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President’s Message
GREETINGS FROM YOUR PRESIDENT!!!

2003!  Wow, I can remember when I was anticipating having to make myself remember to write 2000. That didn’t seem so long ago and now here we are in the year 2003.   I hope you all had a wonderful and relaxing Holiday season. 

Our December meeting was exciting as usual. We were honored to have Claudette Ferris CPS, Denver Chapter and 2003 CWM Division Treasurer/Boulder Chapter Buddy, Kay Bothwell CMP, Secretary of the Denver Chapter, as well as Nancy Upchurch CAP from Union Colony and the Retirement Trust Foundation.   They joined in the fun of our gift exchange and also the wonderful dinner that Jean prepared for us again this year.

Now for the New Year!  Let’s get ourselves re-energized and ready to jump in and make a concentrated team effort on the upcoming events with our Chapter!

The 6 remaining months this year will be a time of teambuilding for our chapter.  January’s program is on Multi-Generational Diversity with Carol Jennett.  February brings Peter Braun from Paine Webber back to us for another interesting financial program.  At this meeting we will also be getting the invitations done and ready for mailing for the APW luncheon.  March we will be working on our APW goodie bags and helping Patti in anything she needs for our last push before the APW luncheon.  March is also our month that we name our Nominations Committee and start soliciting members to step up and become a Board member.  It is a great learning experience and one that I highly recommend to anyone in the Chapter.  April is our APW luncheon.  May is Elections and Installation and then we’re to June.  

The year has really flown by.  Please make every effort to attend the upcoming meetings.  The programs will be very informative and we also need a lot of assistance from everyone on the APW luncheon.

As always, if you have any questions or concerns, please feel free to contact myself or any one of the board members. That’s what we’re here for!

Dawn Lesser CPS

President, Boulder Chapter

2002-2003


January 16, 2003

Boulder Chapter IAAP Meeting 

International Convention & Education Forums:

July 20-23 2003

Albuquerque, NM

August 1–4, 2004

Washington, DC

July 17-20, 2005

Denver, Colorado
July 21-24, 2006

New Orleans, LA

July 28-1, 2007

Tampa, FL

IAAP Officers Roster for 2002 - 2003

International Board

President

Ollie Jo Bozeman CAP 
obozeman@tha.org

President-Elect

Sheila Brownfield CPS
sbrownfi@aol.com

Vice President

Jo Peay


Secretary

Kay Enlow CPS, CAP

Treasurer

Sandy Chandler CPS

Colorado-Wyoming-Montana Division Officers

President

Glenda Brown CPS

Big Horn Basin Chapter

President-Elect

Nicole Geiger


Rim Rock Chapter

Vice President

Robbie P. Smarr


Pikes Peak Chapter

Secretary

Nancy Scott CPS/CAP

Denver Downtown Chapter

Treasurer

Claudette M. Ferris CPS

Denver Chapter

Boulder Chapter Officers

President
Dawn Lesser CPS
303-682-4859
dawn_lesser@maxtor.com

Vice President
Christine Dayfield
303-774-9395
c.dayfield@cablelabs.com

Secretary
Robin Trader CPS
303-678-2742
robin_trader@maxtor.com

Treasurer
Stacia Keller CPS
303-651-3626
stacia@jbse.com

Parliamentarian
Joyce Teter PRP

303-776-2793
joyceteter@prodigy.net 

Boulder Chapter – Committees

Brochure/Directory
Linda Smith CAP


ldsmithcap@hotmail.com

Bylaws


Billie Willey CPS

bmwcps@aol.com

CPS/CAP

Vi McNew CPS, PRP

videlmcnew44@aol.com
Membership/Hospitality
Patti Lovato


plovato@ball.com

Newsletter

Vicky Judish


vicky@ctilidar.com

Programs

Stacia Keller CPS

stacia@jbse.com

Ways & Means

Patti Lovato


plovato@ball.com

Admin Prof Day

Patti Lovato


plovato@ball.com
Publicity

Jean Reed CPS


jrbusylady@msn.com

  [image: image2.wmf]Jean Reed was the winner of the November Raffle prize!  Jean will donate a gift to be raffled at the January meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased from Patti Lovato.
Boulder Chapter IAAP

Meeting Minutes
  December 19, 2002

The regular monthly meeting of the Boulder Chapter of International Association of Administrative Professionals (IAAP) was called to order at 6:00 pm on December 19, 2002, at La Hacienda Restaurant in Boulder, Colorado.  President Dawn Lesser CPS and Secretary Robin Trader CPS were on duty.  The minutes of the previous meeting were read, corrected, and approved.

MEMBERS PRESENT:   Christine Dayfield, Stacia Keller CPS, Dawn Lesser CPS, Patti Lovato, Vi McNew CPS, Jean Reed CPS, Linda Smith CAP, Joyce Teter PRP, Robin Trader CPS, and Billie M. Willey CPS.

GUESTS:   Nancy Upchurch CAP, Union Colony Member and Trustee for the Retirement Trust Foundation; Claudette Ferris CPS, 2003 CWM Division Treasurer; and Kay Bothwell CMP, President of the Rocky Mountain Chapter.

TREASURER’S REPORT:   The Treasurer’s Report was presented and filed.

REPORTS:
VICE PRESIDENT & PROGRAM CHAIR:   Next month’s program will be a talk on diversity; February will be our Impact Meeting.

REPORTS OF STANDING COMMITTEES:
NEWSLETTER:   Submittal deadline to Chairperson Judish for the January newsletter is 1/9/03.  

APW COMMITTEE:   Gathering info from hotels and looking at dates.

SPECIAL COMITTEES:  

IMPACT COMMITTEE:   Moving the Impact Meeting to February to allow more time for preparation. 

ANNOUNCEMENTS:

-  The next Chapter Board Meeting is TBD and will be held at the Souper Salad in Longmont.
GOOD OF THE ORDER:

-  Nancy Upchurch CAP shared a picture of Eloise Braidwood, who is a resident at Vista Grande (and is a former member of the Boulder Chapter and one of our past Division Presidents).

-  Christine Dayfield gave testimonial on “Burt’s Bees Lemon Butter”, a cuticle cream that is all natural and works wonders. 

-  Vi McNew CPS has volunteered to be one of the administrators at the “Business Spelling Test” at Aims Community College.  She also advised us that she did not receive the December Newsletter.

-  Jean Reed CPS passed along a “hello” from Marlyce Harris CPS.

-  Claudette Ferris CPS and Kay Bothwell CMP are the co-chairs for the 2003 Division Meeting June 5 –7 in Denver.

TODAY’S PROGRAM:  Holiday gift exchange. 

The meeting was adjourned at 7:45 pm.

Robin Trader CPS

Secretary
Boulder Chapter Meeting    3rd Thursday Evening of each month

***January 16, 2003 at La Hacienda, Boulder, CO***


Networking
5:30 pm


Business
6:00 pm


Dinner
7:00 pm


Cost:

$11.00

Program:
Carol Jennett will give a presentation on “Multi Generational Diversity”
Please call in your reservations (and bring a guest!) to Stacia Keller CPS by Tuesday, January 14th.  Phone no. 303-651-3626 or email to stacia@jbse.com.
*
*
*
*
*
*
*
*
*

TWAS THE MONTH AFTER CHRISTMAS
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Twas the month after Christmas, and all through the house 

Nothing would fit me, not even a blouse.

The cookies I'd nibbled, the eggnog I'd taste All the holiday

 parties had gone to my waist. When I got on the scales there

arose such a number! When I walked to the store (less a walk

than a lumber).  I'd remember the marvelous meals I'd prepared;

The gravies and sauces and beef nicely rared,

The wine and the rum balls, the bread and the cheese.  And the way 
I'd never said, "No thank you, please."

As I dressed myself in my husband's old shirt

And prepared once again to do battle with dirt--

I said to myself, as I only can "You can't spend a winter 

disguised as a man!"

So-away with the last of the sour cream dip,

Get rid of the fruit cake, every cracker and chip

Every last bit of food that I like must be banished

"Till all the additional ounces have vanished.

I won't have a cookie-not even a lick.

I'll want only to chew on a long celery stick.

I won't have hot biscuits, or corn bread, or pie,

I'll munch on a carrot and quietly cry.

I'm hungry, I'm lonesome, and life is a bore---

But isn't that what January is for?

Unable to giggle, no longer a riot.

Happy New Year to all and to all a good diet!
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Office Pro

A biweekly compendium of hot news and tips for administrative professionals

Is E-mail Overload a Myth? 

If you feel like you spend hours sorting through e-mail messages each day, you'd be surprised to learn that the average person receives 10 or fewer messages at work each day. That's according to a new study from the Pew Internet and American Life Project, reported by CNN. The article reports that only 6 percent of those surveyed said they receive more than 50 messages in a given day. 

Many of those who receive a large number of e-mail messages daily use tricks to sort messages automatically into folders. The study also finds that younger users are more likely to use the Internet for personal use, sending gossip, jokes, etc., according to the article. 

To read the full story, visit www.cnn.com/2002/TECH/internet/12/09/email.work.ap/index.html. 

Grammar Quick Tip 

An administrative professional recently wrote the OfficePRO Style Matters columnists with the following question: "I have trouble with the correct pronoun to use with between. Should I use between you and I or between you and me?" 

Writers often make mistakes in pronoun case after the propositions between, except, and like, say Susan Jaderstrom and Joanne Miller, who write Style Matters for OfficePRO. The pair advises writers to remember to use a pronoun in the objective case (me, you, him, her, it, us, them) when the pronoun is the object of the preposition. 

In the sentence, Just between you and me, Jane is the best candidate for the position, the compound object of the preposition between is you and me. The compound object you and I is not correct. 

And, in the sentence, Everyone except Jenny and her attended the orientation meeting for new employees, the compound object Jenny and she is not correct. Use an objective case pronoun. 

Let IAAP Help You with a Resolution 

Is one of your New Year's resolutions to become more visible, valuable, and promotable at work? If it is, then go to www.iaap-hq.org/products/products.htm and click on "OPTIONS." OPTIONS is a full-year training program from IAAP available for four distinct administrative skill levels, each having 12 easy-to-complete and fun modules. Sign up and receive 12 skill-targeted workbooks that come with CEU or CPS/CAP recertification points-all for one low price of only $199. Let 2003 be the year you focus on building your career!
*
*
*
*
*
*
*
*
*

DO I USE CPS/CAP OR CAP TO SHOW MY RATING?

WEBSTER’S SECRETARIAL HANDBOOK (Second Edition) states, “Only when the initials represent achievements in different fields that are relevant to one’s profession should more than one set be used.”

Example:

Mary Smith CAP/CMP (Certified Administrative Professional and Certified Meeting Professional)

Additionally, as with academic degrees, common practice is to use the initials of the most advanced degree obtained.

Example:


Mary Smith M.B.A., as opposed to 


Mary Smith, B.B.A./M.B.A

Editor’s Note:  For those individuals who have achieved both the CPS and CAP ratings, IAAP offers two options.

Example:


Mary Smith CPS/CAP (the individual prefers to exhibit both ratings)

Example:


Mary Smith CAP (the individual prefers to exhibit the highest rating)

Editor’s Note:  The IAAP preference is use no punctuation with either the CPS or CAP ratings.

The above taken from article written by Marion Gehl CAP for ACADEMY NEWS








Violet E. McNew CPS, PRP








Committee Chairman, CPS/CAP

February newsletter submissions due Thursday, February 13th     .[image: image5.wmf]
Vicky Judish

Boulder Chapter-IAAP

Newsletter Editor
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