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Who Qualifies For Membership?

s Administrative Assistants

» Secretaries/Executive Secretaries

e  Office Administrators and Managers

e Receptionists

¢ Administrative Coordinators

* Executive Assistants

s Information Coordinators

e Clorical Staff .

+ And all other Administrative Professionals

What’s In It For You?

s Resources to assist you in your career including a subserip-
tion to OfficePRO magazine.

s Training opportunities on various aspects of your admin
career.

e Professional certification via IAAP’s CPS and CAP
programs.

* Professional education courses.

How Do I Join?

Complete an IAAP membership application or join via the
“Tain TAAP” section on the TAAP Web site, www.iaap-hq.ozg.

To locate an IAAP chapter near you, for further information or
to join IAAP, contact the membership department at IJAAP
Headquarters, e-mail: membership@iaap-hg.org; phone:
816.891.6600.

Membership Classifications
There are three types of merhership in IAAP:

s Professional—A member currently employed {or within
the last two years) as an administrative professional, or
holder of the CPS and/or CAP rating, or an employed

‘teacher of business education.

¢  Student—A full-time student in business education.

s Associate—A represenfative or manager from a business,
training firm, staffing agency, educational institution or
other organization that shares the objectives of IAAP and
supports its programs.

What'’s In It For Your Company?

e Access to current business research trerids, targeted
publications and resources.

*  World-wide networking opportunities.
* Professional front-line “ambassadors” for your company.

» Experienced employees who have confidence in their
position and career.

s  Admins ready and willing to tackle difficult work-related
challenges.

+ Opportunities to develop your staff’s communication and
leadership skills.

* Opens commurtication between management and
administration, producing better work relationships.

Companies That Support Their Admins In IAAP

M

Avery Dennison

AFLAC

American Express
American Greetings Corp.
Anheuser-Busch Companies
AT&T

Bausch & Lomk

Bank of America

Best Buy Co. Inc.

Blue Cross & Blue Shield
Bristol Meyers Squibb Co.

Canadian Broadcasting Corp.

Capital One
Cingular Wireless
Coca-Cola Bottling Co.

Conoco Phillips

Dell Computer Corp.
Deloitte Touche LLP
Delia Airlines Inc.
Dow Corning Corp.
Dow Jones & Co.

Dr. Pepper/Seven-Up Inc.

Enterprise Rent-A-Car
Ernst & Young LLP
Federal Express
General Motors Corp.
Gillette Company
Hallmark Cards Inc.
Hewlett-Packard Co.
Honeywell

Hyait Hotels Corp.

Johnson & Johnson
Kimbetly-Clark Corp.
KPMG Peat Marwick LLP
Kraft Foods

L.L. Bean Inc.

Land O’Lakes Inc.
Marriott International
MasterCard International
Maybelline Inc.

Maytag ,
McDonald’s Corp.

Mead Westvaco

Nalrisco Inc.

Nasdaq Stock Market
Nokia

Ocean Spray Cranberries Inc.

TURNING JOBS
INTO CAREERS

Payless Shoe Source
Pepsi-Cola Bottling Co.
Philip Morris USA
Procter & Gamble Co.
Quaker Oats Co.

Radio Shack

R J Reynolds Tobacco Co.
Robert Half International
Rubbermaid Inec.

SC Johnson & Son

Sprint

USA Today

Verizon Wireless

Walt Disney World Co.
Xerox Corp.




