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Good Karma

Reminder, this is what The Dalai Lama said for 2006. 

1. Take into account that great love and great achievements involve great risk.

2. When you lose, don’t lose the lesson.

3. Follow the three R’s:

Respect for self,

Respect for others and

Responsibility for all your actions.

4. Remember that not getting what you want is sometimes a wonderful stroke of luck.

5. Learn the rules so you know how to break them properly.

6. Don’t let a little dispute injure a great relationship.

7. When you realize you’ve made a mistake, take immediate steps to correct it.

8. Spend some time alone every day.

9. Open your arms to change, but don’t let go of your values.

10. Remember that silence is sometimes the best answer.

11. Live a good, honorable life. Then when you get older and think back, you’ll be able to enjoy it a second time.

12. A loving atmosphere in your home is the foundation for your life.

13. In disagreements with loved ones, deal only with the current situation. Don’t bring up the past.

14. Share your knowledge. It is a way to achieve immortality.

15. Be gentle with the earth.

16. Once a year, go someplace you’ve never been before.

17. Remember that the best relationship is one in which your love for each other exceeds your need for each other.

18. Judge your success by what you had to give up in order to get it.

19. Approach love and cooking with reckless abandon.

WELCOME to the Boulder Chapter IAAP Meeting!

What:

Monthly Chapter Meeting & Program



Social/Networking:

5:30 pm

             Business Meeting:

6:00 pm


Dinner:
 


7:00 pm




When:

Thursday, November 16, 2006



(Every third Thursday of the month)

Where:

LaHacienda Restaurant



1606 Conestoga



Boulder, Colorado



303-440-8565

Cost:

$12.00, Members and Guests

RSVP:

Robin Trader by 5:00 p.m., Tuesday, November 14th



Email: 
robin_trader@comcast.net


Phone:  303.651.0928

(Standing Members:  You will be responsible for the dinner cost of $12 unless                 
cancellation is received by Robin on Tuesday at 12:00 Noon.)


Program Speaker:
Betsy Sherman - the owner of Edible Arrangements will be making a short presentation and will be bringing chocolate covered strawberries as samples.  Edible Arrangements is located in Boulder at 4800 Baseline Road, Ste C-11 and is a great alternative to sending flowers.  Her arrangements also make great center pieces.  Betsy will also be bringing packets for everyone.  Edible Arrangements phone number is 303-499-9222.

 
Chapter Members currently on Standing dinner list.  

· Jenny Cayton 
· Vicky Judish

· Patti Lovato

· Laurie Molinare

· Joyce Teter PRP

· Robin Trader CPS/CAP

President’s Corner

Boulder Chapter of IAAP

Patti Lovato
[image: image3.png]



Not available at press time
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Boulder Chapter IAAP 

Meeting Minutes

October 19, 2006
The regular monthly meeting of the Boulder Chapter of the International Association of Administrative Professionals (IAAP) was called to order at 6:10 pm on October 19, 2006, at La Hacienda Restaurant in Boulder, Colorado.  President Patti Lovato and Secretary Vicky Judish were on duty.       

MEMBERS PRESENT:   Julia Burton, Vicky Judish, Patti Lovato,  Vi McNew CPS/ PRP, Robin Trader CPS/CAP, Tommie Diaz, CPS, Linda Smith CPS/CAP, Kathy Kramer, Jenny Cayton

GUESTS PRESENT:  Beth Gibbs CPS, Past President of Union Colony Chapter, and Sharon Hunvald CPS, Past Division President and Past President of the Denver Chapter.
The Minutes of the September 2006 meeting were presented.   President Lovato asked members to review and comment.  The Minutes were approved with the following correction: Bylaws & Standing Rules amendment should be corrected to say CSI/FSA and Outstanding Member Committees will be voted on.               

REPORTS OF THE BOARD:
PRESIDENT:    President Patti Lovato announced there are still openings for Boulder Chapter committees and reminded members that the 2006 Certification Conference is scheduled for October 15-18, 2006 in Rancho Mirage, California.   The CPS/CAP exam takes place November 3rd and 4th.  February 15, 2007 is the deadline for registering for the CPS/CAP exam in May.  Patti also commented that October is Breast Cancer Awareness Month and how important a yearly mammogram can be.  She announced that since November is the month IAAP recognizes the Retirement Trust Foundation,  the Chapter will be holding a Silent Auction so please bring your donated items.

VICE PRESIDENT  & PROGRAM CHAIR:   Vice President Kramer announced she has scheduled Edible Arrangements for the November program.  The January program speaker will be Carol Steinbreinner of Cabbie Clothes.   Tonight’s speaker will be Jan Keller of JTK Training and Consulting.

SECRETARY:  Secretary Judish sent a Get Well card on behalf of the Chapter to Joyce Teter who is recovering from surgery at Boulder Community Hospital.  Flowers will be ordered on behalf of the Chapter once Joyce is moved to Lifecare in Longmont.

TREASURER:   The Treasurer’s Report for September was presented by Treasurer Robin Trader and will be filed.  
REPORTS OF STANDING COMMITTEES:
Newsletter:   Submittal deadline to Newsletter Editor Julia Burton for the November newsletter is November 6, 2006.  Julia announced she plans to send the newsletter on Fridays to give the members more time to read the publication before the monthly meeting. Board Member Kathy Kramer suggested two ideas for the newsletter:  Spotlight, a bio on a member each month, and Toolbox of helpful ideas.

Membership:  Robin Trader  announced a new Boulder Chapter member, Terry Caddell, who is with the Rose Community Foundation.

Publicity:   Tommie Diaz, Chairman, requested speaker information for the meeting announcements she sends to news publications each month.

Directory:   Chairman Linda Smith reported requesting any new information for members.

Bylaws & Standing Rules:   Chairman Vi McNew reported the noticed amendment will be taken up under  Special  Order.

Ways and Means:   Jenny Cayton will be selling raffle tickets for two prizes tonight during the dinner recess.

SPECIAL ORDER:


Vi McNew moved to amend Article IX – COMMITTEES, Section 2, D. CSI/FSA Committee and H. Outstanding Member Committee by deleting both Committees.  The motion was seconded and passed by unanimous vote.  Members were advised to make this change to their Bylaws.

NEW BUSINESS: 

`
 President Lovato announced that the Board had discussed changing the Bylaws to have the meeting night changed;  Vi McNew made a motion to that effect, Tommie Diaz seconded the motion. After discussion, the motion was defeated.  Because programs for the November and December meetings have already been planned, it was the consensus of the members present this would be tried only temporarily starting in January to ascertain if it would bring in better attendance from members who have not been attending the meetings.

 
Vi McNew  announced that Jean of LaHacienda Restaurant, where the Boulder Chapter dinner meetings are held, stated the need to total at least $130 for each meeting.  This is approximately 11 members x $12.00 per dinner.  After a short discussion, Vi moved that the Chapter pay LaHacienda at least $130 for less than 11 reservations.  The motion was seconded and carried.

ANNOUNCEMENTS:


The November Chapter Board Meeting will be held on Wednesday, November 8, 2006, at the Canopy Grill located at 95th & Arapahoe, east of Boulder.  All members are welcome.

Raffles prizes were won by Vicky Judish and Beth Gibbs

Speaker:  The speaker for the November meeting, Jan Keller of JTK Training and Consulting, arrived late and unable to give her presentation of “Get Organized Now!”  Jan Keller is a productivity trainer and consultant who conveys simple ideas to help people get and stay organized, increase their productivity, and improve their ability to focus on top priorities.  Jan apologized and offered to give her presentation at a future meeting.  She is tentatively booked for the February meeting.

The meeting was adjourned at 7:40 pm.

Vicky Judish

Secretary, Boulder Chapter IAAP


  [image: image5.wmf]Calendar of Events


November 17, 2006

Retirement Trust Fundraiser and Auction

December 2, 2006

Joint Meeting with Union Colony & Mountain View Chapter in Greeley




Bring your own bag of F&B!  


December 21, 2006

Holiday Party and Gift Exchange

February 7, 2006

Mountain View Chapter’s  60th Anniversary


February 15, 2007 

2007 CPS/CAP Registration Deadline


March 4-7, 2007

Spring Professional Education Conference





Hyatt La Jolla Hotel -  San Diego, CA


April 25, 2007

Administrative Professional’s Day


April 23-27, 2007

Administrative Professional’s Week


May 4-5, 2007

Spring 2007 CPS/CAP Exams


June 1-2, 2007

CWM Division Annual Meeting


July 29-August 1
AAP International Convention & Education Forum




Tampa Convention Center, Tampa, FL


August 15, 2007
CAP/CPS Exam Registration Deadline


October 2007
Certification Conference




Hyatt Regency San Antonio - San Antonio, TX


March 2-5, 2008
Spring Professional Education Conference




Charleston Riverview Hotel – Charleston, SC


July 20-23, 2008
International Convention & Education Forum




Hilton New Orleans Riverside – New Orleans, LA


Oct. 19-22, 2008
Certification Conference




Grand Hyatt Hotel – Denver, CO


July 26-29, 2009
International Convention & Education Seminar

Convention Center –Minneapolis, MN

July 18-22, 2010
International Convention & Education Forum



Hynes Convention Center - Boston, MA
July 18-22, 2011
International Convention & Education Forum



Montreal Convention Center - Montreal, QC

July 22-25, 2012
International Convention & Education Forum




Gaylord Texan Resort – Grapevine, TX


Parliamentary Article

Your Role As A Delegate

Placed in a readily available portfolio you should have:

• International Bylaws and Standing Rules
• C‑W‑M Division Bylaws and Standing Rules
• Your Chapter Bylaws and Standing Rules
• YOUR ROLE AS A DELEGATE
• Annual Meeting Rules
• Business Agenda for C‑W‑M Division Annual Meeting

In your ROLE AS A WELL‑INFORMED DELEGATE, you will greatly facilitate the expeditious flow of Division business.

ANNUAL MEETING

REGISTRATION
Check in with Registration as soon as possible after arrival. You will be given all necessary materials at that time.

SESSIONS – Please sit in the section reserved for Delegates at the front of the room.

BUSINESS SESSIONS – It is IMPERATIVE that the delegate be present at all business sessions.

WHEN MAKING MOTIONS, rise, address the Chair (Madam President), be recognized, give your NAME and the NAME of your CHAPTER, then proceed to make your motion (I move to...or I move that...).

To SECOND a motion, just say (without rising), "I second it" or just "Second." If a motion to be presented is lengthy, it should be written and a copy handed to the President for assistance in repeating it for appropriate action. If in doubt about any of the business under discussion, rise to a point of information. It is NOT necessary to secure recognition. Merely rise and say "Madam President, I rise for information" or "I rise to a point of information."

ELECTION – Nominations from the floor require two seconds.

VOTING – Each delegate and Division officer shall have full voting privileges.

POST ANNUAL MEETING

•
Prepare a brief, concise report of the Division Meeting for presentation to your Chapter. A report of action taken at this meeting should be communicated to your Chapter members, such as amendments to Division Bylaws, as these actions affect all of our membership.

•
Most Chapters require a brief oral report and a complete written report for publication in the Chapter bulletin.

Your role as a delegate is now complete. When the responsibilities are fully met, the role as a delegate is an uncommonly rewarding and enjoyable experience.

YOU ARE THE DELEGATE

Your role as delegate is a responsible one, and it is the duty of your Chapter members to assist you as much as possible. Prepare yourself! Do not place all the responsibility of the Annual Meeting upon the presiding officer. As delegate, you should attend the Annual Meeting with the thought of contributing something to its success.

BEFORE YOU LEAVE HOME

1. 
At a Chapter meeting before the Annual Meeting, your members should:

a.
Review proposed amendments to the Division Bylaws and Standing Rules and the qualifications of the candidates for office. These were mailed to Chapter Presidents this spring.

b.
Instruct you how to vote on these items, preferably without binding you to a "yes" or "no" position that is hard and fast.

Chapter member should keep in mind when instructing their delegate that debate on amendments could change your thinking with regard to a proposed amendment, there could be nominations from the floor for a Division office that might change your thinking on voting for officers. What can your Chapter do? Rather than binding the delegate to a particular vote, they can voice opinions and instruct the delegate to vote in the best interest of the Chapter.

2. 
Gather the materials you will need to take with you to the Annual Meeting:

a.
Current Division Bylaws and Standing Rules.

b.
Proposed amendments to Division Bylaws and Standing Rules.

c.
Qualifications of candidates for Division office.

d.
Notes on items for "Good of the Order" session.

e.
International Bylaws and Standing Rules.

f.
Proposed amendments to International Bylaws and Standing Rules (if they have been received from nternational).

g.
Robert's Rules of Order Newly Revised.

h.
Any parliamentary procedure questions for Delegates' Briefing.

3. 
Review all material prior to the business session. Well‑informed delegates help expedite business. (It's a good idea to do this review with your alternate, so there is no misunderstanding between the two of you.)

AFTER YOU ARRIVE AT THE MEETING SITE

1. 
Check in with Registration as soon as possible after arrival. You will be given all necessary materials at that time.

2. 
Study the material in your packet before the business meeting. Take it with you to the Delegates' Briefing and business session.

3. 
Seek out and talk with candidates for Division office. You may want to ask a question or two about their opinions of IAAP to assure yourself that your Chapter will be well represented.

4. 
Attend and participate in the Delegates' Briefing, which will be held Saturday morning prior to the general business session in the meeting room. This briefing is essential for delegates and alternates, but is beneficial to all members.

5. 
Learn the location of the various meeting rooms.

DURING THE BUSINESS SESSION

1. 
Delegates and alternates are to sit in seats reserved for them.

2.
Use the services of the Page should it become necessary for you to contact a member of your Chapter. Signs for contacting a Page will be available.

3.
If it is necessary for you to leave the business session, you and your alternate should report to the Credentials Committee to transfer Delegate credentials stating the reason for your departure. One of you must be present at all business sessions so your Chapter will have a complete report of all proceedings.

4.
Carry out your Chapter's instructions as much as possible. Remember, you are to vote as you believe your members would wish you to do.

AFTER YOU RETURN HOME

One of the most important aspects of your role as delegate is yet to be completed.

1.
Prepare your written report! Don't procrastinate! The longer you wait, the harder it will be to get it done! What should be included in your report? Here is a partial list. The actions taken at the Annual Meeting will dictate exactly what should be included:

a. 
Action taken during the Meeting: Amendments adopted, officers elected, etc.

b. 
Summary of discussion from the "Good of the Order" session, which may affect your members.

c. 
Highlights from workshops and speakers.

d. 
Winners of awards and recognitions.

Don't merely repeat what is written on the printed program.

2.
If your Chapter is reimbursing you for part or all of your expenses, prepare your itemized report immediately and turn it in to your Treasurer.

YOUR ROLE AS DELEGATE IS NOW COMPLETED.

PARLIAMENTARY TIDBIT

By Joyce Teter, PRP

COMMITTEES 

w PURPOSE:  A committee is formed to expedite business; investigate matters thoroughly; carry out instructions; and report back to the society with recommendations.

w ORDINARY COMMITTEES:  Standing Committees:  Created by the assembly and provided for in the bylaws.  Assigned actions are carried out on a continuing basis.  Members serve for a term corresponding to that of the officers.  Special Committees:  Established to carry out specific tasks; duties are specified by the assembly.  A special committee should not be formed to perform tasks that fall within the function of an existing standing committee.  After a final report is given to the assembly, a special committee goes out of existence.

DUTIES OF THE CHAIRMAN: 


Arrange meeting, prepare agenda, preside, and lead discussion.


Present the committee with a general plan of work to be done.


Delegate responsibilities and coordinate activities of the members.


Prepare and present report(s) to the assembly and move adoption of any motions or 

recommendations on behalf of the committee.

w DUTIES OF MEMBERS:


Attend all committee meetings and be on time.


Volunteer to share in doing a task that needs to be done.


Give ideas and opinions with reference to the task.


Help to create unity of purpose and understanding--and help to decide on the best course of action.

Boulder Chapter Membership Directory Updates

Home Phone:  Vicky Judish, 303.499.3902
Boulder Chapter Member’s Corner

[image: image6.wmf]   There were two raffle prize winners at the October meeting, Vicky Judish and Beth Gibbs!  Vicky and Beth will each donate a gift to be raffled at the November meeting.  Tickets are $.50 each or 3 for $1.00 and can be purchased at the meeting from Jenny Cayton during the dinner break. 
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As a visually-oriented person, I need to view [hard copy] items which require daily follow-up.  Of course, I use MS Task Lists too, however, my routine is:  first thing in the morning, I look through my “tickler” folder, onto which I’ve drawn and colored a feather.  I begin making the follow-up calls, sending e-mails.  I note the date and action on a post-it.  When things are resolved, I place the issue in a “closed” folder which I keep handy, just in case questions arise.  The Senior V.P.’s I support seem to like my system, and have complimented me for “staying on top of important matters.”  This way, I save them valuable time, plus they’re confident business is moving in a positive direction. 

                                                                                                                                                              .       

Wishing All a Very Blessed Happy Thanksgiving!  
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Boulder Chapter – IAAP

Newsletter Editor, Julia Burton

E-mail:  julia.burton@mckesson.com
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IAAP Officers Roster for 2006 - 2007

International Board – go to www.iaap-hq.org
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	President


Sandra P. Chandler CPS

Orlando FL

Sandy.Chandler@SunTrust.com
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	President-Elect

Judy McCoy CPS/CAP

Bellingham WA

judymccoy@mail.com
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	Vice President

Tia Theriaque CAP


Alexandria VA

ttheriaque@nhcaa.org
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	Secretary


Barb Horton CAP

Surrey BC


blhorton@telus.net
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	Treasurer


Susan K. Shamali CPS/CAP

Grand Rapids MI

susan.shamali@us.pwc.com
	
	

	Great Lakes Dist:
	Sam W. Gill III CPS

	Detroit, MI
	sgill@kpmg.com

	NE District:
	Marie (Gerry) Brunell CPS/CAP
	North Atteboro, MA

	gerry.brunell@bearingpoint.com 

	NW District:

	Teresa G. Bennett CPS
	Boise, ID

	teresa.bennett@hp.com

	SE District:
	Tamra L. Goodall CPS/CAP
	Hurricane, WV
	tgoodall@wvha.org

	SW District:
	Karlena Rannals CPS/CAP
	San Clemente, CA
	rannals@rsf-fire.org

	Canada:
	Kathryne A. Hampton CPS/CAP
	Calgary, CANADA 

	kathy.hampton@paramountres.com

	Affiliate Rep:
	Leanne M. Fisher AOP/JP

	Brookside Centre, Queensland
	lgfisher@iprimus.com.au

	International Retirement
	Linda M. Cook CPS/CAP, Vice Chairman
	Seatac, WA
	linda.m.cook@boeing.com

	Trustee Foundation (RTF)
	
	
	

	
	Northeast District – 
	Marilynne Donnelly
	marilynne.donnelly@sca.com

	
	Northwest District –
	Kathy L. Morgan CPS
	kmorgan@stoller.com

	
	Southeast District – 
	Janice L. Thornton
	janicethornton32935@yahoo.com

	
	Southwest District –
	Carolyn L. Prather CPS
	cprath1@hallmark.com

	
	Canada District - 
	Michelle Rose
	mirose@serha.ca

	Colorado-Wyoming-Montana Division Officers – go to www.cwmdivision.org/

	President
	Cory Scarbrough CPS/CAP
	
	

	President-Elect
	Kyle Sheldon-Chandler
	
	

	Vice President
	Margaret Hartl
	
	

	Secretary
	Jennifer Borland CPS
	
	

	Treasurer
	Jalane Glasglow CPS/CAP
	
	

	Parliamentarian
	Debra L. Brown CPS/CAP/RP
	
	

	Boulder Chapter Officers - go to www.orgsites.com/co/boulderiaap

	President

	Patti Lovato
	plovato@ball.com

	303-939-6676

	Vice President
	Kathy Kramer
	kathykramer5053@aol.com
	720.987.4176

	Secretary
	Vicky Judish
	vicky.judish@comcast.net
	303-379-3125

	Treasurer
	Robin Trader, CPS/CAP
	robin_trader@comcast.net
	303-651-0928

	Parliamentarian
	Joyce Teter PRP
	jteter2@aol.com
	303-776-2793

	Boulder Chapter – Committees

	Admin. Prof. Day

	Laurie Molinare & Board
	LMolinare@Spectralink.com
	

	Bylaws
	Vi McNew CPS, PRP
	videlmcnew2@aol.com
	

	CPS/CAP
	Patti Lovato
	plovato@ball.com
	

	Directory
	Linda Smith CAP
	ldsmithcap@hotmail.com
	

	Historian
	Vi McNew CPS, PRP
	videlmcnew2@aol.com
	

	Membership/Hospitality
	Robin Trader, CPS/CAP
	robin_trader@comcast.net
	

	Newsletter
	Julia Burton
	julia.burton@mckesson.com
	

	Program Chair
	Kathy Kramer
	kathykramer5053@aol.com
	

	Publicity
	Tommie Diaz
	diaz.f@comcast.net
	

	Ways & Means
	Jenny Cayton
	goldrushairedale@earthlink.net
	

	Webmaster
	Robin Trader, CPS/CAP
	robin_trader@comcast.net

	


Visit the website of the International Association of Administrative Professionals:  www.iaap-hq.org
Visit the Boulder Chapter website:  www.orgsites.com/co/boulderiaap
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