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10011 Portage Road, Portage, Michigan 49002
Cash Box Request

Complete One Form per Event
Your Name ________________________________ Phone ________________

Date Submitted ____________

Project/Category___________________________________________________

Date Needed _____________


Change Requested:

$10 x ____ 
= __________________

$ 5 x ____ 
= __________________

$ 1 x ____ 
= __________________

.25 x ____ 
= __________________

.10 x ____
= __________________

.05 x ____ 
= __________________

.01 x ____ 
= __________________

Total $ ____________________

Approved by (Chair/Officer)___________________________ Date ___________

Verified by Event Volunteer __________________________  Date ___________


For Treasurer’s Use Only

Category _________ Check # _______ Date __________     Logged__________
Authorized volunteer must verify cash in the box before the event begins and sign below.





At the end of the event, authorized volunteers should count the remaining cash and record it on a green Deposit Notice form.  Then turn cash and form into the Treasurer to be deposited.
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