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ARTICLE 1:  NAME

1.01
The name of this organization shall be the River Ridge Elementary Parent Teacher Organization (PTO), Evans, Georgia.

ARTICLE 2:  ARTICLES OF ORGANIZATION

2.01 The PTO exists as an unincorporated organization of its members.  Its 

“Articles of Organization” comprise these bylaws, as from time to time amended and its Articles of Organization, if any.  In the absence of Articles of Organization, the bylaws shall be deemed to be the Articles of Organization.  In the event of any conflict between these bylaws and the Articles of Organization, these bylaws shall govern.

ARTICLE 3:  OBJECTIVES

3.01 The objectives of the PTO shall be:

a. To promote the welfare of children and youth in home, school, and community.

b. To increase the standards of home and school life.

c. To secure adequate laws for the care and protection of children and youth.

d. To bring into closer relation the home and the school, that parents and teachers may cooperate in the education of children and youth.

e. To develop for every child the highest advantages in physical, mental, social, moral and ethical education.

ARTICLE 4:  BASIC POLICIES

4.01 The basic policies of the PTO shall be:

a. The PTO shall be noncommercial, nonsectarian and nonpartisan.

b. The name of the PTO or the names of any members in their official capacities shall not be used in any connection with a commercial concern or with any partisan interest or for any purpose not appropriately related to the promotion of the objectives of the organization.
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ARTICLE 4:  BASIC POLICIES – cont.

c. The PTO shall not directly or indirectly participate or intervene (in any way, including the publishing or distributing of statements) in any political campaign on behalf of, or in opposition to, any candidate for

public office, or devote more than an insubstantial part of its activities to attempting to influence legislation by propaganda or otherwise.

d. The PTO shall cooperate with the school to support the improvement of education in ways that will enhance the administration of the school and shall seek to support their philosophy and objectives.

e. The PTO may cooperate with other organizations and agencies promoting the welfare of children, but persons representing the PTO in such matters shall make no commitments that bind the PTO.

f. In the event of the dissolution of the PTO the assets shall be specified for use at River Ridge Elementary School, Evans, Georgia.

ARTICLE 5:  MEMBERS

5.01 Any individual/family who subscribes to the objectives and basic policies of the PTO and pays annual membership dues may become a member of the PTO, subject only to compliance with the provisions of the bylaws.  Membership in the PTO shall be available without regard to race, color or creed.

5.02 To become a member of the PTO each individual/family shall pay annual dues.  Such annual dues shall remain in the treasury to be used for the benefit of River Ridge Elementary School.  Only members of the PTO shall be eligible to vote in its business meetings, or serve in any of its elective or appointive positions.

5.03 The PTO shall conduct an annual enrollment of members, but persons may be admitted to membership at any time.
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ARTICLE 6: OFFICERS AND THEIR ELECTION

6.01 The officers of the PTO shall be a president, a vice-president, a secretary, and a treasurer, elected annually for a term of one year.  They shall be ineligible to serve more than two consecutive terms in the same office.

6.02 A five member Nominating Committee shall be appointed by the Executive Committee no later than two months prior to the last meeting of the school year.  Responsibilities of the Nominating Committee shall include:

a. Collect nominations from the PTO members at large.  Nominations must be in writing and nominees must be current PTO members.

b. Contact each nominee and obtain his or her acceptance.

c. Report to the Executive Committee, for review and concurrence, a slate of nominees at least one month prior to the last meeting of the school year.

d. Once approved by the Executive Committee, ensure the slate of nominees is communicated to the PTO members at large via the PTO newsletter, or PTO website, prior to the last meeting of the school year.

e. Shall report, to the members at large, for election at the last meeting of the school year, the nominee(s) for each office, following which nominations may be made from the floor, provided consent of nominees has been secured.  

6.03 Elections and installations shall be held at the last meeting of the school year.  The newly elected officers shall be termed President-Elect, Vice-President-Elect, etc. and may begin making plans for the upcoming year.  The duties of each office shall officially be assumed in June.

6.04 Elections shall be by ballot when there is more than one nominee for an office.  A majority of the votes cast by the members shall be necessary for election.  Should no person receive a majority of the votes cast, a run-off is held between the two (2) persons who received the largest number of votes shall immediately be held.

6.05 The Executive Committee shall fill vacancies of any office.

6.06 Removal from office:  The removal of any officer shall be for gross incompetence, intentional neglect, or misconduct.   An officer may be removed from office if absent from three (3) consecutive meetings, or by a majority vote of the membership for failure to fulfill the duties of their office. A special meeting will be held to answer the complaint.  
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ARTICLE 7:  DUTIES OF OFFICERS

7.01 PRESIDENT - The President shall be the principal executive officer of the PTO and, subject to the control of the Executive Committee and the direction of the membership, shall in general supervise and control all of the business and affairs of the PTO.  He/She shall preside, when present, at all meetings of the Executive Committee and all meetings of the membership; shall appoint special committees; shall perform all other duties usually pertaining to the office; and shall appoint an alternate to attend in the President’s absence.  He/She may sign, with the Secretary or any other proper officer of the PTO so authorized, any documents which the Executive Committee has authorized to be executed.

7.02 VICE-PRESIDENT – In the absence of the President or in the event of 

 his/her inability or refusal to act, the Vice-President shall perform the duties of the President, and when so acting shall have all the power of and be subject to all the restrictions upon the President.  The Vice-President shall also oversee all fundraising activities, and shall perform such duties as from time to time may be assigned to him/her by the President or Executive Committee.

7.03 SECRETARY – The Secretary shall keep the minutes of the meetings of the Executive Committee; give all notices in accordance with the provisions of these bylaws or as required by law; be custodian of the organizational records; and in general, perform all duties usually pertaining to the office and such other duties as from time to time may be assigned to him/her by the President or Executive Committee.

7.04 TREASURER – The Treasurer shall:  receive all monies of the PTO, providing receipts to any persons conveying monies (whether cash or check) to the Treasure on behalf of any fund raiser or other organizational activities; keep an accurate record of receipts and expenditures; be the approval signature on all PTO purchase orders/check requests to the school, making disbursements in accordance with the approved budget, as authorized by the Executive Committee; obtain at least three bids when making a purchase of $5000.00 or more; provide a quarterly fund raising report to the Executive Committee and the Board of Education; follow all Columbia County Accounting Guidelines, Policies and Procedures, Code LEB; and in general perform all the duties usually pertaining to the office and such other duties as from time to time may be assigned to him/her by the President or by the Executive Committee.
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ARTICLE 8:  EXPENDITURES

8.01 The Executive Committee shall present to the membership at the first General Meeting of the year a budget of anticipated revenue and expenses for the year. This budget shall be used to guide the activities of the Executive Committee during the year. Any substantial deviation from the budget must be approved in advance by the membership.

8.02 All requests for expenditures must be submitted in writing to the Treasurer or the President.  The President may approve payment of expenditures of less than One Thousand Dollars ($1000.00).  Expenditures of more than One Thousand Dollars ($1000.00) must be approved by the Executive Committee.  A minimum of Three Thousand Dollars ($3000.00) shall be reserved in a general fund at the end of each fiscal year.  Requests for any funding or programs or equipment, beyond that approved in the budget, in excess of $1000.00 shall be approved by written ballot or show of hands at a General Meeting before monies are disbursed.

8.03 All PTO members involved in organizational finances (e.g. fundraising) shall keep an accurate record of receipts and expenditures and shall provide a copy of it to the Treasurer with each transference of monies of invoices.  They shall also follow CCBOE policy and procedures for fundraisers.

8.04 The PTO accounting records shall be audited in accordance with the Columbia County Board of Education and County School General Guidelines and Policies.

ARTICLE 9: CONTRACTS, CHECKS, DEPOSITS AND FUNDS

9.01 CONTRACTS.  The Executive Board may authorize any officer or officers, agent or agents of the organization, in addition to the officers so authorized by these by-laws, to enter into any contract or execute and deliver any instrument in the name of and on behalf of the organization.  Such authority may be general or confined to specific instances.

9.02 CHECKS.  All checks or orders for payment of notes, money or other evidences of indebtedness issued in the name of the organization shall be issued and signed by the school principal, only unless determined differently by resolution by the Executive Board.

9.03 DEPOSITS.  All funds of the organization shall be deposited daily to the credit of the organization in such banks, trust companies, or other depositories as the Executive Board may select.

9.04 GIFTS.  The Executive Board may accept on behalf of the organization any contribution, gift bequest or devise for the general purpose or for any special purpose of the organization.
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ARTICLE 10:  EXECUTIVE COMMITTEE

10.01 The Executive Committee shall consist of the four officers of the PTO, Chairmen of Standing Committees, the Principal and the Assistant Principal of the school, and two teachers.  

10.02 Its duties shall be to transact necessary business on behalf of the organization between meetings and such other business as may be referred to it by the PTO; to approve plans or work of Standing Committee Chairmen; fill vacancies; approve a budget for expenditures of the PTO for the year; and present a report at regular meetings of the PTO for information and any necessary action.  

10.03 Regular meetings of the Executive Committee shall be held at a time agreed upon by the Executive Committee and a simple majority shall constitute a quorum of the Committee.  Special meetings may be called by the President or by a quorum of the Committee.  

10.04 Each member of the Executive Committee shall provide to the President a record of receipts and expenditures in the form of a final report no later than the final meeting date of the school year.

ARTICLE 11:  MEETINGS

11.01 The Executive Committee shall determine the number and dates of the PTO meetings for each school year.  The last meeting of the year shall be the meeting for the election and installation of officers.

11.02 A majority vote of members present shall constitute a quorum of the PTO unless there is a vote for an amendment or revision of the bylaws, suspension of rules making of a special order, or finalizing a debate, then a two-thirds (2/3) of voting members present shall constitute a quorum of the PTO.

11.03 The Executive Committee may call special meetings of the General Membership, five (5) days notice having been given.

11.04 The privilege of holding office, making motions, debating and voting shall be limited to members of the organization.
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ARTICLE 12:  STANDING COMMITTEES 

12.01 There shall be created by the elected officers standing committees as may be required to promote the objectives and interest of the organization.

12.02 The officers of the organization shall appoint the chairpersons of standing committees.  Chairpersons of standing committees shall present plans of work to the Executive Committee for approval.

12.03 The President shall be an ex-officio member of all committees except the nominating committee.

12.04 Each committee chairperson will be required to maintain a committee notebook.  Chairpersons will be required to complete an “end of event” report after each event/activity.  All notebooks with job specific information must be turned in to a member of the Executive Board by the last day of the school year. 

ARTICLE 13:  PARLIAMENTARY AUTHORITY

13.01 Roberts Rules of Order Revised shall govern the PTO in all cases in which they are applicable and in which they are not in conflict with these bylaws.  The President is required to follow parliamentary procedure when voting on a motion.

ARTICLE 14:  FISCAL YEAR

14.01 The fiscal year of the PTO shall begin on the first day of July and end on the last day of June in each year.

ARTICLE 15:  BOOKS AND RECORDS

15.01 The PTO shall keep correct and complete books and records of accounts and shall also keep minutes of the proceedings of its Executive Committee and committees having any of the authority of the Executive Committee.  Any officer or committee member or their agent or attorney may inspect all books and records of the PTO for any proper purpose at any reasonable time.
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ARTICLE 16:  AMENDMENTS TO BYLAWS

16.01 These bylaws may be altered, amended or repealed and new bylaws may be adopted at any regular meeting of the PTO by a two-thirds (2/3) vote of the members present and voting, provided that notice of the proposed amendment shall have been given, if needed.

16.02 A committee shall be appointed bi-annually to review the bylaws if needed.  This committee shall submit a revised set of bylaws as a substitute for the existing bylaws.  The requirements for the adoption of a revised set of bylaws shall be the same as in the case of an amendment.

ARTICLE 17:  CCBOE LOAN REPAYMENTS

17.01 Any loans obtained from the Columbia County Board of Education shall have first priority over any and all expenditures of the PTO.  $20,000 each year shall be automatically allocated to repayment of outstanding loans to the CCBOE.

ARTICLE 18:  ENABLING ARTICLE

18.01  These Bylaws are effective as of __________________________________

for the River Ridge Elementary School Parent Teacher Organization.

__________________________________________

Carolyn Chase, President
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