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P.O. Box 3033

Cheyenne, Wyoming 82003-3033
Old West Chapter Meeting

March 19, 2009; 5:30 p.m.
Avanti’s
Minutes

Present—(Sign-in sheet attached)
Call to Order—President Judy Smith CPS/CAP
The meeting was called to order at 5:34 p.m.
Introductions—Judy Smith, CPS/CAP
Raffle—Judy Smith, CPS/CAP
Teresa Canjar won the raffle prize donated by Karen Grady.

Program—“Professional Image” presented by Jan Felton

Was postponed for another time as Jan had a family emergency. 

Old Business
· Teresa needs paper copies of email groups to send out minutes, etc. 
· Karen needs to get new signature cards for the bank account.

· The refund we received from LCCC for our scholarship is because student dropped out.  We received no applications for IAAP scholarship this year. 
1st Annual Garage Sale

The annual garage sale is scheduled for June 20 from 7:00-2:00 at 4710 King Arthur (Tina’s House).

Items need to be priced beforehand.  Will need advertising (Traders) and flyers.  Need to schedule Meals on Wheels or Salvation Army to pick up leftovers. Garage sale committee consists of:  Karen Schroeder, Teresa Canjar, and Tina Hall.  The Committee will report out to the group by May.  
2010 CWM Division Meeting Committee Update—Debbie went over assignments for committees/volunteers and short-term plans.  We will need to order more angel pins to sell at the Division Meeting.  
CWM Division Raffle

We are going to create a “Garden Basket” for the division meeting raffle.  This has been a hit for the last two years.  Members will be asked to donate items or cash to purchase items for the basket.  

Semi-Annual Chapter Raffle
Judy only received three responses containing ideas for the semi-annual chapter raffle.  The Board will pick an item and move forward.

APD Event—Tina Hall

Plans are moving forward for our upcoming Administrative Professionals luncheon.  Teresa suggested we look at partnering with LCCC next year as they host an event every year also. 
Nominating Committee—Debbie Jourgensen
The committee has met and we have some good possibilities for nominees for the next Board.  There will be an article in Spokes newsletter explaining the process. 
Announcements—

Next Board Meeting will be Thursday, April 9, 2009.
Next Chapter Meeting will be Thursday April 16, 2009 at Avanti’s.

Adjournment--Meeting adjourned at 7:10 p.m.
Respectively Submitted by:

Teresa Canjar
Teresa Canjar, Secretary
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