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PREFACE  

 
 

The Tennessee Association of Parliamentarians, hereinafter known as TAP, issued a directive for the 

development of a Board Policy/Handbook.  The Policy/Handbook is published for use by the officers, 

chairmen, unit presidents, and the MAL representative of TAP.  The purpose of this manual is to provide 

the necessary information to assist you in doing an effective job. 

 

Remember, you are the chosen leader.  Be familiar with the contents of this Policy/Handbook.  This book is 

to be used in assisting the training of local unit officers and committees. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2008ï 2009 TAP Board of Directors Policy & Handbook Manual Page 4 of 44  

 

 

TAP OBJECT S  

 

 

To promote the study and practice of parliamentary procedure;  

 

To promote educational programs of NAP at the state level;  

 

To bring into closer cooperation the parliamentarians of the state;  

 

To interest deliberative groups in the democratic practice o f 

parliamentary procedure in their government;  

 

To promote opportunities for the study of parliamentary law;  

 

To assist in the development and growth of units;  

 

To assist in arranging district conferences.  
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TENNESSEE ASSOCIATION OF PARLIAMENTARIANS  
BYLAWS  

 

 

 

ARTICLE I.  NAME  

 

The name of this Association shall be the Tennessee Association of Parliamentarians, a chartered division of the National 

Association of Parliamentarians (NAP).  This organization shall hereinafter be referred to as the Association or TAP. 

 

Section 1. Unit Names.  The name for all units shall adhere to the use of Greek letters only. 

 

 

ARTICLE II.  OBJECT  

 

The object of the Association shall be: 

 To promote the study and practice of parliamentary procedure;  

 To promote educational programs of NAP at the state level; 

 To bring into closer cooperation the parliamentarians of the state; 

 To interest deliberative groups in the democratic practice of parliamentary procedure in their government; 

 To promote opportunities for the study of parliamentary law; 

 To assist in the development and growth of units; 

 To assist in arranging district conferences. 

 

 

ARTICLE III.  MEMBERS  

 

Section 1. Membership.  Membership in TAP shall be composed of all NAP members who reside in Tennessee or a Tennessee 

Metropolitan area, either as a unit member or members-at-large, plus affiliated members. 

 

Section 2. Classification. 

A.  Unit members shall be NAP/TAP members who belong to a unit. 

B.  Members-at-large shall be NAP/TAP members who do not belong to a unit. 

C.  TAP members may belong to only one unit at a time for purposes of the count for NAP convention delegate 

representation. 

D.  Affiliate members shall be those NAP members who are members of another Association.  They shall not serve 

on the board of directors of TAP nor as delegates or alternates from the Association to conventions of NAP. 

E.  Unit affiliate members shall be those TAP members who are members of another unit in TAP and wish to carry a 

membership in an additional unit.  They shall not be counted in the unit membership for purposes of 

representation to NAP. 

F.  Provisionals of units shall be those who desire to study parliamentary law.  Provisionals may vote on unit matters 

and may hold office (except president and vice-president) as the unit bylaws may provide.  Provisionals may 

attend and participate in annual meetings and other educational activities, but may not hold office, make motions 

or vote. 
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G.  Student Groups are high school students who are interested in increasing their knowledge of parliamentary 

procedure.  Each Student Group shall elect its own officers and make its own rules.  Members of Student Groups 

may attend and participate in annual meetings and other educational activities, but may not hold office, make 

motions or vote. 

 

Section 3. Good standing.  A member in good standing shall be one whose current NAP/TAP dues have been paid and who shall 

be in compliance with NAP/TAP bylaws.  The member shall be current in unit dues, if a member of a unit.  A member 

in good standing may resign by letter of resignation to the TAP president and to NAP.  The TAP president shall 

forward such notification of resignation to the TAP treasurer within ten (10) days. 

 

Section 4. Reinstatement.  Reinstatement shall require a payment of current NAP/TAP dues (and unit dues, if a member of a 

unit) and a five-dollar ($5.00) reinstatement fee to TAP and compliance with TAP and unit requirements.  The 

reinstatement fee shall be waived for members who resigned in accordance with these bylaws. 

 

 

ARTICLE IV.  DUES  

 

Section 1. Annual dues shall be fifteen dollars ($15.00) and provisionals shall be five dollars ($5.00). 

 

Section 2. Dues for TAP unit members and members-at-large shall be due and payable to NAP headquarters January 1 each year 

and are delinquent on February 1.  Membership shall be forfeited if not paid by March 1.  The president shall notify, 

in writing, the member whose membership is forfeited, with a copy to the unit president or MAL representative, or as 

directed by NAP. 

 

Section 3. Provisional dues are payable at the time the member is placed on the unit roster.  Provisional dues accepted for the 

first time between October 1 and December 31 shall apply to the next year.  Thereafter, provisional dues are payable 

January 1 of each year and are delinquent February 1.  TAP provisional status shall be forfeited if dues are not paid by 

March 1.  The unit treasurer shall collect provisional dues and forward to the TAP treasurer along with information 

needed to list them in the Membership Manual. 

 

Section 4. The president shall send a list of all delinquent members to all respective unit presidents and the MAL representative. 

 

Section 5. The treasurer shall keep, on file, the official membership roster based upon receipt of dues.   

 

Section 6. Dues from a NAP/TAP member accepted for the first time between September 1 and January 1 shall apply to the next 

year's dues. 

 

Section 7. At the close of the annual meeting each unit shall provide the elected officers, a membership roster designating 

officers, members, and provisionals, with complete addresses, telephone numbers, fax and e-mail addresses.  By 

September 1 each unit shall furnish an updated roster to the TAP president for billing purposes. 

 

Section 8. The fiscal year shall be from May 1 through April 30. 

 

 

ARTICLE V.  OFFICERS  

 

Section 1. The elected officers shall be president, vice-president, recording secretary, corresponding secretary, and treasurer. 

 

Section 2. Eligibility.  

A.  To be eligible for the office of president or vice-president, a member shall have been a member in good standing 

for the past two (2) years and shall have served one (1) term on the board of directors. 

B.  To be eligible for the office of recording secretary, corresponding secretary or treasurer, a member shall have 

been a member in good standing for the past full year. 

 

Section 3. Term.  Elected officers shall serve until their successors are elected.  Their term of office shall begin at the close of the 

annual meeting at which they are elected. 

 

Section 4. Duties of officers.  Officers shall perform the duties provided in this section and such other duties as are prescribed for 

the office in these bylaws, the standing rules, and in the adopted parliamentary authority. 
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A. The President shall: 

1.  Be the chief executive officer and official spokesperson of TAP 

2.  Appoint a parliamentarian with the approval of the executive committee 

3.  Appoint with approval of the executive committee, chairmen of the standing committees 

4.  Provide membership chairman with a current listing of all units and MALs.  Provide current membership 

listings to the corresponding secretary, treasurer, the membership chairman, and the communication 

chairman 

5.  Provide to NAP Headquarters a current listing of all members along with addresses, telephone numbers and 

e-mail addresses each October 

6.  Perform such other duties as may be assigned or required by NAP 

7.  Perform such other duties as may be assigned by the Association or the board of directors. 

 

 

 

B. The Vice-President shall: 

1.  In the absence of or the inability of the president, preside over all Association meeting 

2.  Organize and conduct educational programs on parliamentary procedure and related skills in conjunction 

with the annual meetings 

3.  Perform such other duties as may be assigned by the Association or the board of directors. 

C.  The Recording Secretary shall: 

1.  Record the minutes and keep the records of the TAP annual meetings, executive committee, and board of 

directors meetings 

2.  Perform such other duties as may be assigned by the Association or the board of directors. 

D. The Corresponding Secretary shall: 

1.  Conduct the general correspondence of the organization, which is not a function of other officers or 

committees 

2.  Prepare the TAP Yearbook and mail to each member within thirty (30) days of the close of the annual 

meeting 

3.  Ensure the following statement is included in the Membership Manual:  ñThis book shall not be used for 

professional or business promotion nor personal financial gain.ò 

4.  Perform such other duties as may be assigned by the Association or the board of directors. 

E. The Treasurer shall: 

1.  Be the custodian of all funds of TAP 

2.  Pay all bills, by check, as authorized by the board of directors or, in an emergency by the president 

3.  Ensure all applicable members unit dues are current and notify the TAP president by March of their status for 

determining the voting status for the annual meeting 

4.  Serve as ex-officio member of the budget and finance committee 

5.  Perform such other duties as may be assigned by the Association or the board of directors. 

F.  Each officer shall: 

1.  Deliver to their successor all official records pertaining to the office within fifteen (15) days after resignation 

or adjournment of the TAP meeting, with the exception of the recording secretary and the treasurer, who 

shall deliver the official records within thirty (30) days 

2.  Prepare a written annual report for the annual meeting 

3.  Perform the duties prescribed by these bylaws and by the parliamentary authority adopted by the society 

 

 

ARTICLE VI.  NOMINATIONS AND ELECTIONS  

 

Section 1. Committee election.  A Nominating Committee of three members in good standing, each from a different area, shall 

be elected at each TAP annual meeting.  Nominations shall be made from the floor.  When more than three (3) are 

nominated, the election shall be by ballot and a plurality vote shall elect.  If only three (3) members are nominated, the 

election may be by viva voce.  No member shall serve two (2) consecutive terms.  At the adjournment of the TAP 

annual meeting, the incoming recording secretary shall call the newly elected committee together and preside over the 

election of a chairman.  Vacancies in the committee shall be filled by the executive committee. 

 

Section 2. The nominating committee shall nominate at least one (1) qualified candidate for each office.  Written consent to 

serve if elected must be obtained from the nominee.  At least forty-five (45) days prior to the TAP annual meeting, the 

nominating committee shall submit its nominees to the president for enclosure with the call to the TAP annual 

meeting.  The work of the committee may be conducted by correspondence, conference call or e-mail.  To the extent 



2008ï 2009 TAP Board of Directors Policy & Handbook Manual Page 8 of 44  

possible, no more than two (2) nominees shall be from the same unit. 

 

Section 3. The nominating committee shall submit its nominees to the TAP annual meeting; nominations may be made from the 

floor provided written consent to serve if elected has been obtained.  Election shall be by ballot but may be viva voce 

if there is only one (1) nominee for the office.  A majority vote shall elect. 

 

 

ARTICLE VII.  ANNUAL MEETING  

 

Section 1. Annual Meeting.  There shall be an annual meeting in the second quarter of each year, the date and location to be set 

by the board of directors.  The business of the annual meeting shall be to receive written reports of officers and 

committee chairmen, elect officers, elect a nominating committee, amend bylaws, and to transact any other business 

that may properly come before it. 

 

 

 

Section 2. Composition.  The voting body of the annual meeting shall be those unit or MAL members who have designated 

Tennessee as their primary association with NAP, who are in good standing with both NAP and TAP, and who have 

paid the registration fee for the annual meeting.   TAP affiliate members, members of student groups and provisionals 

shall not be eligible to vote. 

 

Section 3. Attendance.  Upon payment of a registration fee set by the board of directors, the annual meeting shall be open to all 

members and visitors. 

 

Section 4. The president shall appoint such committees as needed for all necessary annual meeting arrangements.  The president 

shall issue the call to the annual meeting at least thirty (30) days prior to the annual meeting, enclosing with the call:  

the report of the nominating committee, any proposed amendments to the bylaws, and the proposed agenda.  The call 

shall be mailed to each member. 

 

Section 5. Postponement or Cancellation.  In the event of an emergency, the board of directors by a two-thirds vote may 

postpone or cancel an annual meeting, voting may be by correspondence, telephone or e-mail. Prior to the scheduled 

meeting, all members shall be notified of the postponement or cancellation. The board shall determine a method 

permitting members to nominate and vote by correspondence for the officers and the nominating committee. 

 

Section 6. Quorum.  A quorum shall be a majority of the voting members registered at the annual meeting. 

 

 

ARTICLE VIII.  BOARD OF DIRECTORS  

 

Section 1. Composition and powers.  The members of the board of directors shall be the elected officers, standing and special 

committee chairmen, unit presidents or designated alternates (to be a unit officer), nominating committee chairman, 

and a member-at-large representative.  The parliamentarian shall be a non-voting member of the board of directors.  

The board of directors shall have the authority to adopt its own rules and the power to transact business during the 

interim between annual meetings, but it may not modify any annual meeting action.  It shall adopt the annual budget.  

It shall make a report of its activities to the annual meeting.  The board of directors shall have the authority to declare 

the office vacated of any officer or director who fails to adequately perform their duties. 

 

Section 2. Quorum.  The quorum shall be five (5) members, one (1) of whom shall be the president or vice-president.  Voting 

may be by correspondence, conference call or e-mail. 

 

Section 3. Meetings.  The board of directors shall meet within thirty (30) days of the close of the annual meeting, and once in the 

forty-five (45) day period prior to the annual meeting.  Special meetings require ten (10) days written notice and may 

be called by the president or shall be called at the written request of three (3) members of the board of directors. 

Notice for special meetings may be sent by electronic mail for facsimile (fax) transmission.  In the event of an 

emergency, board members may waive the requirement for ten (10) days written notice by submitting the waiver in 

writing to the recording secretary either prior to the called meeting or at the called meeting. All regular and special 

meetings may be held by telephone, so long as each member can hear and participate, or by electronic 

communications. 

 

Section 4. The call of a special meeting shall require at least ten (10) days notice by telephone or electronic means.  The meeting 
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may be called by the president or at the written request of three (3) members of the board of directors.  Board 

members may waive the requirement for ten (10) days written notice by submitting the waiver in writing to the 

recording secretary at the called meeting. 

 

Section 5. Observers. With the exception of the executive sessions, members of TAP may attend meetings of the board of 

directors as observers. 

 

Section 6. Vacancies.  A vacancy in the office of president shall be filled by the vice-president.  The vacancy thus created and 

any other vacancy in office shall be filled by ballot vote by the board of directors.  The ballot vote may be by 

correspondence or electronic communications. 

 

Section 7. NAP convention delegates.  National convention representatives shall be the president, vice-president, four (4) other 

members of the board of directors, and one additional delegate for up to the first five (5) primary members-at-large for 

the association and an additional delegate for each additional five primary members-at-large or major fraction thereof 

for the association as of March 1 of convention year.  The delegates and alternates shall be elected by the board of 

directors.  TAP shall pay the registration fee for the president.  Expenses for other delegates may be allocated by the 

board of directors according to funds available. 

 

 

ARTICLE IX.  EXECUTIVE COMMITTEE  

 

Section 1. Composition.  The members of the executive committee shall be the elected officers.  The parliamentarian shall serve 

as advisor without vote.  

 

Section 2. The executive committee shall exercise the authority of the board of directors between meetings of the board only to 

the extent: 

A.  Necessary to take action on unanticipated business between board of directors meetings. 

B.  The newly elected executive committee shall meet promptly following the adjournment of the annual meeting 

business session to elect a member-at-large representative to the board of directors and to advise the president in 

the selection of standing committee chairmen 

C.  Report any action taken to the board of directors for ratification 

D.  Fill any vacancy in the nominating committee 

E.  Perform such other duties as may be assigned by the annual meeting or the board of directors and as prescribed in 

these bylaws 

 

Section 3. Meetings. Meetings of the executive committee shall be called by the president or any two (2) members of the 

executive committee with at least five (5) days notice by email or telephone. 

 

Section 4.Quorum.  A quorum shall be three (3) members of the executive committee, one of whom shall be the president or 

vice-president.  In the event of a state or national emergency, the need for a quorum is suspended, and the executive 

committee, as many as may be located, is authorized to handle the business of the association until such time as the 

state of emergency is concluded. 

 

Section 5. Voting may be by correspondence, conference call or e-mail. 

 

 

ARTICLE X.  COMMITTEES  

 

Section 1. Standing committees.  The standing committees shall be:  Alpha Brown awards, budget and finance, bylaws, 

communications, education, strategic planning, membership, Webmaster and youth.  The chairman of each committee 

shall be appointed by the president with the approval of the executive committee.  Each standing committee shall 

develop a plan of work and submit it to the board of directors for approval at the first board of directors meeting of the 

newly-elected board of directors.  The work of committees may be conducted by correspondence, conference call or e-

mail. 

 

Section 2. Duties.  The duties of the standing committees shall be:  

A.  Alpha Brown Awards.  To promote TAP Achievement through the local units and individual members. 

B.  Budget and finance.  To prepare and submit an annual balanced budget to the board of directors at least thirty (30) 

days prior to the annual meeting. 

C.  Bylaws.  To submit recommendations for Association action on proposed amendments referred to it in 
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accordance with Article XIII. 

D.  Communications.  To promote TAP through the press and other media, as authorized by the board of directors 

E.  Education.  To advance interest in the study and use of proper parliamentary procedure and to assist the vice-

president in organizing educational programs in conjunction with the annual meeting of the Association. 

F.  Strategic Planning. To study, develop, and promote methods for future growth of TAP. 

G.  Membership.  To promote membership and the organization of new units. 

H.  Webmaster.  To promote TAP through the website, as authorized by the board of directors. 

I.  Youth.  To develop methods of attracting and retaining youthful members and to promote participation of 

youthful members in the programs of NAP and TAP. 

 

Section 3. Each committee chairman shall keep records of committee activities, prepare a report for each board meeting, prepare 

an annual report for the annual meeting, and deliver all records and committee papers to the incoming chairman within 

fifteen (15) days after resigning or of the adjournment of the TAP annual meeting. 

 

Section 4. Special Committees.  Special committees shall consists of the Audit Committee and the president shall appoint such 

other special committees as the board of directors or the annual meeting may deem necessary. 

 A.  The Audit Committee will audit the records of the TAP Treasurer.  The president will appoint the Audit 

Committee at least one (1) month prior to the annual meeting.  The treasurer shall provide the records to the 

committee within ten (10) days of the annual meeting.  The committee will have completed the audit within ten (10) 

days of receiving the books.  The final audit will be presented to the next board of directors meeting for adoption. 

 

Section 5. The president shall be ex-officio a member of all committees except the nominating committee and the audit 

committee. 

 

Section 6. The parliamentarian shall serve as a non-voting member of the board, may attend executive committee meetings as an 

advisor, and shall serve on the Bylaw committee. 

 

 

ARTICLE XI.  DISSOLUTION  

 

In the event of the dissolution of TAP, its assets and records shall be forwarded to NAP or with NAP approval, distributed under 

Section 501(c)(3) of the Internal Revenue Code and in accordance with the laws of the State of Tennessee.  No funds shall inure 

to the benefit of individual members. 

 

 

ARTICLE XII.  PARLIAMENTARY AUTHORITY  

 

Rules contained in the current edition of "Robert's Rules of Order Newly Revised" shall govern the proceedings of TAP in all 

cases not provided for in these bylaws or in any special rules of order. 

 

 

ARTICLE XIII.  AMENDMENTS  

 

These bylaws may be amended at any TAP annual meeting by a two-thirds vote, provided that the proposed amendments have 

been sent to the members at least thirty (30) days prior to the annual meeting with the call.  Amendments may be proposed by the 

board of directors, the bylaws committee, and the units or by members.  They must be submitted to the bylaws committee at least 

sixty (60) days prior to the annual meeting for review and consolidation for presentation to the annual meeting with 

recommendations for action. 

 

Adopted:  April 8, 1995 

Amended:  April 13, 1996 

Amended:  May 3, 1997 

Amended:  May 1, 1998 

Amended:  May 1, 1999 

Amended:  April 29, 2000 

Amended:  April 28, 2001 

Amended:  May 4, 2002 

Amended:  May 3, 2003 

Amended:  April 28, 2007 

Amended: April 19, 2008 



2008ï 2009 TAP Board of Directors Policy & Handbook Manual Page 11 of 44  

 
TENNESSEE ASSOCIATION OF PARLIAMENTARIANS  

BOARD  OF DIRECTORS  
SPECIAL RULES OF ORDER and STANDING RULES  

 

 

 

 
SPECIAL RULES OF ORDER 

 
1.  The budget may be amended by the board of directors at a regular or special meeting by a majority vote without previous 

notice. [10-28-1995] 

2.  The Board of Directors may postpone matters to its next session even though the time may exceed three (3) months. 

[05-11-1996] 

 

 

GENERAL RULES  

 
1.  The TAP roster shall not be used for personal financial gain. [05-11-1996] 

2.  The board shall establish the locations and dates of meetings not established in the bylaws.  The dates and locations may be 

subject to emergency change. 

3.  All board of directorsô meetings shall be held in a central location of the State of Tennessee. [05-27-2006] 

4.  Voting by Mail:  The question upon which action is desired shall be clearly stated; the ballot shall carry instructions and a 

specific date for return in order for the ballot to be counted; at least fifteen (15) days shall be allowed for the ballot return 

from the date it is transmitted; and, the report of the tellers shall be recorded in the next occurring meeting of the board of 

directors.   

5.  Any member who serves on the board of directors in more than one capacity shall have only one vote. 

6.  All resignations shall be reported to the board and recorded in the minutes.   

7.  The vice-president and treasurer shall be responsible for the purchase of the president's pin for the incoming president, 

which will remain in that president's possession, and for the purchase of the gift, not to exceed twenty-five dollars ($25.00) 

for the outgoing president.  The price of each shall be a line item in the budget. 

8.  A TAP yearbook shall include general information, bylaws, Association standing rules, officers, committees and 

membership roster.  The following statement shall be printed in the front of each TAP Membership Manual, ñThis book 

shall not be used for professional or business promotion, nor personal financial gain.ò  [03-22-2003] 
9.  All expenses of the annual meeting and the previous board shall be presented to the treasurer no later than fifteen (15) days 

after the adjournment of the annual meeting.  [05-12-2001] 

10.  In the event of the death of a past president or a current TAP officer, a remembrance in the amount of fifteen dollars 

($15.00) shall be given to the NAP Educational Foundation.  [05-11-1996] 

11.  All official documents dissimulated by members of the board shall include the date of the document.  [09-21-1996] 

12.  The Board of Directors shall adopt a Board Policy Manual and shall review on a yearly basis to ensure the Manual is in 

compliance with the TAP Bylaws and Standing Rules.  The Manual may be updated as needed with a majority vote.  The 

Manual shall replace the previous ñBoard of Directors Manual of Operation.ò  [03-22-2003] 

 

 

ANNUAL MEETING  

 

1.  The Annual Meeting location shall be rotated around the geographical areas of the units.  

2.  The Call to the Annual Meeting and TAP educational programs shall be sent to all TAP members, TAP affiliate members, 

provisional members and student group advisors and presidents. [03-18-2000] [03-16-2002] 

3.  All Annual Meetings shall be planned and budgeted to be self-supporting and any profit made from the Annual Meeting 

shall go into the Annual Meeting/Education Account.  [05-11-1996] 
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DUTIES OF OFFICERS 

 

1.  The recording secretary shall: 

a.  be permitted to use a recording device at all meetings and shall be permitted to request a second member to 

record as a preventative measure   

b.  send the minutes to all board members within three (3) weeks of the meeting by USPS or electronic 

communication  [03-22-2003] 

c.  corrections to the minutes shall be written and returned to the secretary within ten (10) days of members receiving 

them, by USPS or electronic communications.  The secretary shall hold corrections until the next meeting where 

additional corrections and approval shall be made at that meeting   [03-22-2003] 

d.  maintain record book(s) in which the bylaws, special rules of order, standing rules, and minutes are entered, with 

any amendments to these documents properly recorded, and to have the current record book(s) on hand at every 

meeting 

e.  USPS mail or email to all absent board members copies of all reports submitted to the board along with the 

minutes of the meeting. [09-16-2006]  

 

2.  The corresponding secretary shall: 

a.  upon notification, by the president, send the TAP Membership Manual and directory to all new TAP members 

along with a letter of welcome.  [03-22-2003] [09-16-2006] 

b.  maintain the updates and delivery of the Board Policy and Handbook Manual.  [05-31-2003] 

3.  The treasurer shall: 

a.  be authorized to keep the TAP Sales Tax Exempt Certificate and send a copy to any board member or committee 

chairman, upon request, with an expiration date not to exceed thirty (30) days past the adjournment of the annual 

meeting 

b.  set aside two hundred dollars ($200) as a line item to be accrued in each budget for NAP meetings   

c.  pay all fixed expenditures without presenting items for vote   

d.  require written request for reimbursement and receipts for any expenses paid to officers, board members or 

committee chairmen  

e.  all expenses shall be paid by the treasurer within twenty (20) days after the adjournment of the annual meeting 

and all records be closed for audit purposes.  [05-12-01] 

f.  Upon receipt of provisional dues to the TAP treasurer, the treasurer shall notify the TAP president, corresponding 

secretary, membership chairman, and communications chairman of all new provisional members [to include unit, 

name, address, telephone number, email address].  [05-27-2006] 

g.  TAP treasurer to send dues notice to all provisional members in December of each year with notification to the 

unit president and the TAP president.  Provisional members shall send dues to the TAP treasurer.  [05-27-

2006]    

h.  TAP treasurer shall notify the TAP president and the unit president of any provisional member who is delinquent 

on membership dues. [05-27-2006] 

i.  TAP treasurer shall notify the TAP president, corresponding secretary, membership chairman, communications 

chairman and unit president upon forfeiture of provisional membership.  [05-27-2006] 

 
 

PROVISIONAL MEMBERS  

 

a. Provisional members shall not be placed on the TAP membership rolls until dues are received by the TAP 

treasurer.  This shall indicate their membership date.  [05-27-2006] 

b. Provisional dues accepted for the first (1
st
) time between October 1 and December 31 shall apply to the next 

yearôs dues.  [05-27-2006] 

c. Provisional dues are due and payable January 1 of each year and are delinquent on February 1.  TAP provisional 

membership shall be forfeited if not paid by March 1. [05-27-2006] 
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DUTIES OF COMMITTEES   

 

1.  The Awards Program shall be a line item in the annual budget.  Two awards shall be given at each  annual meeting.  The 

awards shall be the TAP Individual Achievement Award and the TAP Unit Achievement Award.  The unit award and the 

individual award may be a gift certificate for NAP sales material.  [09-19-1998] [03-16-2002] 

 

2.  The Bylaws Committee shall consist at all times of at least three (3) members, one of whom shall be a registered or 

professional registered member. 

 

3.  The Budget and Finance Committee shall submit an annual balanced budget to the board at least thirty (30) days prior to 

the annual meeting for adoption before the opening session of the annual meeting.   [09-19-1998] 

 

4.  The Audit Committee shall receive the treasurer's records within ten (10) days of the closure of the financial statements of 

the annual meeting and shall have completed the audit within ten (10) days of receiving the records. The final audit shall be 

presented at the next board of directors meeting for adoption.  [05-12-2001] 

 

5.  The Webmaster shall be appointed by the president with approval of the Executive Committee; shall be a member of the 

Board of Directors; shall promote TAP through the website, as authorized by the Board of Directors; prepare an annual 

report for the TAP Annual Meeting; shall develop a web-page for the Association; shall assist local units in developing a 

web-page; shall maintain the website and keep all information up-to-date.  [09-16-2006] 

 

 

 

 

 

 
 
10-28-95 
05-11-1996  amended 

09-21-1996  amended 

09-19-1998  amended 
03-18-2000  amended 

05-12-2001 amended 

03-16-2002  amended 
03-22-2003  amended 

05-27-2006  amended 

09-16-2006  amended 
 


