[image: image1.png]International Association of
Administrative Professionals®



2004/05 Bylaws & Standing Rules Proposed Amendments


AMENDMENT #1

ARTICLE III – OFFICERS, QUALIFICATIONS, NOMINATION AND ELECTION, TERM AND DUTIES, Section 3, Nomination and Election

AMEND, ARTICLE III – OFFICERS, QUALIFICATIONS, NOMINATION AND ELECTION, TERM AND DUTIES, Section 3, Nomination and Election be amended as follows:

	Present Wording
	Proposed Wording

	C.
Officers shall be elected by ballot at the April Meeting, except that if there is but one candidate for each office, the officers may be elected viva voce or there being only one nominee for each office, the chair declares the nominees elected by acclamation.
	C.
Officers shall be elected by ballot at the April Meeting, except that if when there is but one candidate for each office, the officers may be elected viva voce or there being only one nominee for each office, the chair may declares the nominees elected by acclamation.


Submitted by: 2004/05 Rim Rock Chapter Rules & Bylaws Committee

Reason: Grammatical and clarifying changes.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
AMENDMENT #2

ARTICLE III – OFFICERS, QUALIFICATIONS, NOMINATION AND ELECTION, TERM AND DUTIES, Section 4, Term of Office
AMEND, ARTICLE III – OFFICERS, QUALIFICATIONS, NOMINATION AND ELECTION, TERM AND DUTIES, Section 4, Term of Office be amended as follows:

	Present Wording
	Proposed Wording

	A.
The term of office shall begin July 1 through June 30.
	A.
The term of office shall begin July 1 through June 30.


Submitted by: 2004/05 Rim Rock Chapter Rules & Bylaws Committee

Reason: Grammatical change.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
AMENDMENT #3

ARTICLE III – OFFICERS, QUALIFICATIONS, NOMINATION AND ELECTION, TERM AND DUTIES, Section 5.A.7, Duties, President

AMEND, ARTICLE III – OFFICERS, QUALIFICATIONS, NOMINATION AND ELECTION, TERM AND DUTIES, Section 5.A.7, Duties, President be amended as follows:

	Present Wording
	Proposed Wording

	The incoming President must submit a proposed budget to the Treasurer for reasonable expenses to be incurred by a delegate attending Division Meeting, International Convention, NW District Conference…
	The incoming President must submit a proposed budget to the Treasurer for reasonable expenses to be incurred by a chapter delegate attending the Colorado-Wyoming-Montana Division Meeting and IAAP International Convention and Education Forum. NW District Conference…


Submitted by: Jackie Clough, CWM Rules & Bylaws Committee Chair
Reason: Grammatical changes and remove references to the NW District Conference.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
AMENDMENT #4
ARTICLE V – COMMITTEES, Section 2, Duties
AMEND, ARTICLE V – COMMITTEES, Section 2, Duties be amended as follows:

	Present Wording
	Proposed Wording

	A.
The Bylaws and Standing Rules Committee:


1)
 Shall maintain conformity in Chapter Bylaws and Standing Rules with the International Bylaws and Standing Rules and the Division bylaws and Standing Rules.
	A.
The Bylaws and Standing Rules Committee:


1)
Shall maintain conformity in Chapter Bylaws and Standing Rules with the International Bylaws and Standing Rules and the Colorado-Wyoming-Montana Division Bbylaws and Standing Rules.


Submitted by: 2004/05 Rim Rock Chapter Rules & Bylaws Committee

Reason: Grammatical and clarifying changes.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
AMENDMENT #5
ARTICLE V – COMMITTEES, Section 2, Duties

AMEND, ARTICLE V – COMMITTEES, Section 2, Duties be amended as follows:

	Present Wording
	Proposed Wording

	A.
The Bylaws and Standing Rules Committee:


4)
Shall submit Chapter Bylaws and Standing Rules and/or amendments thereto to the Division bylaws and Standing Rules Committee for approval as amended or at least every four years.


	A.
The Bylaws and Standing Rules Committee:


4)
Shall submit Chapter Bylaws and Standing Rules and/or amendments thereto to the Colorado-Wyoming-Montana Division bBylaws and Standing Rules Committee for approval as amended or at least every four years.


Submitted by: 2004/05 Rim Rock Chapter Rules & Bylaws Committee

Reason: Grammatical and clarifying changes.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
AMENDMENT #6
ARTICLE V – COMMITTEES, Section 2, Duties
AMEND, ARTICLE V – COMMITTEES, Section 2, Duties be amended as follows:

	Present Wording
	Proposed Wording

	E.
The Certification Committee shall stimulate interest and encourage participation in the CPS/CAP programs. with study groups and related activities. Any workshops scheduled shall be for the purpose of aiding CPS/CAP candidates and bringing to the Chapter and community the latest information and methods on administrative professional procedures, and other programs for the benefit of the membership and other interested person.


	E.
The Certification Committee shall stimulate interest and encourage participation in the CPS/CAP Certified Professional Secretary® (CPS®) and Certified Administrative Professional® (CAP®) programs. with study groups and related activities. Any workshops scheduled shall be for the purpose of They should also aiding CPS® and /CAP® candidates and by researching and sharing bringing to the Chapter and community the latest information and methods on administrative professional procedures, and other programs, study aides, and related materials for the benefit of the IAAP membership and other interested persons.


Submitted by: 2004/05 Rim Rock Chapter Rules & Bylaws Committee

Reason: Update information and clarify intent.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
AMENDMENT #7
ARTICLE VI – MEETINGS, Section 3, Quorum

AMEND, ARTICLE VI – MEETINGS, Section 3, Quorum be amended as follows:

	Present Wording
	Proposed Wording

	A quorum for any meeting shall be 33 1/3 percent of the Chapter membership. 

	A quorum for any meeting shall be 33 1/3 percent of the Chapter membership. The presiding officer at each meeting shall indicate at the beginning of the meeting, and before any action is taken, whether there is a quorum present.


Submitted by: 2004/05 Rim Rock Chapter Rules & Bylaws Committee

Reason: Ensure that officers and members are aware if a quorum is present before action is taken.
Recommendation: The Rim Rock Chapter Board of Directors recommends making the above noted amendment
Reason: Concurs with the committee recommendation.
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