June 2007
Volume LXIV

The Newsletter of Minisa Chapter, IAAP Issue 11

NSNS S >
SN\ \ [

International Association of

Administrative Professionals®

2006-2007 Board of Directors

PRESIDENT
Sue Houser CPS/CAP
Sue.houser@spiritaero.com

VICE PRESIDENT
Bobbie Frye CPS/CAP
Bfrye@cessna.textron.com

SECRETARY
Cyndi Mullins CPS
Cyndi.mullins@spritaero.com

TREASURER
Shirley Yingling CPS

DIRECTORS
Marianne Eyles CPS/CAP
Linda McCurdy CPS

PARLIAMENTARY ADVISOR
Patricia Pickard CPS

PROGRAM: The New Partnership: Manager/Administrator

SPEAKER: Monique Richardson CPS
DATE: Thursday, June 7, 2007

TIME: 5:30 pm Networking
6:00 pm Dinner
6:30 pm Program (60 minutes for recertification points)

PLACE: Corporate Caterers Banquet Facility
3920 W Douglas, Wichita

MENU: Garlic Herb Pasta with Asiago Sauce; Cannelloni;
Seasonal Vegetables; Tossed Salad; Fresh Baked Rolls;
Dessert; Coffee and Iced Tea

CosT: $13

Reservations Required : We recognize emergency situations do come up. If you
need to cancel your reservation please contact:

Bobbie Frye CPS/CAP (work 517-3548)

no later than noon, Monday, June 4. The chapter is charged for the guaranteed
number of meal reservations made, and members will be billed for reservations not
canceled in time.
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Spring is in the air and summer is fast approaching. | hope you all are enjoying the change of
seasons. | plan to make the most of my summer as time flies so quickly and it will soon be fall.

My year as chapter president is quickly coming to a close. This is my last president’s letter and |
want to thank each and every one of you for your support and guidance during the 2006-2007
chapter year. It has been a truly rewarding and challenging experience for me. | have definitely
grown as a person and as a contributing member of Minisa Chapter. | feel Minisa has had an
awesome year and it took all of us as a chapter working together to achieve our goals. Please
accept my heartfelt thanks and congratulations on a job well done!

Don Roswurm from Spirit AeroSystems spoke to us at our May 3 chapter meeting on Understanding Company Financial
Statements. Don did an excellent job and kept us all entertained while we learned a very difficult subject. We had one
guest join us and welcomed three new members: Cindy Cachard, Jocelyn Pickard and Carmen Ned-Valenzuela.

The May 12 field trip to Abilene was attended by four members and two guests. The group ate lunch at the Brookville
hotel and then toured the Mansion. Everyone had a good time and learned a great deal. Our next field trip
scheduled for June 9 is pending based on everyone’s busy June schedule. Please watch for updated information from
Ruth Smith CPS.

Please make plans to attend the seventh annual Chapter Retreat on June 16 from 9 a.m. to 3 p.m. at East Hampton
Estates located at 2921 North Governeour in Wichita. This is a time of relaxation, fun and a general brainstorming session
so that ALL members can share their ideas and visions for Minisa Chapter. We will be setting committees and our chapter
goals for the next year. Each member is important to the chapter and the leadership team needs your input on where
Minisa Chapter should be going. The cost for lunch and snacks, depending on number of attendees, will be between $3
and $5.

We will hold a Leadership Workshop on June 30 from 1 p.m. to 4 p.m. for all outgoing and incoming officers and
committee chairs. It will be held at Cyndi Mullins’ home at 15235 Castle Circle in Wichita. We will be reviewing board and
committee guidelines and passing files from the old to the new. Please mark your calendar and plan to attend if you are or
plan to be an officer or committee chair.

Don't forget the Kansas Division Annual Meeting on June 22-24 in Kansas City, Kansas, at the Hilton Garden Inn. It will
be hosted by KCK Sunflower Chapter and the theme is The Times, They are a-Changin’. The chapter will pay the early
bird registration for any member wishing to attend. Please be sure to get your registration form filled out and to Shirley
Yingling CPS prior to June 1. Carpool sign-up sheets will be available at the June meeting.

The 2007 IAAP International Convention will be held in Tampa, Florida, July 29 through August 2. Every member should
try to go sometime in the future, if not this year. It is a learning experience and you will be amazed at all the countries
represented by IAAP. The networking is phenomenal and you will leave with many new friends.

We have one more month until the end of our chapter year. | think we have already completed our
puzzle picture of an “awesome chapter year.” We have met our goals and are already planning our
strategies for the new year. We have stepped up to the plate and met Kansas President Betty White's
challenge of implementing the following puzzle pieces: Communicating, Connecting, Observing, and
Expanding. We have also utilized International President Sandra Chandler's 5 C's: Commitment,
Continuing Education, Communication, Creativity, and Connectivity. The annual chapter report is
included with this issue of the Pow Wow. Please take a few moments to read about all we have done
this year. You will be proud just as | am of our chapter and our members. Let’'s keep up the good work!

$haping the Future

Ruth Smith CPS received the President's Star Search Award at our May chapter meeting.
Ruth has stepped up to the plate on many occasions to serve our chapter. She has done an
outstanding job raising RTF funds this year. Due to Ruth's many timely reminders, we have
had a lot of nice prizes donated for the RTF drawings at each chapter meeting. She has
organized and planned our field trips and last, but definitely not least, she has volunteered to
serve our chapter as treasurer for 2007-2008. Our chapter is very fortunate to have her.
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Dates to Remember
June 5 Board Meeting
June 7 Chapter Meeting — installation of officers
June 16 Annual Chapter Retreat, 9 a.m.-3 p.m.
June 22-24 Kansas Division Annual Meeting, Hilton Garden Inn, Kansas City, Kansas
June 30 Leadership Orientation, 1-4 p.m.
July 19 POW WOW Deadline (e-mailed [minisachapter@hotmail.com] submissions are appreciated!)
K July 29-August 1 International Convention and Education Forum, Tampa, Florida /
-3
//)
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Are you ready to take the next step in your career? Certification is a and tells \Q ;(‘/,/
everyone you’re serious about your career! The next CPS/CAP exams are ,andthe 7

deadline to submit applications is August 15.

The chapter is establishing two study groups for all those interested. The exam is now the new blueprint, so make sure
you use the latest version of the review material, whether the Prentice Hall books or the Metcalf material. We are working
to find a day that suits everyone, and a timetable for studying sections and taking mock exams will be available very soon.

CPS Exam Study Group: Coordinators are Bronda Robbins and Patricia Coombs. Please contact them if you are
interested; they will set up the study group schedule and dates of the mock exam.

CAP Exam Study Group: Coordinators are Norma Farnsworth CPS and Bethel Banzhaf CPS. Please note, this group
will only be doing Part 4 of the exam. If you are interested in taking all four parts you will need to join both study groups.

The study groups are open to anyone, not just chapter members. And if you're not ready to sit the exam in November, the
study group will still be valuable for when you do take it. Several people have already signed up — why not join them?

% COMMITTEE REPORTS

Membership Committee Bethel Banzhaf CPS, Chairman

Although we have had several new members join the chapter this year, two members have recently decided not to renew
their membership because of other commitments. We will miss Danielle Street and Kathy Wilhoft CPS but wish them all
the best. We started the year with 40 members and currently we have 48 — thanks to everyone’s recruiting efforts!

As a follow-up to the seminar, | have mailed information on chapter activities to nine attendees who requested more
information on IAAP.

We officially welcomed new members Cindy Cachard, Carmen Ned-Valenzuela and Jocelyn Pickard to Minisa Chapter at
the May meeting. Another new member orientation is in the planning stages for our new members and any non-members
who would like to learn more about the organization. Let Bethel know if you are interested or know of someone who is
considering joining IAAP and would like to learn more.
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Chapter History Committee
Linda McCurdy CPS, Chairman

The Chapter History Committee met on May 19 at the office of Bethel
Banzhaf CPS from 1- 5 p.m. for a scrapbooking session and has almost
finished the pages for Delynn Nelson’s scrapbook.

Chapter History stilll needs pictures for Delynn’s scrapbook of the Minisa
Chapter regular meetings held September 5, 2002, March 6, 2003, April 3,
2003, because Linda McCurdy CPS was unable to attend these three
meetings. If those of you who were members during the 2002-2003 year have
pictures from these meetings that could be used for Delynn’s scrapbook,
please contact Linda McCurdy CPS at LLMcCurdy@aol.com or 316-721-
2945.

The committee also needs to include pictures from any Kansas Division
events for the 2002-2003 year, including annual meeting, seminars,
workshops, etc. If you attended Kansas Division events or the 2003 IAAP
International Convention that was held in Albuquerque, New Mexico, and
have pictures or items from either of them, please contact Linda. If you find
any of the above items, Linda will pick up whatever you have, make copies,
and return your originals to you. We would really appreciate your help! Thank
you.

June will be a very busy month for Minisa Chapter members, so Chapter
History is not scheduling another scrapbooking session at this time. There
may be one the end of June or sometime in July and current committee
members and those who have helped will be notified of the next scheduled
session.

Education Committee
June Crawford, Chairman

This year we received only one scholarship application. Our scholarship this
year goes Kevin Buck, who lives in Wichita and attends Maize High School.
He is a very good candidate because from the age of three, he has cared for
his mother who has MS. Recently, he had to put her in a nursing home
because she was so seriously ill he could no longer care for her. Kevin has
carried a 3.9 GPA throughout high school and has taken some very difficult
courses in preparation for entering the pharmacy program. | have written him
and invited him to the June meeting, and his counselor called me and said he
would be there and he was so thrilled to get this scholarship. | did not tell him
the Board had approved giving him $700 since we did not get any other
applications. | feel he will really be thrilled because he needs the money
desperately.

Retirement Trust Foundation
Ruth Smith CPS, Liaison

Raffle donations at the May 3 meeting added another $21 to the RTF fund.
The total to-date is now $239.70.

Program Committee

The committee is investigating possible venues for our meetings next year,
and will try to keep the cost of the meal at $13. If you have any ideas for the
committee to check, please let Bobbie Frye CPS/CAP know. Things to
consider: lectern and microphone, easy access, good parking well lit, private
room, professional appearance. We will be voting on the venue at the June
meeting.

Programs at a Glance

August 17, 2006

Report of IAAP International
Convention

Sue Houser CPS/CAP

September 7, 2006
Maximize Your Potential
Networking/Informational Reception

October 5, 2006

Assumptions and Needs: Impact to
Performance*

Jan Eaton, Spirit AeroSystems

November 2, 2006
Writing with “You” Attitude*
Rob Dinwiddie

December 7, 2006
Wyldewood Cellars Winery Comedy
Mystery Dinner

January 4, 2007
Fun with Parliamentary Procedure *
Pat Pickard CPS

February 1, 2007
Let's Talk Strengths*
Sara Callendar, Cessna Aircraft

March 1, 2007
International Etiquette*
Ruth Smith CPS and Team

April 5, 2007

The New Partnership: Manager/
Administrator*

Monique Richardson CPS

May 3, 2007 (Annual Meeting: closed)

Understanding Company Financial
Statements*

Don Roswurm, Spirit AeroSystems

June 7, 2007 (Installation of Officers)
Understanding Sarbanes Oxley
Marva Benton, Cessna Aircraft

* CPS/CAP Recertification Points Awarded
(60 minute programs)
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Ways and Means Committee Gayla Bridwell, Co-chairman

We are still selling the following items at chapter meetings. If you are unable to attend a meeting, but would like to
purchase an item, let Gayla Bridwell know. We will also try to sell more office angels at the International Convention in
July.

Chapter cookbooks $10
Casserole carriers $10
Pampered Chef cookbooks $7
Office angels $2
Used books $1-0.50

Don't forget to reserve these dates in August to help us sell enchilada dinners:
August 11 — Haysville citywide garage sale
August 18 — Potwin Watermelon Festival

Remember to complete and return your Suggestion Form and Volunteer Sheet to Bobbie Frye CPS/CAP at the June

meeting if you have not already done so. It is important for the leadership team to get your feedback so they can meet
your needs in planning next year’s activities.

Please reserve the dates of these two very important chapter meetings. See the flyers enclosed with this issue of the Pow
Wow for more details.

CHAPTER RETREAT ON JUNE 16

This will be the seventh annual Chapter Retreat and the board would like all members to
attend. This is a time of relaxation, fun, and a general brainstorming session so that ALL
members can share their ideas and visions for Minisa Chapter.

We will be setting committees and our chapter goals for next year. Each member is
important to the chapter, and the leadership team needs YOUR input on where Minisa
Chapter should be going. This is also a great opportunity for us to get to know one another
in an informal setting.

DATE: Saturday, June 16, 007
TIME: 9 a.m. to 3 p.m.
PLACE: East Hampton Estates, 2921 North Governeour, Wichita

LEADERSHIP ORIENTATION ON JUNE 30

The Leadership Orientation is crucial for all incoming and outgoing officers and committee chairs
to attend. This is the time for the outgoing officers and committee chairs to train all the incoming §
officers and committee chairs.

Any member who would like to learn more is welcome to attend even if they will not be in a |
leadership position for the 2007-2008 chapter year.

A

DATE: June 30, 2007
TIME: 1 p.m. to 4 p.m.
PLACE: 15235 Castle Circle, Wichita
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We have many new members within our chapter and some of you have "hidden" leadership skills just itching to get out!
You have been to our dinner meetings and know that the members attend not only for the educational programs but also
the networking which is so important to our profession. The relaxed atmosphere of our meetings makes the networking
very “user-friendly.” You are among friends and what better way to learn about IAAP? As many members can tell you
from experience, you will learn far more by “doing” rather than “sitting.” One way of learning is by getting more chapter
members involved with our committees.

Are You Ready For What You'll Get In Return? ~ The number one reason people volunteer is because they are asked.
When their needs are met, volunteers continue to give their time, energy and resources. Our Minisa Chapter volunteer
leaders know their contributions make a difference. They are rewarded by being greatly appreciated in their life and work
responsibilities; and their skills help them succeed in the workplace. Next year will be exciting for our chapter — are YOU
ready to gain valuable leadership skills by serving as a committee chairman?

Human resource experts agree that volunteer involvement in associations is mistakenly omitted from most resumes, so
make a point to include IAAP experience on yours.

Volunteering substantially expands your range of jobs.
Publicize your efforts. Volunteering on a committee or community service project for IAAP is worthy of recognition.

Inform your boss. Involvement in volunteer activities is among the top five factors supervisors consider when
promoting employees. By sharing things you learn, your peers on the job will also see the value of IAAP

membership.
Birthdays 0 Service Anniversaries
June Crawford (4) Jean Cale (1962)
Nicki Calhoun (20) Margaret DeWitt CPS (1981)
Pat Pickard CPS (20) Bobbie Frye CPS/CAP (1992)
Gayla Bridwell (28) Pat Pickard CPS (1967)
Diane Walters CPS/PLS (1980)
Birthdays Service Anniversaries
Sheri Werner (7) Nicki Calhoun (2006)
Cindy Reints (9)
Monique Richardson (14)
Keri Henderson (20)
Pam Dinwiddie (22)
Jean Cale (26)
Norma Farnsworth CPS (29)

News From Around The Association . . .
KANSAS DIVISION ANNUAL MEETING — June 22-24, 2007 — Kansas City

The 2007 Kansas Division Annual Meeting will be held in Kansas City, Kansas, and hosted by KCK Sunflower Chapter at
the Hilton Garden Inn, 520 Minnesota Ave., Kansas City, KS 6610.
/ Telephone: 913-342-7900.

‘ Division business will be conducted on Saturday when the chapter
- delegates vote on Division and International proposed rules and
bylaws amendments and elect the Division officers for the next year.
We will honor CPS/CAP holders and instructors at the luncheon on
Saturday. The Awards Banquet on Saturday night includes the
installation of the 2007-2008 officers, the incoming president’s remarks
and recognition of Kansas Division members and chapters, including
Member of the Year and Chapter of the Year.
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Register by June 1 at $85; after that it is $90. Minisa Chapter will pay for members’ early bird registrations only ( the
Friday events). Brochures/registration forms are available either by e-mail from any Division officer or the Division Web
site http://ksdivision.freeyellow.com, chapter president, or at the chapter meeting. Everyone is responsible for making their
own hotel reservations at the Hilton Garden Inn. A block of rooms has been reserved at the special Kansas Division IAAP
rate of $112.41 (includes tax) until May 22.

If you have not attended a Kansas Division Annual Meeting before, we encourage you to do so. It's a great time for
networking and building relationships with other IAAP members. You also gain a better understanding of what IAAP is all
about. There will be a carpool going from Minisa Chapter, so come join us!

INTERNATIONAL
New Affinity Program with Office Depot

IAAP is pleased to announce a new affinity program with Office Depot. Members can receive remarkable savings on office
supplies, promotional products, furniture and many other items.

Members in the United States and Canada can shop online and receive discounts ranging from 10-40% on various
products. U.S. members can also register a credit card for in-store purchasing and receive the same Web-based pricing.

You can access the Office Depot Web site designed specifically for IAAP members through the IAAP website ((www.iaap-
ha.org ) under Members’ Place — Members’ Place — Resources — Membership Affinity Benefits.

Linda McCurdy CPS, Chapter Photographer
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Milestone Anniversaries

45TH ANNIVERSARY - JEAN CALE. When Jean joined Minisa

Chapter in June 1962, it was still a chapter of National Secretaries

Association. Jean was honored as Outstanding Member of the Year

for 1993-1994 and received the Distinguished Service Award for the

year 1994-1995. Since becoming a member of Minisa Chapter, she
has seen our organization evolve from NSA to PSI (Professional Secretaries
International) to today’s IAAP.

Jean has served as chairman and member of numerous committees that include the Telephone, Chapter History,
Education, Pow Wow and Budget committees. She has also served Minisa Chapter as Corresponding Secretary (1965-
1966), Second Vice President (1966-1967), First Vice President (1967-1968), President (1968-1969), and ex officio
(1969-1970). Jean also attended a few international conventions.

Jean's first job was working for a doctor’s office in Santa Monica, California, in 1944 as a receptionist and doctor’s
assistant handling paperwork and helping patients. She held this job until 1946 or 1947 when she returned home to her
family in Oklahoma. In 1948 Jean and her mother moved to Wichita, and she worked as a clerk at Boeing Aircraft from
1948-1951. On March 31, 1950, Jean Edwards married Lee Cale in Caldwell, Kansas, where they had grown up and
attended school until Jean moved to California and Lee joined the U. S. Air Force. They began their married life living in
Wichita.

From 1951-1960, Jean was a homemaker raising two children. In 1952, Jean and Lee moved to Denver where Lee
worked until early 1954. At that time they moved back to Wichita and Lee went to work at Cessna Aircraft Company. Jean
returned to work in 1960 at Cessna Aircraft at the Pawnee plant as secretary to an executive engineer in the engineering
department. She was later promoted to secretary to the director of purchases. In 1966, Jean left Cessna to work as
executive secretary to the president and owner of Wilco, Inc., a company also involved with aircraft. When Lee was laid
off from his job at Cessna, they moved to Colorado and purchased Silver Spruce Cottages in Evergreen that rented
weekly or monthly. In 1973, they sold the cottages and Jean became executive secretary to the pastor of the Church of
the Hills in Evergreen. In 1977, Jean left her job at the church and she and Lee purchased The Holly Berry flower shop in
Evergreen. They later merged the shop with another flower shop and moved it to a better location in the area and added
bridal registry. In 1980, they sold the flower shop and moved back to Wichita in February of 1981. Although Jean had
been living in Colorado, she paid her dues and maintained her Minisa Chapter membership while they lived there. Jean
went back to work as a clerk at the Cessna Employees Credit Union, and she and Lee both retired from Cessna on March
31, 1991, which was also their wedding anniversary.

Jean Cale was very active in Minisa Chapter, except when she lived in Colorado. She always wanted to do what was best
for the chapter and spoke up to present her opinion if she did not agree with discussions or motions at chapter meetings.
Whenever she attended functions she always took pictures for the chapter history books because she believed we should
maintain records of chapter and Kansas Division meetings and functions.

On Thanksgiving evening 2001, Lee had a stroke and was later diagnosed with Alzheimer’s disease. On December 23,
2001, Jean fell in her kitchen, which caused a bulging disk in her back that surgery did not help. She has also had both
hips replaced. These events changed their lives forever. In late May and early June 2002, both Jean and Lee became
residents of The Kansas Masonic Home Medical Pavilion. Lee passed away in January of 2005, but Jean is still in the
nursing home, confined to bed or a wheelchair as she is unable to walk. She is not on very much pain medication now, so
mentally she is doing very well. She is also finally eating better. Jean was able to attend her granddaughter’s wedding on
April 7, 2007, and had a marvelous time! She is still a Minisa Chapter member, still loves the chapter, and misses not
being able to attend the meetings and visit with Minisa members. She is amazing!

Written by Linda McCurdy CPS, Jean’s daughter

Computer Tips and Tricks Submitted by Pam Dinwiddie

Have you ever heard of a screen capture? You've seen them before. It's a graphic of what you have on your screen,
whatever program you are using. They are easy to create. Just use your Ctrl + Print Screen keys. It may be called
PrntScn on your keyboard, or something similar. All this does is make a copy of whatever is on your screen, including all
your browser buttons and little icons. It copies the image to the Windows clipboard. Then you can then paste into another
document that will accept it, such as Word or a graphics program.
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It creates a pretty large image, depending on your screen resolution size. (mine is 600 x 800) If you want to capture only
the active window, without the buttons, you can also use your Alt + Print Screen keys. Just hold down the Alt key and
press the Print Screen key. That's it! You've just made a copy of the active window, placing it on the clipboard, ready to
insert wherever you want.

Never use a reflexive pronoun (myself, yourself, himself, herself, itself, ourselves, yourselves, themselves) as a subject or
an object in a sentence. For example:

INCORRECT: For more information, contact either Ruth or myself.

CORRECT: For more information, contact either Ruth or me.

The only proper uses of reflexive pronouns are:

1. To direct the action expressed by the verb back to the subject. For example: “He found himself alone with his
thoughts;” or, “She satisfied herself that the file could not be found anywhere in her manager’s office.”

2. To emphasize a noun or pronoun already expressed. For example: “She herself couldn’t believe that she had been
passed over for promotion;” or, “You yourself have to admit that you're late.”

Delynn Nelson was presented with the 2007 Girl of the Year Award for Wichita Beta Sigma Phi at the annual Founder's
Day held on Saturday, April 28, 2007 at the Olive Tree Banquet hall in Wichita. Delynn was given a wooden plaque and a
bouquet of flowers. Delynn’s chapter, Beta Eta, had nominated her and written a resume on her involvement with Beta
Sigma Phi for the past year, which was also read at Founder’s Day. Congratulations Delynn!

May Field Trip

Four Minisa members and two guests traveled to Abilene on Saturday, May 12 for lunch and fun. We enjoyed a wonderful
family-style chicken dinner at The Brookville Hotel and ate way too much. Since we had all been to the Eisenhower
Museum before, we decided instead to tour the Seelye Mansion. Amazing doesn't begin to describe it. Imagine a 25-room
living museum full of furniture and furnishings dating back to 1905 and before. We were encouraged to sit in, touch, and
examine everything as much as we liked. Highlights of the tour were chandeliers and light fixtures designed by Thomas
Edison (including original Edison light bulbs that still work), a fireplace designed by Tiffany, a large collection of first
edition books by Churchill and others, and a bowling alley in the basement. The tour guide lived in the home with Dr.
Seelye's two daughters for several years and had many interesting stories to tell. We then stopped at a few of the antique
stores in downtown Abilene. Before heading back home, we stopped by the Russell Stover outlet store to stock up on
much-needed chocolates. Those attending were Bethel Banzhaf CPS, Pat Coombs, Marianne Eyles CPS/CAP, Ruth
Smith CPS, and guests Bev Gragg and Joy Pearson.

Dress for success . . . but pay less!

=

)

&)

The Working Woman'’s Shop =3

A Consignment Boutique

\

Women's Clothing - Casual to Formal

Home Décor and Gifts

2075 N. West St. T-W-F  10:00-5:30
Wichita KS 67203 Th urs  10:00- 7:00 For a current book or to place an order call:
316-943-3388 Sat 10:00-4:30 (316) 776-9372 or email :  iluvavon@cox.net

www.workingwomanshop.com
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Bethel Banzhaf CPS
P O Box 854
Wichita, KS 67201

MINISA CHAPTER

Publications Committee:

Editor: Bethel Banzhaf CPS
minisachapter@hotmail.com

Staff: Pam Dinwiddie

Norma Farnsworth CPS

Patti Ferguson CPS/CAP

Cindy Reints

Ruth Smith CPS

WE'RE ON THE WEB:
www.orgsites.com/ks/minisaiaap

See your name in print! All chapter members are ADVERTISING
encouraged to submit articles, information, personal .
updates, anything you think would be of interest to other SPACEAVAILABLE

chapter members. All members who submit articles will Business card size

receive incentive points. RATE:

$15 for 11 issues

Advertising is accepted on a

SUBMISSION SUBMISSION space available basis.
DEADLINE REQUIREMENTS
Submit check with your

3RD THURSDAY OF EVERY FONT: Arial business card made payable tq
MONTH Size: 10 o Minisa Chapter, IAAP, c/o
Submit articles to Bethel Banzhaf PARAGRA-PH: Justified Bethel Banzhaf, P O Box 854,
minisachapter@hotmail.com NAMES: f|.rst| and last Wichita KS 67201
P O Box 854, Wichita, KS 67201 | CPS/CAP:always, no comma
phone 269-2137, fax 269-9348 ALL COPY must be proofed

The editorial staff reserves the right to edit all material submitted for publication.



