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VIRGINIA CANCER REGISTRARS ASSOCIATION BY-LAWS
Revised October 2010
VIRGINIA CANCER REGISTRARS ASSOCIATION BY-LAWS
ARTICLE I - NAME
The name of this organization shall be the Virginia Cancer Registrars Association (VCRA)

ARTICLE II - PURPOSE
The purpose of the Association shall be:

1.  To promote research and education in Cancer Registry Administration and/or Practice, so that registrars may be of greater service to the cancer patient.

2.  To raise the level of knowledge and performance of cancer registrars through continuing education.

3.  To disseminate information to members of this Association regarding current activities, research, and trends in the cancer field.

4.  To initiate and/or participate in programs to improve and standardize the compiling of Cancer Registry information.

5.  To seek active liaison with professional and governmental organizations which utilize data derived from cancer registries.

6.  This Association is herby declared to be a non-profit organization.  It is not, not shall it ever become a trade union or collective bargaining agency.  No person otherwise qualified for membership in the Association will be denied membership because of age, race, religion, sex, origin or political affiliation.

ARTICLE III – MEMBERSHIP

Section 1:  MEMBERSHIP
The  membership of this Association shall be divided into three categories:

1.  Active

2.  Associate

3.  Charter

A.  ACTIVE:  An active member shall be one whose primary occupation is involved with any or all facets of cancer registry work and has paid the current dues.  An active member shall be entitled to all membership privileges including the right to vote, hold office, or chair a committee.

B.  ASSOCIATE:  Shall be those persons who have a special interest in registry work in a non-working capacity and have paid the current dues.  They shall have the right to vote but not hold office nor chair a committee.

C.  CHARTER:  Any person joining within one year of the adoption of these by-laws.

Section II:  APPLICATION FOR MEMBERSHIP
A.    All applications shall be submitted in writing to the Treasurer of the VCRA along with current dues.  The application shall include a resume of the applicant’s years of experience and/or education in the field of medicine or cancer registry.

B.  Upon acceptance of applications, members will receive a membership card.

C.  Applications will be kept on file by the Treasurer.

SECTOIN III:  FORFEITURE
If the dues for the current year are not received by the Treasurer of the Association by midnight of November 30 of the current year, membership will automatically be forfeited.

SECTION IV:  RESIGNATION
Any member in good standing may resign by submitting his/her resignation in writing to the Executive Committee.  No resignation shall be accepted from a member who is in arrear in dues.

SECTION V:  REINSTATEMENT
A.  A former member whose resignation ha been accepted by the Association shall be reinstated upon payment of the current year’s dues and submission of application.

B.  A former member whose membership has been forfeited for non-payment of dues must submit a new application for membership together with the annual dues plus the reinstatement fee to be approved by the Executive Committee.  If disapproved, the dues plus the reinstatement fees shall be refunded.

ARTICLE IV – OFFICERS

The officers of this Association shall be:  President, Vice-President, Secretary, Treasurer, President-Elect and Past President Director.  Each officer shall hold office for two years until his/her successor has been elected.  Officers shall not be eligible to serve consecutive terms in the same capacity except for an individual elected to fill an unexpired term of office may be re-elected for a full term.  The retiring President shall automatically become Past President Director for a two year term.

Section I:  ELIGIBILITY
Only a member who has been “Active” for one year and in good standing shall be eligible to hold office.

Section II:  NOMINATION
Nomination of office shall be made by the Nominating Committee from a list of eligible members.  Each nominee must give prior written consent to serve before his/her name is placed on the ballot.  The ballot shall contain a biographical sketch of each nominee.

Section III:  ELECTION
Officers shall be elected by secret ballot.  Only active members shall be eligible to vote.  Election shall be by plurality of the votes cast.   A written slate of candidates consisting of at least two nominees for each office shall be prepared by the Nominating Committee and mailed to the membership at least thirty (30) days prior to the annual meeting.  Ballots shall be returned to the Secretary of this Association no later than fourteen (14) days prior to the annual meeting.  Ballots will not be considered valid unless the member’s name and address is recorded in the upper left hand corner of the envelope.     In the event of a tie, the Chairman of the Nominating Committee will make a presentation to the Executive Board about each candidate.  The Executive Board, except for the Chairman of the Nominating Committee, will then cast secret ballots to break the tie.   Should the vote of the Executive Board result in a tie, the Chairman of the Nominating Committee will cast the deciding vote.
Section IV:  VACANCIES
A.  In case of death, incapacity or resignation of any Officer or Director during his term of office, the vacancy shall be filled by action of the President with the approval of the Executive Committee of this Association.

B.  In the event of death, incapacity or resignation of the President-Elect prior to assuming the office of President, the Vice-President shall assume the office of the President at the adjournment of the following annual meeting.  If the Vice-President is unable to assume such a position, the incumbent President shall continue in office for an additional year.  In the event that the office of President cannot be filled by either of the above, a special election shall be held for this purpose.

C.  Any Officer of Past President Director may resign at any time by submitting a written resignation to the Executive Committee of the VCRA.

Section V:  DUTIES
The duties of Officers and Past President Director shall be specified in these by-laws.  All retiring Officers shall deliver to their successors within one month following election all Association property.

A.  PRESIDENT:   Shall preside at all meetings, shall appoint all standing committee chairman, shall perform such duties as customary usage and parliamentary procedure may required, shall be a member ex-officio of all committees except the Nominating Committee.

B.  VICE-PRESIDENT:  Shall assume the duties of the President in his/her absence, shall complete the unexpired term of the President in the event of vacancy, shall assist the President in carrying out his/her duties.

C.  PRESIDENT-ELECT:  Shall advise or assist the President whenever called upon.  In the absence of both President and Vice-President, the President-Elect shall occupy the chair.  He/she shall sit on the Advisory Committee for the Virginia Cancer Registry.

D.  SECRETARY:  Shall keep a record of all proceedings of the Association and see that the minutes of all meetings are sent to the Executive Committee, shall keep on file all committee reports, shall keep the official roster and call the roll where required, shall keep attendance records, shall have on hand at each meeting a list of all the existing committees and their members, shall send out a notice of each meeting, shall prepare an order of business for use of the presiding officer, shall conduct the general correspondence of the Association and shall serve as Chairman of the Nominating Committee.

E.  TREASURER:  Shall be responsible for the receipt and disbursement of all funds of the Association and keep an accurate record thereof, shall bill the members for dues, shall open an account in the name of this Association, shall make a full report to the Association at its annual meeting and to the Executive Committee upon request, shall provide the Secretary a complete membership roster by midnight November 30 of the current year, shall pay all bills, specifically the Virginia State Corporation registration fee, within 30 days of receipt.

F.  PAST PRESIDENT DIRECTOR:  Shall advise or assist the President whenever called upon.  
ARTICLE V – EXECUTIVE COMMITTEE

The Executive Committee shall consist of the Officers and Director of the Association and the Chairman of the standing committees.

Section I:  POWERS AND DUTIES
The Executive Committee shall act for the Association between annual meetings of this Association and shall be responsible for the management of the business and professional affairs of the Association.  

The Executive Committee shall:

A.  Select the date and place of the annual meetings.

B.  Hold a business meeting just prior to the annual meeting and on the call of the President as such times deemed advisable during the year.

C.  Have authority to discipline any member for violation of professional ethics or the provisions of the by-laws.  Such disciplinary action  may be in the form of censure, suspension or expulsion and shall require a two-thirds vote of the Executive Committee.

D.  Authorize the appointment of special committees to carry on the business of the Association.

E.  Vote expenditures of monies for special purposes.

F.  Make provisions for auditing the books.

G.  Is empowered to create, combine or dissolve special committees or to change their composition or responsibilities as the need arises.
H.  Be empowered to remove from office, by two-thirds vote, any officer or committee chairman who fails to perform the duties of his/her office as required by the by-laws.
I.   The Director of the Virginia Cancer Registry will serve as liaison from the state registry as a non-voting member of the Executive Committee of the VCRA.

Section II:  BUSINESS BY MAIL

Matters requiring action between meetings of the Executive Committee may be decided by mail vote.  All such action shall be ratified at the next meeting.

Section III:  QUORUM
A majority of the members shall constitute a quorum.

ARTICLE VI – COMMITTEES

Section I:  STANDING COMMITTEES

Standing committees of this Association required to carry on the work of this Association shall include the Program/Education, Nominating/Election , Public Relations/Communications, By-laws, and Finance Committees.

A.  PROGRAM/EDUCATION COMMITTEE:  This committee shall consist of the chairman and two or more members who shall prepare and arrange the educational program for the annual meeting.

B.  NOMINATING/ELECTION COMMITTEE:  This committee shall consist of three or more members with the secretary as chairman.  The committee shall prepare and mail to every active and associate member a ballot of two nominees of each office.  Summaries of the nominee’s qualifications shall be included with the ballot.  This committee shall meet prior to the annual meeting in which installations shall take place, for the purpose of opening and tabulating votes.

C.  PUBLIC RELATIONS/COMMUNICATIONS COMMITTEE:  This committee shall consist of a chairman and two or more members with the past chairman serving as a member at large for two years.  This committee shall be responsible for publications of this Association.  They shall see that it contains reports of the affairs of the Association, decisions of the Executive Committee, educational items, reports of the committees, biographical sketches of members, results of elections and other items of interest, exclusive of the financial report.  They shall carry out projects designed to bring the Association and its activities to the attention of other allied health professions and the public.
D.  BY-LAWS COMMITTEE:  All proposed amendments to the by-laws shall be reviewed by this committee.  Upon approval of this committee, all proposed amendments will be submitted, together with committee proposals, to the secretary for mailing to the entire Association at least thirty (30) days prior to the annual meeting.

E.  FINANCE COMMITTEE:  This committee shall consist of a chairman and two members, one of whom shall be the treasurer.  This committee shall prepare a budget approved by the Executive Committee which shall be presented at the annual meeting where is shall be acted upon by the members.  This committee shall be responsible for devising and directing projects for increasing the financial assets of this Association.

Section II:  ELIGIBILITY

Only active members in good standing shall be eligible to be appointed to the standing committee chairman.

Section III:  VACANCIES

Shall be filled by appointment by the President with the approval of the Executive Committee.

Section IV:  REPORTS

All committees shall report to the President on their yearly activities in writing one month prior to the annual meeting.

Section V:  COMPOSITION/TENURE
A.  Composition:  All standing committee chairmen, other than as designated Article VI, Section I, shall be appointed by the President.  The committee’s chairman, with the approval of the Executive Committee, shall appoint the members of each committee.

B.  Tenure:  All committee chairmen and members shall serve a term of two years, with the exception of the Program/

Education Committee which shall serve a one year term.

ARTICLE VII - MEETINGS

The annual meeting of this Association shall be held in the fall at a time and place designated by the Executive Committee.
Section I:  OFFICIAL NOTICE

Official notice of the annual meeting shall be sent to each member of this Association at least thirty (30) days prior to the meeting.

Section II:  SPECIAL MEETING

Special meeting may be called by the President or by a majority of the Executive Committee.  Thirty (30) days notice shall be given of a special meeting.  The purposes of the meeting shall be stated in the call and no other business shall be transacted.

Section III:  CANCELLATION

In the event of a national emergency or other circumstances prohibiting the holding of an annual meeting, the Executive Committee may cancel the annual meeting and prompt notice thereof shall be given to all members of the Association.

Section IV:  VOTING BODY

The voting body of the Association shall be the active and associate members.

Section V:  QUORUM

The active and associate members of the meeting shall constitute a quorum.

ARTICLE VII:  FINANCES

Section I:  FISCAL YEAR


The fiscal year of this Association shall be from October 1 through September 30.

Section II:  DUES

Dues shall be as provided in the annual budgets and shall be paid to the treasurer.

Section III:  PAYMENT

Dues shall be paid on a yearly basis and shall be due on October 1 and are delinquent thirty (30) days following that date.  The treasurer will notify an Association member within 30 days upon receipt of a returned check and service charges incurred for payment of dues and/or registration fees.  If reimbursement for the amount of the check and service charges incurred is not received within 60 days of notice, VCRA membership will automatically be forfeited.

Section IV:  REINSTATEMENT FEE

The amount of the reinstatement fees shall be twenty-five percent (25%) of the annual dues, payable by any former member whose membership has been forfeited for non-payment of dues.

Section V:  EXPENDITURE OF FUNDS

Any expenditure must have the approval of the Executive Committee.

ARTICLE IX:  PARLIAMENTARY AUTHORITY

The latest edition of Robert’s Rules of Order shall govern this Association in all cases not covered by these by-laws or those of the Virginia Cancer Registrars Association.  A Parliamentarian may be present at the Association’s annual meeting.

ARTICLE X:  AMENDMENTS

The by-laws of this Association may be amended at any annual meeting or at a special meeting called by a two-thirds vote of the active and associate members present.
STANDING RULES

1.  NCRA dues shall be paid for the President-Elect during his/her term of office by the VCRA.

2.  All meeting/program notifications shall include the following statement:  “No refunds shall be made after (date), however, substitutions are welcome.”

3.  Registration fee for VCRA members shall be at a lower rate than non-members.

4.  Registration fee will be waived for the Chairman of Program Committee/Education Committee.

5.  The name of the organization has been changed to the Virginia Cancer Registrars Association (VCRA).

6.  Upon notification of the death of an Association member, member’s spouse, child, parent or sibling, a check will be issued by the Treasurer for the said member or family member for the sum of fifty ($50.00) dollars.  Also, a suitable card of condolence will be sent to the member.

7.  Effective for fiscal year beginning October 1, 2010, the annual dues of this Association shall be twenty-five ($25.00) dollars.

8.  The Association will pay up to $1,000 for the President of the VCRA to attend the annual meeting of the National Cancer Registrars Association.  If the President cannot attend, this grant will be offered to the officers in descending order.

9.  Any reference to a professional organization or association may be changed in the by-laws as appropriate.
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