PTA Budget Line Item Approval
All Budgeted Line Item expenses $1,000 and over must be approved prior to reimbursement.  Please fill out this form and turn it into the PTA for Executive Board approval.  The Executive Board meets on the last Monday of each month so allow plenty of time to get approval before making purchases.  Only PTA Board approved items will be reimbursed.  Any changes in the original purpose of the approved amount must be re-submitted for approval before reimbursement.  If necessary, you may request or be asked to attend a PTA Executive Board meeting for further explanation.  We ask that all requests be presented to the Executive Board by April 27 (last meeting) and that funds be used no later than May 22.
Budget Line Item  ____________________________________
Name   _____________________________________________

Amount budgeted  $__________   Date requested  __________

Purpose of requested amount, please be as specific as possible (must comply with budgeted line item name/description):___________________  ____________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

Signature of Requestor  ________________________________

Executive Board Approval        Y/N

President Signature  ___________________________________

Date   __________________
