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January Program…
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 Speaker: Kim Wolinski, MSW (Masters Degree in Social Work)
“Getting Back On the Road to Balance”
   Personal and Professional Balance & Renewal – In Every Decision
97% of doctors’ office visits and disease are stress related. Over 90% of people are dissatisfied with their jobs. Feeling off balance and overwhelmed more often than not takes a toll on our lives.  Fear, worry, frustration and depression, obesity and illness are running rampant. You can change all that. Learn 10 Ways to Get Back On the Road To Balance; identify the 3 Kinds of Clutter in your life and how they steal your peace of mind; redecide, reclaim and renew using new road signs and stops, exits and ramps in every area. Learning how to balance and renew your life on an ongoing basis is imperative to your health, relationships and depth of your life experience. 
Participants will have the opportunity to:
· Identify when, where and why your life is off-balance

· Learn how to identify what really matters in your life.

· Learn the T.O.T. and D.J.O.T. Methods to simplify your focus and prioritize your choices

· Learn the keys to open the door to peace of mind no matter what is happening

· Identify how to know if your life is "in balance" or "out of balance."

· Learn how to take and feel in control with techniques and tips for Personal and Professional Renewal in every decision
Welcome back, Dr. DeClutter!
WELCOME to the Boulder Chapter IAAP Meeting!

What:

Monthly Chapter Meeting & Program



Social/Networking:
5:30 pm

             Business Meeting:
6:00 pm



Dinner:
 
6:30 pm


Program:  

7:00 pm



When:

Thursday, January 19, 2006



(Every third Thursday of the month)

Where:

LaHacienda Restaurant



1606 Conestoga



Boulder, Colorado



303-440-8565

Cost:

$12.00, Members and Guests

RSVP:

Robin Trader CPS/CAP by 12 Noon, Tuesday, January 17



Work email: 
robin_trader@maxtor.com


Work Phone:  303-678-2742


(Standing Members:  You will be responsible for the dinner cost of $12 unless cancellation is received by Robin by Tuesday Noon.)


Chapter Members currently on Standing dinner list.  

· Jenny Cayton 
· Vicky Judish

· Stacia Keller CPS

· Patti Lovato

· Laurie Molinare

· Joyce Teter PRP

· Robin Trader CPS/CAP

· Linda Wolfe CPS

President’s Corner
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Boulder Chapter of IAAP.

President’s Message unavailable for January’s Newletter

Stacia Keller CPS

Boulder Chapter IAAP Meeting Minutes

December 15, 2005
The regular monthly meeting of the Boulder Chapter of the International Association of Administrative Professionals (IAAP) was called to order at 6:03 pm on December 15, 2005, at La Hacienda Restaurant in Boulder, Colorado.  President Stacia Keller CPS and Secretary Robin Trader CPS/CAP were on duty.  The minutes of the previous meeting were approved as printed.

MEMBERS PRESENT:  Julia Burton, Jenny Cayton, Vicky Judish, Stacia Keller CPS, Patti Lovato, Vi McNew CPS/PRP, Joyce Teter PRP, Robin Trader CPS/CAP, Billie Willey CPS, Linda Wolfe CPS

GUESTS PRESENT FROM UNION COLONY (GREELEY):  Mona Boyd CAP, Esther Camacho (President), Elaine Furister CPS/CAP (Vice President), Nancy Upchurch CAP, Cathy Witte CPS (Treasurer), Sue Young CPS/CAP

TREASURER’S REPORT:   The Treasurer’s report for November was presented and will be filed.

REPORTS:
PRESIDENT:    Sharon Hunvald CPS (CWM Division President) is recovering from disc surgery and would like to thank all the well wishers.  We are now ranked #2 in the NW District regarding membership totals.  The Host Chapter for the APW Day event with the County of Denver is Denver Downtown and the Division team (Nancy Upchurch CPS/CAP, Cory Scarbrough CPS/CAP and Stacia Keller CPS) will attend a meeting on 1/6/06.

VICE PRESIDENT & PROGRAM CHAIR:   January 19th‘s meeting will be Kim Wolinski (aka Dr. De-Clutter) on "Letting Go With All Your Might, A guide to life transitions, change, choices and effective redecisions".

REPORTS OF STANDING COMMITTEES:
NEWSLETTER:   Submittal deadline to Chairperson Judish for the January newsletter is 1/13/06.  

CPS/CAP:  Julia Burton will be sitting for the CPS exam in May.  

TONIGHT’S PROGRAM:   Annual gift exchange with a twist this year – Greeley’s Union Chapter joined in the festivities.  

ANNOUNCEMENTS:

-  The January Chapter Board Meeting will be held on 1/4/06 at Hunan Gardens located at 95th & Arapahoe, east of Boulder.

The meeting was adjourned at 7:35 pm.

Robin Trader CPS/CAP

Secretary 
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January 19, 2006
Boulder Chapter Board Meeting in Boulder at La Hacienda @ 5:00 pm

January 19, 2006

Boulder Chapter Meeting in Boulder at La Hacienda @ 6:00 pm

February 1, 2006

Boulder Chapter Board Meeting

February 15, 2006

Registration deadline to take CPS/CAP examination in May 06

February 16, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

Feb 26 – Mar 1, 2006
Professional Education Conference in Las Vegas

March 1, 2006

Boulder Chapter Board Meeting

March 16, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

April 5, 2006

Boulder Chapter Board Meeting

April 23 – 29, 2006 
Administrative Professional Week

April 26, 2006

Administrative Professionals Day – 





2006 Briefing for Administrative Professional  1 to 3 p.m. EDT

May 3, 2006

Boulder Chapter Board Meeting

May 5- 6 2006

CPS – CAP Examination

May 18, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

June 2-3, 2006

CWM Division meeting at the Graystone Radisson Hotel Northglenn

June 7, 2006

Boulder Chapter Board Meeting

June 15, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

July 23 – 26, 2006

International Convention & Education Forum – New Orleans

Oct 15-18, 2006                      IAAP CERTIFICATION SEMINARS (for CPS & CAP holders and approved candidates) -Marriott Rancho Las Palmes Resort & Spa, Palm Springs, CA, 

August 7-10, 2006 

2006 International Convention Reno, Nevada, Reno Hilton 

July 29-Aug 1, 2007
2007 International Convention - Tampa Florida Convention Center 

July 27-30, 2008

2008 International Convention - New Orleans La, Hilton Riverside

July 26-29, 2009

2009 International Convention - Minneapolis MN Convention Center 

July 18-21, 2010

2010 International Convention - Boston, Massachusetts, Hynes Convention Center



IAAP Live Microsoft Webcasts!
IAAP is co-hosting a series of five webcasts with Microsoft. They are free and open to anyone – member or non-member. They are one hour in length and eligible for recertification credit (just keep the post-session e-mail from Microsoft for your recertification portfolio). The webcast will be live 12 noon Eastern time, 11 am Central, 10 am Mountain, and 9 am Pacific Standard Time. They will be archived on the Microsoft and IAAP websites…but join us for the live sessions. Share this news with friends, colleagues, and clients. The more participants we bring to the event, the more Microsoft will see that we are a great business partner. It's also a benefit of membership for your employer. Your entire organization can receive the free training.
The dates for the programs are:
 February 22 – Nancy Flynn on E-mail and Instant Messaging Risks and Responsibilities
April 12 – Annette Marquis and Gini Courter on Word Document Construction Techniques
May 10 – Cliff Atkinson on Transform Your PowerPoint Presentations Beyond Bullet Points 
June 14 – Annette Marquis and Gini Courter on Microsoft Excel: It's All In A Name
To register, visit http://go.microsoft.com/?linkid=4170398. 
Visit Work Essentials for other webcasts, expert advice, downloadable templates and job-related information that will simplify your workday.
Susan Fenner PhD, IAAP Manager of Education & Professional Development



Upcoming Events from the Program Chairperson
Patti Lovato, Vice-President, Boulder Chapter

February Meeting:  Speaker, Kathy Lopez of the BallJarsToastmasterTwo Stars Club 

Topics-  “Women’s Self Defense & Toastmaster Organization   [image: image6.wmf]
March Meeting:  Craft Making Fundraiser for CWM Division Meeting  

April Meeting:  CWM Division co-hosting with the City & County of Denver Conference 
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to the NW District ranked No. 2 in Membership!



The Boulder Chapter December joint meeting with the Greeley Chapter and Chinese Gift Exchange was Fun! Fun! FUN!  Lovely gifts, member camaraderie and delicious cake were enjoyed by all!
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Boulder Chapter Member’s Corner

[image: image9.wmf]   Ellis Blevins was the winner of the November Raffle prize!  Ellis will donate a gift to be raffled at the January meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased at the meeting from Linda Wolfe CPS. 
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CWM Division Meeting    Do you have a favorite vendor you use in your job?  Keep in mind product vendors, meeting setups…hotels, caterers, or employee /client gifts companies, etc.  If you do, would you mind sharing that company and/or individual’s name, address and phone number with IAAP CWM Division June 2006 Committee.  This committee would like to send letters requesting support or participation. We are looking for two kinds of support.

1. Vendors to come to the meeting with products to share with attendees in a trade show

2. Sponsors to donate monetarily to support the various activities, like training sessions and speakers.

Please let contact Stacia Keller CPS as soon as possible.  If just 12 people would respond, we would be 12 steps closer to success.

[image: image11.wmf] Sharon Hunvald CPS   Best wishes for a speedy recovery from the Boulder Chapter members!

Vicky Judish

vicky.judish@comcast.net
Boulder Chapter-IAAP

Newsletter Editor and Treasurer

HAPPY NEW YEAR'S TO YOU

A new year is beginning to peak through
softly beautiful and different like new falling snow,
each day unique and shaped just for you.
Your life adding something as each day does grow.
My wish for your new year is beauty
and softness with surprises thrown in for delight.
Love for each day bringing happiness to you,
making your life a scene of sparkle and shining sunlight. 

~Author Unknown~ [image: image12.png]



[image: image13.jpg]




 INCLUDEPICTURE "https://iaap-hq.org/eseries/source/membersplace/logo/logos/2006Logo_W.jpg" \* MERGEFORMATINET 


 INCLUDEPICTURE "https://iaap-hq.org/eseries/source/membersplace/logo/logos/2006Logo_W.jpg" \* MERGEFORMATINET 
IAAP Officers Roster for 2005 - 2006

International Board – go to www.iaap-hq.org
President 


Kay E. Enlow, CPS/CAP

Raytown MO
kenlow@hallmark.com
President-Elect

Sandra P. Chandler CPS 

Orlando FL
Sandy.Chandler@sunTrust.com

Vice President 

Judy McCoy CPS/CAP

Bellingham WA
judymccoy@mail.com

Secretary 


Barb Horton CAP


Vancouver Canada
barb.horton@terasen.com

Treasurer 

Susan Schamali, CPS/CAP

Gr. Rapids MI


Great Lakes Dist:

Mary A. Ramsay-Drow, CPS/CAP
Oak Creek WI
mrdrow@corp.rockwell.com

NE District:

Linda Lorden, CPS


Boscawen, ND
llorden@mcnhome.net

NW District:

Lynda B. Boulay, CPS/CAP

Woodbury, MN
lboulay3926@msn.com
SE District:

Tia Theriaque CPA


Alexandria, VA
tiaiaap@comcast.net

SW District:

Patti S. Speer


Las Vegas, NV
speerlv@aol.com

Canada:


Kathryne Hampton CPS/CAP

Calgary Canada


Affiliate Rep:

Leann Fisher, AOP, JP

Brisbane, Queensland


International Retirement 
Janine Riemersma CPS/CAP, Vice Chairman, 

Trustee Foundation (RTF)
Kay E. Enlow CPS/CAP, IAAP International President; 

Susan K. Shamali CPS/CAP, IAAP International Treasurer

Myrna Jessell CAP, Chairman

Linda M. Cook CPS/CAP, Secretary, 

C. Joyce Hawkins CPS/CAP, RTFC Liaison 

Great Lakes District - Deanna Brown CPS
Northeast District - Katherine C. Hook CPS/CAP
Northwest District - Kay Gale CPS 
Southeast District - Patricia D. Row CPS/CAP 

Southwest District - Barbara A. Wyatt CPS/CAP 
Canada District - Katherine Fogal CPS/CAP
Colorado-Wyoming-Montana Division Officers – go to www.cwmdivision.org/
President

Sharon Hunvald, CPS

Denver Chapter
sharonhunvald@yahoo.com

President-Elect

Cory Scarbrough CPS/CAP

Denver Downtown    cscarbrough@comcast.net

Vice President

Chris Church


Book Cliff 
chrisc@gjcity.org

Secretary

Margaret Hartl


Rim Rock
mhartl@msubillings.edu

Treasurer

Glenda Brown CPS/CAP

Rim Rock
brownher@bresnan.net

Parliamentarian

Juanita Cosslett CPS

Book Cliff
cosslemj@bresnan.net
Boulder Chapter Officers - go to www.orgsites.com/co/boulderiaap
President

Stacia E. Keller, CPS

stacia@jbse.com

303-961-2652 (cell)

Vice President

Patti Lovato


plovato@ball.com

303-939-6676


Secretary

Robin Trader, CPS/CAP

robin_trader@maxtor.com
303-678-2742

Treasurer

Vicky Judish


vicky.judish@comcast.net
303-379-3125


Parliamentarian

Joyce Teter PRP


jteter2@aol.com 

303-776-2793


Boulder Chapter – Committees

Admin. Prof. Day

Laurie Molinare & Board

LMolinare@Spectralink.com

Bylaws


Vi McNew CPS, PRP

Videlmcnew2@aol.com
CPS/CAP

Stacia Keller, CPS


stacia@ibse.com



Directory

Linda Smith CAP


ldsmithcap@hotmail.com

Historian

Open




Membership/Hospitality
Stacia Keller, CPS


stacia@jbse.com
Newsletter

Vicky Judish


vicky.judish@comcast.net 
Publicity


Jenny Cayton


goldrushairedale@earthlink.net

Ways & Means

Linda Wolfe, CPS 


Wolfe.Linda@epamail.epa.gov

Webmaster

Robin Trader, CPS/CAP

robin_trader@maxtor.com
Visit the website of the International Association of Administrative Professionals:  www.iaap-hq.org
Visit the Boulder Chapter website:  www.orgsites.com/co/boulderiaap
1

