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November Program…

Office of the Future: 2020

What do you envision when you think of the workplace 10 or 15 years from now? How do you see your job changing? This presentation includes many of the Office of the Future: 2020 research findings and provides advice on how professionals can hone key competencies that will be most essential in the future office. 

[image: image1.wmf] Ellis Blevins from OfficeTeam will be presenting the 

“Office of the Future” at the November meeting.  

She is a Staffing Manager with OfficeTeam, a division of 

Robert Half International.
WELCOME to the Boulder Chapter IAAP Meeting!

What:

Monthly Chapter Meeting & Program



Social/Networking:
5:30 pm

             Business Meeting:
6:00 pm



Dinner:
 
6:30 pm


Program:  

7:00 pm



When:

Thursday, November 17, 2005



(Every third Thursday of the month)

Where:

LaHacienda Restaurant



1606 Conestoga



Boulder, Colorado



303-440-8565

Cost:

$12.00, Members and Guests

RSVP:

Vicky Judish by 12 Noon, Tuesday, November 15th



Work email: vicky.judish@lmco.com


Work Phone:  303-379-3125



(Standing Members:  You will be responsible for the dinner cost of $12 unless cancellation is received by Vicky by Tuesday Noon.)


Chapter Members currently on Standing dinner list.  

· Jenny Cayton 
· Vicky Judish

· Stacia Keller CPS

· Patti Lovato

· Laurie Molinare

· Joyce Teter PRP

· Robin Trader CPS/CAP

· Linda Wolfe CPS

President’s Corner
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November 2005 Newsletter 



Fall is in the air and winter and holidays are just around the corner.  Lots of things going on.  Ellis Blevins from OfficeTeam will be presenting the “Office of the Future” at Boulder’s November meeting.  Hope you can make it.


November is also the Trust month to recognize the RTF, Retirement Trust Foundation.  IAAP has a retirement center called Vista Grande, located in Rio Rancho, New Mexico.  The members of IAAP support this center and it is supported through the IAAP RTF.  You can go to the RTF website (http://www.iaap-rtf.org/) to see this jewel.  Each IAAP member also received the RTF newsletter called ReVisions.


See November 17th!

Stacia E. Keller, CPS, President

Boulder Chapter IAAP Meeting Minutes

October 20, 2005
The regular monthly meeting of the Boulder Chapter of the International Association of Administrative Professionals (IAAP) was called to order at 6:00 pm on October 20, 2005, at La Hacienda Restaurant in Boulder, Colorado.  President Stacia Keller CPS and Secretary Robin Trader CPS/CAP were on duty.  The minutes of the previous meeting were approved as corrected.

MEMBERS PRESENT:  Ellis Blevins (Office Team), Julia Burton, Jenny Cayton, Vicky Judish, Stacia Keller CPS, Kathy Kramer, Patti Lovato, Vi McNew CPS/PRP, Laurie Molinare, Joyce Teter PRP, Robin Trader CPS/CAP, Linda Wolfe, CPS

GUESTS:  Nancy Upchurch CPS/CAP (Union Colony) and Evelyn Trumble (a guest of Kathy Kramer).

TREASURER’S REPORT:   The Treasurer’s report for September was presented and will be filed.

REPORTS:
PRESIDENT:    The 2006 International Convention will be held in Reno, Nevada on Monday, 8/7/06 through Thursday, 8/10/06 at the Reno Hilton Convention Center.

VICE PRESIDENT & PROGRAM CHAIR:   November’s meeting will be either on “Living Wills” or “Office of the Future”.

SECRETARY:    A note from Eloise Braidwood was read to the Chapter.

REPORTS OF STANDING COMMITTEES:
NEWSLETTER:   Submittal deadline to Chairperson Judish for the November newsletter is 11/11.  

DIRECTORY:   Updated directories will be available at the November meeting.

SPECIAL COMMITTEES:

2006 DIVISION MEETING COMMITTEE:   A lot of work was completed at the 10/1 meeting.  Future meetings will be announced as they are scheduled.

GOOD OF THE ORDER:   

-  Ellis Blevins presented the Office Team  2006 Salary Guide.

-  Nancy Upchurch CPS/CAP thanked several Boulder Chapter members for attending the October Union Colony Chapter meeting.

TONIGHT’S PROGRAM:   Lynne Bentley (RN) and Marcie DeGiovanni (MS) presented information and shared their knowledge and expertise in the fight against breast cancer.

ANNOUNCEMENTS:

-  The November Chapter Board Meeting has been cancelled.

The meeting was adjourned at 8:22 pm.

Robin Trader CPS/CAP

Secretary 


Cool Websites

	www.avery.com 
	
	printing products

	www.consumerlab.com
	
	health product

	http://www.officeofthefuture2020.com
	
	Office of the Future – OfficeTEAM

	www.4-womenonly.com
	
	Women issues

	www.dogpiles.com
	
	Search engine

	www.thecancercrusade.com
	
	Fighting Cancer with Hope & Humor

	www.npr.org/thisibelieve
	
	National Public Radio
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 Colorado Wyoming Montana Division Board Meeting
As your president, I participated in the CWM Division conference call board meeting on October 25, 2005.  Marie Buquo, President of the HP Northern Colorado Chapter provided the conferencing services compliments of Hewlett Packard.  Below is a summary of news from that event.

Cory Scarbrough, CPS/CAP is developing criteria for judging Newsletters and Website for Division awards for 2005/2006.  Criteria should be available in December 2005 and judging will be for Websites and Newsletter from December 2005 to April 2006.

Division website is now updated.  Thanks to Nancy Upchurch, CPS/CPA and Yvaine Schulz.  Address is: http://www.orgsites.com/co/cwmiaap/

Sharon Hunvald, CPS reported IAAP has been invited to celebrate with OFFICE Max a store opening November 17, 18, 19 and 20th.  We will have a booth on information about IAAP at their new store.  Denver Chapters and Boulder Chapters will participate in manning the booth.

Sharon also told us that Avery Dennison is sponsoring a Division Great Result competition as well as the Chapter competition.

Margaret Hartl, Secretary will be circulating the Division Rooster, Directory for final update and completion.  She asks all chapters to review and email her changes immediately.

RTF – Joann Dayton the chapter donating the most dollars to Vista Grande will have a patio paver with the Chapter name laid at Vista Grande.

APD – Administrative Professional Day – April 26, 2005 --- Division members have been working with Marsha Cunningham from the City and County of Denver to develop a joint venture for APD. CCD will sponsor the Uplink to the IAAP webcast with Stephen Covey, Kay Enlow, CPS/CAP and ????  .  CCD has over 3200 administrative professional.  CCD will sponsor a maximum of 700 attendees at the one day event.  Adele Arakawa of 9NEWS ANCHOR has been invited to participate in this event. IAAP members will have opportunities to participate in various committee works to develop /promote and execute this event with CCD.   Sandy Chandler, President Elect for International will be in Denver to host. Kathy ???  Certification Manager from Headquarter will also be in Denver.

Cost for the APD to nonprofit administrative professionals or IAAP members:

$99 for Member – the Whole Day

$119 for non-profit members if they join IAAP

$129 for non-profit non-IAAP members

New Chapter Develop by Juanita Cosslett, CPS is progressing with contact at Coors and at American Family Insurance.  Sharon is continuing to work with Virginia Wright in Durango to establish and Chapter.  They currently have 4 members and are talking with various businesses in Durango to promote other to join.  Need 15 members to charter.

Reports from various chapter presidents discussed programs events as well as what each is doing to draw new members.  Most chapters are developing an attitude of promoting new members at every meeting.  Chapters are developing ways to motivate chapter members to invite and bring prospective members; as well as motivation for sponsoring the joining of new members.

Respectfully submitted

Stacia E. Keller, CPS

President of Boulder Chapter



Excerpts from IAAP International President, Kay Enlow, CPS/CAP Trip Reports

(Kay and IAAP Executive Director, Don Bretthauer attended two conferences)

2005 Certification Seminar -Cambridge, Maryland … October 17-20, 2005. Monday’s seminar presenter was Marsha Sims, speaking on the topics of Conquering Clutter – a Professional’s Guide to Battling Organizational Bad Habits and Streamlining Chaos – Maintaining Productivity.  Tuesday’s seminar featured Lisa Landry, who focused on Understanding and Respecting Generational Diversity and Valuing Diversity in the Workplace.  Tuesday’s venue included a networking luncheon, and Tia, Sandy, Shelia and I joined members of the DE-MD-DC Division Tuesday evening for a great networking dinner at the Port Side Restaurant in downtown Cambridge – thanks to Laurie Cozens CAP and Marie Bradley CPS for coordinating this super opportunity for over twenty of us to get together!

Wednesday morning offered a networking breakfast, sponsored by OfficeTeam, followed by an emotional presentation b Navy Commander Scott Waddle (Retired), captain of the USS Greenville, sharing his story, The Right Stuff, about the nuclear-powered submarine that collided with a Japanese fishing boat in February 2001 and how he stood boldly and took complete responsibility for his action surrounding the catastrophic accident and the choices that followed.

31st Annual EUMA Conference held in Nice, France … October 21-22, 2005

– as a little background, European Management Assistants (EUMA) was founded 30 years ago, as a non-political, European network of management support professionals who focus on personal development and the future of our profession.  EUMA is represented in 28 European countries, with an Executive Committee consisting of the Executive Chairman (currently Heli Puputti, from Finland).  Those countries currently represented in the Association include Austria, Belgium, Cyprus, Denmark, Finland, France, Germany, Greece, Hungry, Iceland, Italy, Luxembourg, Netherlands, Norway, Poland, Slovenia, Spain, Sweden, Switzerland, and the United Kingdom.   

EUMA’s publication, which is produced 3 times per year (one printed, two on-line), is called proActive.

Christine Clémendot and the Deputy Executive Chairman then introduced her executive, Jean-Michel Duhamel, Director of Monsanto Agriculture France SAS, who served as the conference moderator.  Following a brief presentation related to Facing the Impact of an Aging Workforce in Europe, Mr. Duhamel shared what he felt was a definition of success for the members attending the conference:  share experiences, learn from each other, transfer information, networking, and to work in an enjoyable way – or have FUN!  He then introduced the keynoter, head of the “demographic shock” division of CEGOS (a European training and consulting firm in Paris), Jean-Michel Brunet, who addressed the assembly on the topic of Aging Workforce:  a new challenge for the future.  

The bulk of Mr. Brunet’s presentation was related to the impact and outlook of demographic shock.  Europe is experiencing a decrease in 55-59 year old workers still active in the workforce, so they’re working to change the rules to entice people to work longer.  

Don and I attended a presentation led by the morning’s keynoter, Jean-Michel Brunet, on the subject of Knowledge Management: not allowing the know how to leave.  Mr. Brunet went into detail on the steps he saw as necessary to follow when a long-term employee announced his/her plans to leave the company.  It had been determined early in the day that a short, 15-minute recap of each session would be given toward the end of the day, since not ALL attendees would have the opportunity to learn from ALL sessions (we could only attend two of the four).  Conference participants would then share what they learned in the session, so the entire assembly could understand all topics offered.

Because we joined EUMA, Don and I were both able to attend the Saturday business meeting.  I found the way they conducted their business session very interesting.  Where IAAP uses Roberts Rules of Order Newly Revised, EUMA doesn’t seem to follow any sort of “official” parliamentary procedure … but their system worked well for them.  I hadn’t received my sign-on information prior to my departure for Europe, so wasn’t able to download the annual meeting agenda, but it was relatively easy to follow along with the “Meeting Chairman,” who was appointed by the Executive Chairman to preside over the meeting – an interesting concept, I thought.  The Meeting Chairman leads the assembly through the agenda, and the Executive Chairman calls for the vote, if needed.  We witness no “formal” motions on the floor, but the business of EUMA was conducted just fine – approval of the 30th Annual General Meeting (the Meeting Chairman went page by page through last year’s meeting minutes to give the assembly to call out any recommended changes/corrections, after which time the Executive Chairman called for the approval of the minutes.  Hearing no objections, the meeting was approved (without an actual “yea” or “nay” or a show of hands in the affirmative to approve the minutes, which I found interesting, too … but, again, it worked!)

Sweden then invited everyone to come to the 32nd Annual EUMA General Meeting, September 23, 2006.

The complete report will be available at the Boulder Chapter meeting on November 17, 2005.



Upcoming Events from the Program Chairperson
Patti Lovato, Vice-President, Boulder Chapter

November Meeting: Speaker-Ellis Blevins, Topic:  “Office of the Future”  [image: image4.wmf]
[image: image5.wmf]December Meeting: Joint Chapter Meeting with Greeley and “Christmas Party” 

(Includes $10.00 gift exchange and special dinner, for both of the Chapters)

January Meeting: Speaker-Kim Wolinski “Dr. De Clutter,” Topic- TBD  [image: image6.wmf]
Updated Program plans and remainder of the upcoming events for the year, in future issues of the Newsletter.
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 Call to Action from CWM Division:

Creating Excellence to Orchestrate Success!

Nancy Upchurch, CPS/CAP is looking for you!  A joint venture with the City and County of Denver is being planned for the Administrative Professional Day Event.  Yes, committees are being formed for the Administrative Professional Day (APD) event which will be held in April 2006.  A lot of the committee activities can be done long-distance and via conference calls, so don’t hesitate to help out.  Contact Nancy at nupchurch@henselphelps.com.



  [image: image8.wmf]Calendar of Events

Nov


Denver Chapter – Effective Time Management Techniques

November 17, 2005
Boulder Chapter Meeting in Boulder at La Hacienda

December 7, 2005

Boulder Chapter Board Meeting

December 15, 2005

Boulder Chapter Meeting in Boulder at La Hacienda

January 4, 2006

Boulder Chapter Board Meeting

January 19, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

February 1, 2006

Boulder Chapter Board Meeting

February 15, 2006

Registration deadline to take CPS/CAP examination in May 06

February 16, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

Feb 26 – Mar 1, 2006
Professional Education Conference in Las Vegas

March 1, 2006

Boulder Chapter Board Meeting

March 16, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

April 5, 2006

Boulder Chapter Board Meeting

Calendar of Events-continued

April 23 – 29, 2006 
Administrative Professional Week

April 26, 2006

Administrative Professionals Day – 





2006 Briefing for Administrative Professional 1 to 3 p.m. EDT

May 3, 2006

Boulder Chapter Board Meeting

May 5- 6 2006

CPS – CAP Examination

May 18, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

June 2-3, 2006

CWM Division meeting at the Graystone Radisson Hotel Northglenn

June 7, 2006

Boulder Chapter Board Meeting

June 15, 2006

Boulder Chapter Meeting in Boulder at La Hacienda

July 23 – 26, 2006

International Convention & Education Forum – New Orleans

Oct 15-18, 2006                      IAAP CERTIFICATION SEMINARS (for CPS & CAP holders and approved candidates) -Marriott Rancho Las Palmes Resort & Spa, Palm Springs, CA, 

August 7-10, 2006 

2006 International Convention Reno, Nevada, Reno Hilton 

July 29-Aug 1, 2007
2007 International Convention - Tampa Florida Convention Center 

July 27-30, 2008

2008 International Convention - New Orleans La, Hilton Riverside

July 26-29, 2009

2009 International Convention - Minneapolis MN Convention Center 

July 18-21, 2010

2010 International Convention - Boston, Massachusetts, Hynes Convention Center



Member’s Corner

[image: image9.wmf]   Julia Burton was the winner of the October Raffle prize!  Julia will donate a gift to be raffled at the November meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased at the meeting from Linda Wolfe CPS. 

[image: image10.wmf] Boulder Chapter Member Renewals:
· Robin Trader CPS/CAP

· Linda Smith CPS/CAP

· Laura Armstrong

Vicky Judish

vicky.judish@comcast.net
Boulder Chapter-IAAP

Newsletter Editor and Treasurer
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He who thanks but with the lips
Thanks but in part;
The full, the true Thanksgiving
Comes from the heart.
~J.A. Shedd
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IAAP Officers Roster for 2005 - 2006

International Board – go to www.iaap-hq.org
President 


Kay E. Enlow, CPS/CAP

Raytown MO
kenlow@hallmark.com
President-Elect

Sandra P. Chandler CPS 

Orlando FL
Sandy.Chandler@sunTrust.com

Vice President 

Judy McCoy CPS/CAP

Bellingham WA
judymccoy@mail.com

Secretary 


Barb Horton CAP


Vancouver Canada
barb.horton@terasen.com

Treasurer 

Susan Schamali, CPS/CAP

Gr. Rapids MI


Great Lakes Dist:

Mary A. Ramsay-Drow, CPS/CAP
Oak Creek WI
mrdrow@corp.rockwell.com

NE District:

Linda Lorden, CPS


Boscawen, ND
llorden@mcnhome.net

NW District:

Lynda B. Boulay, CPS/CAP

Woodbury, MN
lboulay3926@msn.com
SE District:

Tia Theriaque CPA


Alexandria, VA
tiaiaap@comcast.net

SW District:

Patti S. Speer


Las Vegas, NV
speerlv@aol.com

Canada:


Kathryne Hampton CPS/CAP

Calgary Canada


Affiliate Rep:

Leann Fisher, AOP, JP

Brisbane, Queensland


International Retirement 
Janine Riemersma CPS/CAP, Vice Chairman, 

Trustee Foundation (RTF)
Kay E. Enlow CPS/CAP, IAAP International President; 

Susan K. Shamali CPS/CAP, IAAP International Treasurer

Myrna Jessell CAP, Chairman

Linda M. Cook CPS/CAP, Secretary, 

C. Joyce Hawkins CPS/CAP, RTFC Liaison 

Great Lakes District - Deanna Brown CPS
Northeast District - Katherine C. Hook CPS/CAP
Northwest District - Kay Gale CPS 
Southeast District - Patricia D. Row CPS/CAP 

Southwest District - Barbara A. Wyatt CPS/CAP 
Canada District - Katherine Fogal CPS/CAP
Colorado-Wyoming-Montana Division Officers – go to www.cwmdivision.org/
President

Sharon Hunvald, CPS

Denver Chapter
sharonhunvald@yahoo.com

President-Elect

Cory Scarbrough CPS/CAP

Denver Downtown    cscarbrough@comcast.net

Vice President

Chris Church


Book Cliff 
chrisc@gjcity.org

Secretary

Margaret Hartl


Rim Rock
mhartl@msubillings.edu

Treasurer

Glenda Brown CPS/CAP

Rim Rock
brownher@bresnan.net

Parliamentarian

Juanita Cosslett CPS

Book Cliff
cosslemj@bresnan.net
Boulder Chapter Officers - go to www.orgsites.com/co/boulderiaap
President

Stacia E. Keller, CPS

stacia@jbse.com

303-961-2652 (cell)

Vice President

Patti Lovato


plovato@ball.com

303-939-6676


Secretary

Robin Trader, CPS/CAP

robin_trader@maxtor.com
303-678-2742

Treasurer

Vicky Judish


vicky.judish@comcast.net
303-379-3125


Parliamentarian

Joyce Teter PRP


jteter2@aol.com 

303-776-2793


Boulder Chapter – Committees

Admin. Prof. Day

Laurie Molinare & Board

LMolinare@Spectralink.com

Bylaws


Vi McNew CPS, PRP

Videlmcnew2@aol.com
CPS/CAP

Stacia Keller, CPS


stacia@ibse.com



Directory

Linda Smith CAP


ldsmithcap@hotmail.com

Historian

Open




Membership/Hospitality
Stacia Keller, CPS


stacia@jbse.com
Newsletter

Vicky Judish


vicky.judish@comcast.net 
Publicity


Jenny Cayton


goldrushairedale@earthlink.net

Ways & Means

Linda Wolfe, CPS 


Wolfe.Linda@epamail.epa.gov

Webmaster

Robin Trader, CPS/CAP

robin_trader@maxtor.com
Visit the website of the International Association of Administrative Professionals:  www.iaap-hq.org
Visit the Boulder Chapter website:  www.orgsites.com/co/boulderiaap[image: image13.wmf]
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