By Laws of the Eaton Park Elementary

Parent-Teacher Organization
Article I:   Name of Organization
The name of our organization is the Eaton Park Elementary Parent Teacher Organization (hereafter referred to as the PTO).
Article II:  Articles of Organization

Members shall govern themselves and amend bylaws as they deem necessary by majority vote.

Article III:   Purpose and Mission

· To work harmoniously with the faculty and staff as well as community members, to make a positive impact on the lives of students at the school.

· To establish a partnership with the school, parents, and the community, in promoting the growth of students academically, socially, and behaviorally.

· To provide volunteer opportunities for parents throughout the school year.

· To foster open communication between the school-home-community.

· To build partnerships to address issues that has an impact on education.

Article IV:  Basic Policies
The following are basic policies of this organization:

· The PTO shall be non-commercial, nonsectarian, and nonpartisan.

· The PTO or the names of any members in their capacities shall not be used in any commercial concern or with any partisan interest or for any purpose not appropriately related to promotion of the objectives of the organization.
· The PTO shall not-directly or indirectly participate or intervene (in any way, including the publishing or distributing of statements) in any political campaign on behalf of, or in opposition to, any candidate for public office; or devote more than an substantial part of its activities to attempting to influence legislation by propaganda or otherwise. 

· The PTO shall cooperate with schools to support the improvement of education in ways that will not interfere with administration of the school and shall not seek to control their policies.

· The PTO may cooperate with other organizations and agencies concerned with child welfare, but persons representing the organization in such matters shall make no commitments that bind the PTO.

Article V:  PTO Membership
General membership shall be composed of parents, step-parents, and/or legal guardians, faculty and teachers of students who currently attend Eaton Park Elementary school.  General members are encouraged to attend monthly meetings and provide input and participate fully in all activities and functions of the PTO.  Membership is open at any time during the school session, however it is highly recommended for persons to join in August and maintain membership throughout the year.  There will be no membership dues or fees collected.  Members will complete an informational form which is kept on file by the PTO Secretary.  General members are encouraged to attend meetings to voice their ideas, opinions, and suggestions.  Members who are not in attendance at a meeting when voting takes place, will loose their voting privilege for that meeting.
Article VI:  General Meetings

General meetings shall be held once a month from August to May.  The purpose of these meetings shall be to set goals, discuss ideas and concerns, plan activities and functions, and get volunteers for the different activities.  This is the forum for general members express ideas and concerns.  At any meeting PTO business may be voted on.  Members must be in attendance to cast a vote.
Article VII:  Executive Board and their Duties
PRESIDENT
· Preside at all meetings of the organization and of the executive board
· Countersign, along with the treasurer, all written correspondence concerning finances

· Supervise all activities of the organization

· Represent the organization, acting as spokesperson

· Sign all correspondence for the organization

· Prepare, with the secretary, the agenda for all meetings

VICE-PRESIDENT

· In the absence of the president, perform all duties of the president

· Act as aide to the president

· Plan and conduct membership drives

SECRETARY

· Record official minutes of each meeting
· Make available minutes of each previous meeting
· Keep official copies of all group correspondence in a designated binder (said binder is the property of the EPE PTO)
· Prepare, with the president, the agenda for each meeting
· Keep accurate records of meeting attendance
TREASURER

· Maintain all financial records (working with the school’s book keeper)
· Prepare and present a finance report for each meeting
· Countersign, along with the president, all written correspondence for money and or expenditures
· Keep accurate records of receipts, expenditures, deposits, balances, etc. (all records are the property of the group)
· Give all money raised to the school’s book keeper in a timely manner
· Make an annual financial report each May
PUBLICITY CHAIRPERSON

· Prepare newsletters, web-site, etc. concerning the organization
· Keep the local press informed on activities and information concerning the group
· Maintain a bulletin board at the school site
· Assemble and preserve a record of activities, achievements, information on the group
· All outgoing correspondence must have the knowledge and approval of the president and principal
PARENT VOLUNTEER COORDINATOR(S)
· Recruitment and coordination of volunteers for events of the organization
· Maintain information related to volunteers, such as school volunteer forms/volunteer survey sheets, etc.
· Maintain updated contact list for volunteers
FACULTY MEMBER(S)

· Volunteer liaison who shall attend meetings and have voting rights

· Represent the faculty members of EPE

PRINCIPAL

· Serves as a non-voting advisor to the executive board

· Retains final approval or veto power over all activities, functions, etc. of the EPE PTO

Article VIII:  Executive Board Elections and Term Limits

   Announcements concerning executive board elections will begin in March.  Elections will be held at the meeting in April.  Any person wishing to hold an executive board position must attend this meeting to accept a nomination.  Any general member in attendance may vote.  Installation of new officers will take place at the May meeting as newly elected officers assume the responsibilities of their positions.  The current President is responsible for organizing this May meeting.  All records, files, and information will be transferred at this time.  Any position should not be held by the same individual more than two consecutive years unless every attempt to fill the positions has failed.
Article IX:  Executive Board and Vacancies

     In the event of the President position being vacated, the Vice-President shall assume the position until the remainder of the term.  For a vacancy in any other position, any executive board member may assume the responsibilities of that position for the remainder of the term.  If the executive board so chooses, the vacant position may also be filled by a special election held during the next regularly scheduled general meeting.

Article X:  Executive Board Information
· This board shall consist of a minimum of seven members.  Five positions are elected.  The school principal along with at least one faculty liaison also serves on the board.

· Members of the board are expected to attend meetings and perform the duties of their position.

· Members of the board will establish the date, time, and place of meetings.

· Executive board members must call either the president or secretary to report an absence from a meeting.

· If an executive board member misses three meetings without a valid excuse, the president may declare that position vacant as the member is asked to resign.
· If an executive board member is not fulfilling the responsibilities of their position, the president shall make every attempt to communicate the problem with that member and reach an agreeable consensus.  If the member fails to fulfill their responsibilities, the president may declare that position vacant as the member is asked to resign. Resignations must be submitted in written format to the president, along with all records, books, documents, etc. which are the property of the EPE PTO.

· Board members, along with the principal, will decide the allocation of funds and what services the PTO will offer.
Article XI:  Finances

· All funds raised or acquired by the EPE PTO are to be used exclusively to support and enhance Eaton Park Elementary.
· All money raised by the PTO shall be deposited into the school’s account under the title of Eaton Park Elementary PTO.

· The PTO’s treasurer will work closely with the school’s book keeper to keep accurate record of all money raised, expenditures, and balances.

· Officers and members will be reimbursed appropriately for out of pocket expenses that were paid on behalf of the PTO. 

· It is the consensus of the EPE PTO that money raised not be used for general fund curriculum related items (paper, textbooks, workbooks, etc).
· It is the consensus of the EPE PTO that funds raised shall be used for the following (not limited to):

· Student recognition activities

· School-wide guest speakers

· Projects to beautify the school

· Playground equipment

· Faculty/staff appreciation activities
· Other needs of the school

· If for any reason, the PTO is dissolved, the assets accumulated shall revert to the school.
