ME & WE PTO 
Cash Advance Requisition
Requestor's Contact Information
Name: _______________________________________ Date: ___________________________

Phone #: _____________________________________ E-mail:__________________________
Please make check payable to:_____________________________________________________
Signature: _____________________________________________________________________

Committee Information
Committee Name:_______________________________________________________________

Purpose:_______________________________________________________________________

______________________________________________________________________________
Date needed: ___________________________________________________________________

	Start Up Cash/
Amount of Advance
	Quantity                            (# of each)
	 
	Total

	$10.00
	x
	
	=
	

	$5.00
	x
	 
	=
	 

	$1.00
	x
	 
	=
	 

	roll quarters ($10)
	x
	 
	=
	 

	roll dimes ($5)
	x
	
	=
	

	roll nickels ($2)
	x
	
	=
	

	roll pennies (.50)
	x
	
	=
	

	Other___________
	x
	 
	=
	 

	Total
	 
	 
	 



Treasurer's Use Only


Check number:_______________________ Date paid: ____________________________


Check payable to:__________________________________________________________


Notes:___________________________________________________________________


Treasurer:________________________________________________________________








