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President’s Message
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Well we’re getting down to the final month before our APW luncheon. It is shaping up to be a great event.  Patti and her committee have worked hard to present a great program and wonderful lunch.  Please see the announcement in our newsletter this month.  Make every effort to attend. It will be a great time!  Bring your co-workers, bosses, etc. with you!!! 

Last month we had some wonderful guests at our meeting.  Elaine Furister CAP from the Union Colony chapter along with Nancy Upchurch CAP from Union Colony and Trustee from the Retirement Trust Foundation.  We also had a few prospective members as well.  Thank you all so much for coming.  We really enjoyed hosting you for the evening.

Our speaker, Mr. Peter Braun from Paine Webber, was great as always.  He gave us some wonderful insight and tips on the financial outlook for 2003.

This month, we will be having Nancy Upchurch CAP, holding an IAAP Jeopardy session.  I have heard it is very educational and fun.  I look forward to Nancy speaking to us again as well.  Also this month, we will have the Nominating Committee report.  If you have not volunteered to serve on the Board, please consider this great opportunity.  

Take care and see you March 20th…

Dawn Lesser CPS
President - Boulder Chapter IAAP
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[image: image1.wmf]
March 20, 2003

Boulder Chapter IAAP Meeting 

International Convention & Education Forums:

July 20-23 2003

Albuquerque, NM

August 1–4, 2004

Washington, DC

July 17-20, 2005

Denver, Colorado
July 21-24, 2006

New Orleans, LA

July 28-1, 2007

Tampa, FL

IAAP Officers Roster for 2002 - 2003

International Board

President

Ollie Jo Bozeman CAP 
obozeman@tha.org

President-Elect

Sheila Brownfield CPS
sbrownfi@aol.com

Vice President

Jo Peay


Secretary

Kay Enlow CPS, CAP

Treasurer

Sandy Chandler CPS

Colorado-Wyoming-Montana Division Officers

President

Glenda Brown CPS

Big Horn Basin Chapter

President-Elect

Nicole Geiger


Rim Rock Chapter

Vice President

Robbie P. Smarr


Pikes Peak Chapter

Secretary

Nancy Scott CPS/CAP

Denver Downtown Chapter

Treasurer

Claudette M. Ferris CPS

Denver Chapter

Boulder Chapter Officers

President
Dawn Lesser CPS
303-682-4859
dawn_lesser@maxtor.com

Vice President
Christine Dayfield
303-774-9395
c.dayfield@cablelabs.com

Secretary
Robin Trader CPS
303-678-2742
robin_trader@maxtor.com

Treasurer
Stacia Keller CPS
303-651-3626
stacia@jbse.com

Parliamentarian
Joyce Teter PRP

303-776-2793
joyceteter@prodigy.net 

Boulder Chapter – Committees

Brochure/Directory
Linda Smith CAP


ldsmithcap@hotmail.com

Bylaws


Billie Willey CPS

bmwcps@aol.com

CPS/CAP

Vi McNew CPS, PRP

videlmcnew44@aol.com
Membership/Hospitality
Patti Lovato


plovato@ball.com

Newsletter

Vicky Judish


vicky@ctilidar.com

Programs

Stacia Keller CPS

stacia@jbse.com

Ways & Means

Patti Lovato


plovato@ball.com

Admin Prof Day

Patti Lovato


plovato@ball.com
Publicity

Jean Reed CPS


jrbusylady@msn.com

Boulder Chapter IAAP

Meeting Minutes
February 20, 2002
The regular monthly meeting of the Boulder Chapter of the International Association of Administrative Professionals (IAAP) was called to order at 6:00 pm on February 20, 2003, at La Hacienda Restaurant in Boulder, Colorado.  President Dawn Lesser CPS and Secretary Robin Trader CPS were on duty.  The minutes of the previous meeting were read and approved.

MEMBERS PRESENT:   Christine Dayfield, Vicky Judish, Stacia Keller CPS,  Dawn Lesser CPS, Patti Lovato, Jean Reed CPS, Linda Smith CAP, Joyce Teter PRP, Robin Trader CPS, and Billie M. Willey CPS.

GUESTS:  Nancy Upchurch CAP (Union Colony), Elaine Furister CAP (Union Colony); Johanna Humphrey CPS, Jenny Cayton, Gerry Struensee, and Peter Braun.

TREASURER’S REPORT:   The Treasurer’s Report was presented and filed.

REPORTS:
PRESIDENT:  Member of the Year (MOTY) discussion was held and two votes were taken:  1) Should we have MOTY?  2) Should we present the winner at the June meeting?  Both were approved.  The CWM Division Meeting will be held on June 5-7 in Denver.  Watch the IAAP website for more information regarding this event.  For those with issues/concerns regarding the letter sent out on recertification and points, please submit questions to Vi McNew CPS, Chairperson of the CPS/CAP Committee.

VICE PRESIDENT & PROGRAM CHAIR:   March will be devoted to finalizing the APW; April is the APW function; May is elections and installations; and June is TBD

SECRETARY:    A card was sent to Glenda Brown CPS’ husband in advance of his planned surgery.

TREASURER:    Two renewals have been received.

REPORTS OF STANDING COMMITTEES:
NEWSLETTER:   Submittal deadline to Chairperson Judish for the March newsletter is 3/13/03.  

APW COMMITTEE:   An update was given to the Chapter; a committee meeting will be held on 2/26/03.

SPECIAL COMITTEES:  

MOTY COMMITTEE:   Billie M. Willey CPS has volunteered to Chair this committee.

NOMINATING COMMITTEE:  Three names were nominated and all three have agreed to be on the Nominating Committee.  Vicky Judish, Jean Reed CPS, and Billie Willey CPS will get together and choose a Chairperson.  
GOOD OF THE ORDER:

-  Vi McNew CPS sent a ‘hi’, and she wanted to let us know that her husband has not had his surgery yet.

-  Nancy Upchurch said ‘thanks’ for the card she received last month following her car accident.

ANNOUNCEMENTS:

-  The next Chapter Board Meeting is on 3/5/03 and will be held at the Souper Salad in Longmont.
TODAY’S PROGRAM:  Peter Braun of UBS/Paine Webber gave an enlightening overview of the current Market and what the history of the Market has been since around 1933 up to the present.   It was an eye-opener for those with 401Ks and IRAs.

The meeting was adjourned at 8:17 pm.

Robin Trader CPS

Secretary
NOMINATIONS COMMITTEE 

Nominating Committee by Jennifer Murphy, Chair

The Nominating Committee, consisting of chapter members Billie Willey CPS, Jean Reed CPS and Vicky Judish will be seeking nominations for the Boulder Chapter board for the 2003-2004 year. A candidate for office, with the exception of President, must have been a Professional or Professional-Merited member for at least six (6) months prior to the election, which will be held at the May chapter meeting.

The Nominating Committee will submit to the membership a slate of one or more candidates for each office at the March chapter meeting, and the candidate’s names and IAAP background will be published in the March Newsletter.  Please seriously consider serving as a chapter officer for the coming year—your talents and enthusiasm are needed and welcome!

Following are the available office positions:

President

Presides over monthly Executive Board and Chapter meetings. Must have served as an officer of the chapter for at least one full year prior to the time of election.

Vice President

Coordinates meeting programs (guest speakers, workshops, etc.). Presides at all meetings in the absence of the President.

Secretary

Responsible for the minutes of all Executive Board and Chapter meetings.  Ensures that minutes are distributed to Executive Board members and that Chapter minutes are posted on the website for review by the membership. Responsible for sending out any necessary chapter correspondence, as directed by the President, as well as informing the membership of any incoming correspondence. Forwards, via email, the newsletters of other chapters to the membership.

Treasurer

Responsible for all funds of the Chapter and for the records of its financial affairs.

The Nominating Committee will begin calling members in March to solicit nominations. In the meantime, if you are interested in serving as a chapter officer, please contact any of the Nomination Committee members or one of the current board members.
· Nominated for President:  
DAWN LESSER, CPS

Dawn has been a member of the Boulder Chapter of IAAP for over 4 years, She is the current President for the Boulder Chapter.  She has been Vice President and Program chair, helped on the Membership Committee and also co-edited the Newsletter.   She is an Administrative Assistant at Maxtor Corporation in Longmont and has worked there for over 6 years. Dawn passed her CPS exam in November 1999, and the MOUS certification test in February 2000 as a PowerPoint Expert. Dawn has 2  daughters, Megan (17) and Sarah (22), one dog (Fritz) and two cats (Molly and Babs).  Dawn is active in her church and enjoys crafts, gardening, camping, cooking and fishing.  Her favorite activity is making occasional runs to Blackhawk and/or Vegas with her fiance’, Manuel.   
· Nominated for Secretary:

PATTI LOVATO
Patti Lovato is an Executive Assistant for Ball Aerospace & Technologies Corp, where she has been employed for 15 years. When she first started at Ball she was hired to be a Message Center Receptionist, and has continued to advance in her skill and knowledge level by enhancing her capabilities through training and hard work. Currently, she supports the Director of Advanced Programs for Earth Science in Civil Space Systems, as well as one other Director and numerous other New Business staff members.  She loves her job, the people at Ball Aerospace, the work environment in general, and is very happy and proud to be a small part of the team that has continued to produce great scientific achievements.  
Patti first became a member of PSI back in 1994 –1997 and then rejoined IAAP in early 2001. She has never held a position on the board, but has volunteered for various committees. She is currently on the following Committees: Membership/Hospitality, Ways and Means, and Administrative Professional Day. 

On a personal level, she has been married to Jack for 38 years, and together they have produced 3 very wonderful, talented children to share their life with--Steve, Stephanie, and Sergio, and 6 grandchildren.  
KIMBERLEY CARRINGTON
Kimberley Carrington currently works as Executive Assistant to the CEO and Executive Vice-President for a software company in Lafayette, Aegis Analytical, where she has been employed a little over a year.  With 18+ years of administrative experience (10 of those years as Executive Assistant to several high-level execs & company officers), Kim spent 9 years employed at Children’s Hospital and 9 years as an EA in the accounting field.  
Kim discovered the IAAP in 1995 and was thrilled to find a forum specifically geared for administrative professionals, where she could network, make friends, get educated and share experience with her peers.  Kim has spent the past 20 years in San Diego & moved to Colorado in November of 2001.  She is married, enjoys her career as well as her job as a fulltime mom.  Her hobbies include skiing, movies and time with her community church group.
· Nominated for Treasurer:

STACIA KELLER CPS
Stacia E. Keller, CPS received her CPS rating in 1984.  She has been a member of the IAAP for several years. She has served as the Secretary and Vice President for Boulder Chapter in prior years as well as a member of various committees.  She currently holds the Treasurer's position.

A Longmont CPA firm, Jensen Burcham Stelmack Edwards LLP CPAs has employed Stacia for 14 years.  Her positions there have included receptionist, administrative assistant and is currently the office manager.  Prior to working in the office profession, Stacia taught high school business classes. She is a graduate of the University of Nebraska at Kearney with a bachelor degree in business education.

After moving from Ainsworth, Nebraska to Longmont, Colorado in 1979, she and her husband, Bob picked up such hobbies as camping, boating, bike riding and hiking. She enjoys scrap booking, cooking and arts & crafts.  
Boulder Chapter Meeting    3rd Thursday Evening of each month

***March 20, 2003 at La Hacienda, Boulder, CO***


Networking
5:30 pm


Business
6:00 pm


Dinner
7:00 pm


Cost:

$11.00 
Program:
We will have the report of the nominations committee for March.  

And, Nancy Upchurch CAP will do an IAAP Jeopardy. 
Please call in your reservations (and bring a guest!) to Stacia Keller CPS by Tuesday, March 18th.  Phone no. 303-651-3626 or email to stacia@jbse.com.
[image: image3.wmf]  Robin Trader CPS was the winner of the Febuary Raffle prize!  Robin will donate a gift to be raffled at the January meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased from Patti Lovato at the Chapter meeting.

*
*
*
*
*
*
*
*
*
[image: image4.wmf]Mark your Calendars!!![image: image5.wmf]
APW Recognition Luncheon – April 22nd, 2003

The APW Recognition luncheon will be held on Tuesday, April 22nd, 2003 at the Millenium Hotel in Boulder, CO. The luncheon will run from 12:00 noon until 1:30pm.  The cost is $22.00/person.

Our guest speaker is Chris Kirby on “5 Guaranteed Ways to Stomp Out Customer Service in Any Organization”.  It looks to be a very informative and lighthearted, interactive presentation.  Please make your reservations today for this great event.

If you can furnish a gift basket for the tables for door prizes, please contact Patti Lovato  (plovato@ball.com) or one of the board members at your earliest convenience.

Registration is due to Stacia Keller CPS by April 11, 2003.  Please watch your mail for your invitation or use the enclosed registration form.

See you there!!!

*
*
*
*
*
*
*
*
*

April newsletter submissions due Thursday, April 13th.    [image: image6.wmf]
Vicky Judish

Boulder Chapter-IAAP

Newsletter Editor

Boulder Chapter IAAP 

Administrative Professional Week Celebration
“The Power of Professionalism”

Tuesday, April 22, 2003

Millenium Hotel, Boulder Colorado

12:00-1:30pm

Cost:  $22.00/person

Return bottom portion to register for Luncheon



Yes, I would like to RSVP for the luncheon on 4/22/03.


I cannot attend, but would like more information on IAAP


# Attending ________  Names 
______________








______________








______________

Name: _______________________________________________

Company: ____________________________________________

Address: _____________________________________________

City:  _______________________   State:  _________________

Phone: ______________________ Email: __________________

Please include check made payable to:  Boulder Chapter IAAP.

Mail to:   Stacia Keller CPS, 437 Alpine St.  Longmont CO 80501

Reservations must be postmarked by April 11th, 2003.
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