a convicted rapist and wanted for other crimes.

I never knew that bit of advice, but especially for a woman alone in a car, you should not pull over for an unmarked car. Apparently police have to respect your right to keep going to a "safe" place. You obviously need to make some signals that you acknowledge them (i.e., put on your hazard lights) or call #77 like Lauren did.

Too bad the cell phone companies don't give you this little bit of wonderful information.  So now it's your turn to let your friends know about #77 on your cell phone.
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*

March newsletter submissions due Thursday, March 13th.    [image: image8.wmf]
Vicky Judish

Boulder Chapter-IAAP

Newsletter Editor
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