Staff Grant guidelines:
1. Submit receipts (in the enclosed envelope) to the PTO totaling no more than $125.00 per teacher. OR $500.00 per Grade. Receipts over allotted grant amount will be returned unpaid. 
2. It is not necessary to fill out a STAFF REQUEST form for these items.

3. Vale PTO will reimburse for school related purchases.  For example – items to be used in the classroom or large POD/Grade purchases such as a video/DVD player.
4. If your POD/Grade chooses to pool their grants and make a large purchase from one vendor/store, please contact Ken Modrell, Treasurer, at 782-9207, to discuss disbursement of a check.  It is possible to pay the vendor/store directly instead of a staff member waiting to be reimbursed.

5. The Treasurer will review the receipts with the board and disburse a check to you when you reach your total grant amount.  Checks will be given three times a year; December 31, March 31 or June 10.  Delivery of your check depends on when your maximum amount is reached.
6. You will receive one envelope per school year.

7. Envelopes may be turned in to the PTO anytime between September 2004 and June 2005  to receive your grant for the year.  However, checks will only be written 3 times per year. (see guideline #5).
8. Payment will be made on receipts for the current school year only.  

(Staff members may purchase items during the previous summer to be used in the Fall of the NEW school year.)

If you have any questions please contact Deanne Erickson at 782-1136.

