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      10011 Portage Road, Portage, Michigan 49002

Request
Requestor:_________________________________

Date:_________________________

Proposal (Description and Instructional value):

Estimated Cost of Product/Material:  ___________________
Estimated Additional Cost of Shipping and Misc. fees: ______________
When needed:_________________
Order From (company, phone, address)______________________________________________


Communication checklist:

Principal________________________

PTO President____________________

Date Presented to PTO


Approved
__      
Amount                                .
Comments from PTO (i.e.  more information necessary):________________________________
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