By-Laws

Article I - Membership

Section I. Eligibility

Membership will be open to all members of the Armed Forces family regardless of race, sex, color, age, religion, creed, or national origin who are otherwise eligible under Article I of the By-laws.

A. All enlisted active duty members

B. All spouses of enlisted active duty members

C. Spouses residing locally waiting to join their spouses in a PCS move, or whose sponsor is on a remote tour, as long as their sponsor is eligible for membership of any enlisted club

D. Any adult member of a household (other than spouse) of an active duty or retired enlisted who holds a valid ID card

E. Spouses of GS-8 and below working at the Hill AFB installation

F. Honorary members

Section II. Status, Termination, & Reinstatement

1. Member status in the HESC shall be voluntary and classified as follows:

A. Active members shall be entitled to all the privileges and benefits of full membership to include but not limit to all business, social and special club events; voting and holding office(s) on the Board of Governors (BOG), as long as they are in good standing with the club.

B. Social members will have limited benefits; business and standing social events. Social members will pay per special event; the fee will be determined to cover cost of said event. Social member are not eligible to vote or hold office on the BOG. 

C. Honorary members will not vote or hold executive office(s). Honorary membership will be extended to: 

i. Our advisor(s):  spouse of the 75th ABW Command Chief and the spouse of the 388th FW and the spouse of the Installation Commanders’ spouse.
ii. Retirees/Spouses of retirees, who are eligible for membership at the time of retirement. 

iii. Widows/widowers of members of the Armed Forces; who were eligible for membership

iv. Newcomers, who will attend one business meeting and one other HESC event, before declaring membership 

v. Bona fide house guest of members; e.g. visiting relatives

2. Termination of membership status will be upon written notice by the member of a permanent change of station or resignation of active/social membership, to become effective in the month following resignation. Or by the EB finding that:

A. The conduct of a member is such to bring discredit upon the organization.

B. The member fails to meet financial obligation beyond a three month period.

C. The basis for membership eligibility no longer exists; e.g. dissolution of marriage.

3. Reinstatement will be considered upon submitting a written letter to the EB requesting reinstatement, and a majority vote of 50% of the active membership present.

Article II - Nominations & Elections

Section I. Nominating Committee 

The nominating committee will consist of the Parliamentarian/VP, the advisors, and one member of the active general membership. The nominating committee will be a temporary committee.

Section II. Nominations

The Nominating committee will present a slate of candidates, for the BOG, before the general membership at the April business meeting, to be posted for 30 days. To be eligible to run for office on the EB, members must have a paid one year active membership, and have participated in the club for 60 days prior unless waived by quorum majority vote of active membership present. To be eligible to run for a chairman position, members must have a minimum of six months paid active membership. 

Section III. Elections

1. Each office shall be voted on individually. The nominating committee shall distribute, collect, and count the ballots. The nominee with the highest number of votes shall be deemed elected. The ballots will be kept by the Parliamentarian for 72 hours after voting, and then destroyed. Voting will be done by secret ballot. 

2. The president shall submit a sealed ballot to the nominating committee prior the elections, to be opened in case of a tie.

3. New members joining the month of the election will not vote.

4. Absentee ballots will be available after the April business meeting, either from the Parliamentarian or on the HESC website. The nominating committee will designate a temporary location for a ballot box at the time of election. This is the only way an absentee member shall be able to vote. 

5. All BOG members shall be elected for a one year term at the May business meeting. New officers will be installed at the June business meeting. No member shall hold the same office for more than two consecutive terms, unless there is no other candidate running for the position.  

6. In the event that any member of the BOG  P.C.S.’s, resigns or in another manner is disqualified to hold office. A special election will be held, if no interest is shown the president will succeed to the office. A consensus of the board will determine which EB member will obtain the duties of the chairperson and serve out the remaining term.

7. Any member of the BOG can be impeached. Impeachment will require: 

A. A written petition, stating the reasons asking for impeachment, signed by 10% of the active membership, posted for fourteen days before the next meeting. If the next business meeting is more than fourteen days out, a special meeting will be called.

B. A rebuttal from the BOG member

C. A 2/3 majority vote by the active membership present to pass.

Article III - Officers and Duties

Section I. Executive Board

1. The President shall: 

A. Preside at all meeting of the Club and EB.

B. Be a spokesperson for the HESC.

C. Make no motion or vote, except to cast a deciding vote or break ties.

D. May approve purchases of expenditures up to $50 without prior approval of the EB or the general membership, after checking the treasury.

E. May co-sign authorized checks.
F. Temporarily hold vacant position on the EB and BOG until consensus of who will succeed in the position as stated in Article II Section 3 Number 6.

G. Serve as ex-officio member for all committees, except nominating.

2. The Vice-President shall:

A. Assist the President, assumes his/her duties in their absence, and assumes the office in the event that he/she resigns.

B. Perform duties from time to time which may be delegated by the president. 

C. May co-sign authorized checks.

D. Act as parliamentarian.

i. Advises on all questions of parliamentary procedures.

Reference source Robert’s Rules Of order will apply when not in conflict with AFI 34-223 and constitution. 

3. The Secretary shall:

A. Keep a record of all meetings of the club and EB, forwarding all necessary documents to the appropriate authorities.

B. Takes care of all HESC correspondence. 

C. Provides EB and appropriate chairs with a copy of the minutes of the last business meeting.

D. May co-sign authorized checks.

E. Will be the custodian of all HESC files, excluding the treasury.

4. The Treasurer shall:

A. In accordance with all the Standing Rules keep a record of all receipts, dues, expenditures, and deposits.

B. Prepares a financial statement monthly and yearly for presentation to the executive board. 

C. Is responsible for having books audited if he/she resigns and at the end of their term.

D. May co-sign authorized checks.

E. Will keep financial records for a period of seven years.

F. Be in charge of membership. Oversees collection of dues from active members and will notify active/social members in writing when dues or fees are due or delinquent. Keeps a record of attendance at meetings. Keeps an up-to-date membership roster. 

G. At each business meeting he/she must make a report in writing of monies to be deposited and paid.
H. Will be the custodian of all HESC treasury and membership files.

Section II. EB Duties

1. Allocates club fund to the various activities, with the approval of the general membership.

2. Be responsible for the organization, direction, and operation of the HESC.

3. Meets as needed at a time and place designated by the president. According to the constitution Article V Section 1.

4. Decides all matters before it, by a majority vote. According to constitution Article IV Section II. 

5. Each member of the EB will furnish his/her successor with a complete job description and recommendations concerning the office or committee chair he/she holds.

6. Will pay one year dues to be eligible.

7. Members of the EB who miss three consecutive business meetings without being excused or are unable to perform duties shall be considered as having vacated the position. According to By-laws Article II Section III Number 6. 

Section III. Board of Governors

The BOG will consist of the EB and the Chairman of all standing committees. 

See Article IV of the By-laws and the Standing Rules for Chairman duties

Article IV - Committees

Section I. Standing Committees 

1. These are the chairpersons of the following standing committees to include but may not be limited to:

A. Entertainment/Social 

B. Publicity

C. Webmaster

D. Historian 

E. Sunshine

F. Fund-raising

2. Standing Committee Chairman will be elected to a one year term with a six month opt out. A special election will be held if there is a vacancy at the six month mark. According to By-laws Article II Section III Number 5

3. Standing Committee Chairman who miss three consecutive or cannot perform their duties shall be considered as having vacated the position. 

4. Each Chairman is responsible for keeping record of their committee and giving copies of their report to the President, Treasurer, and two to the secretary; one to be kept in the HESC files.

5. Receipts for monies spent by all Standing Committee Chairpersons will be attached to the report for the treasurer. Each chairman shall keep a full and accurate record of all their expenditures.

6. Webmaster, Publicity, and Historian chair will work together to creatively maintain the HESC website. Webmaster will update the HESC site at a minimum of once a month or as often as needed.

Section II. Standing Committees Duties 

1. Social/Entertainment Chair: Responsible for planning monthly calendar, purchasing supplies for crafts, and prepares and sets up for social events.

2. Publicity Chair: Organizes guest speaker, newsletter, the point of contact for the base, be on the Base Advisory Committee, attends base wide meetings, i.e. base advisory, HeartLink.

3. Historian Chair: Responsible for the clubs scrapbook, and purchases and develops film.

4. Sunshine Chair: Responsible for keeping up the morale in the club. The chair will keep track of member’s birthdays and anniversaries, and also send cards in celebration of new births or sympathy cards, etc. 

5. Webmaster: Responsible for updating the web page at least once a month. The web page will have a current calendar, contact for the BOG, a copy of the constitution, by-laws, and standing rules.

6. Fundraising: Responsible for planning and organizing HESC fund-raising events, and will serve on the thrift store board.

Section III. Temporary Committees 

1. Temporary Committees shall be appointed by the EB.

2. Temporary Committees shall include, but may not be limited to:

A. Special HESC events/functions

B. Nominating committees, According to By-laws Article II Section I

3. Temporary committees will individually appoint their chairman with the approval of the EB, and with due cause can ask for resignation of the chairman.

Section III. Member-at-Large 

The member-at-large, per EB and BOG meetings may attend with approval of the President. He/she can bring subjects for discussion from the general membership; however, he/she must discuss this with the President in order to have it placed on the agenda. The member-at-large shall have no voting privileges at these meetings. 
Article V - Meetings and Quorums

Section I. Meeting

There will be at least one general membership meeting and one EB/BOG meeting per month, at a place and time to be determined by the EB, except special meetings that may be called by the president. 

A. General Membership meeting: open to all active and social members

B. BOG meeting: open to EB and the chairpersons of standing committees or designated representatives along with the member-at-large with approval by the president.
Section II. Quorums

To transact any business, reference in Article VIII of the constitution, at any business meeting, a quorum of 50% of the EB and a majority vote of the active members present shall be sufficient. 

Article VI - Finances 

Section I. Dues

Dues are payable to the Treasurer thirty days within a member stating their intended status in the HESC. Dues will be considered delinquent after thirty days. A member that is delinquent will not be able to cote, until his/her dues are paid in full. Dues are non-refundable, except in the event of a PCS; then dues will be refunded at a pro-rated rate amount. Dues for all active members shall be $15.00 for six months and $24.00 for twelve months. The members will be notified by the treasurer to renew his/her dues 30 days prior to their due date.

Section II. Funds

The funds of the club will be held at one of the Hill AFB financial institutions. There will be two accounts; a charitable account and a general account.

Section III. Budget 

The President shall hold a budget meeting once a year after the June business meeting. The Treasurer shall be the chairman of the budget meeting.

Section IV. Treasury

Monies will be maintained at one of the Hill AFB financial institutions. All withdrawals will require the signatures of two authorized EB officers.

