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P.O. Box 3033

Cheyenne, Wyoming 82003-3033
Old West Board Meeting

January 8, 2009
Planning & Construction Conference Room
Minutes

Present—Judy Smith CPS/CAP, Becky Pock, Karen Grady and Teresa Canjar
Call to Order—President Judy Smith CPS/CAP
The meeting was called to order at 5:10 p.m.
Installation of Teresa Canjar as Secretary
Additions to Agenda—There were no additions to the agenda.
Approval of Minutes—Minutes from the December Board meeting were read and approved.  Judy asked Teresa to review the prior month’s minutes and make all corrections as needed.  
Treasurer’s Report—Karen Grady reported the current balance is $1,465.34.  There were no bills to pay.  Judy asked Karen to include more details in her Treasurer’s Report.  Karen reported that we had received $100.00 refund from Laramie County Community College which was unused funds from our Scholarship.  We should not have received this refund; Karen will check into it further.  Karen will need to get new signature cards for the account. 
New Business—

Upcoming Programs.  The January meeting will be Boys and Girls Club of Cheyenne hosted by Gordon Eldredge.  This might be a good way for the Chapter to get involved in the community.  The February program will be public speaking hosted by Crystal Stratton.  The March program will be Professional Image hosted by Jan Felton.  April is open.  Karen will get with Tina to start planning the Administrative Professional’s Luncheon.  May is elections and mentor graduations and June is installation of new officers. 
Strategic Plan Implementation. Since we are into the New Year, we need to review our three month goals.  We need to discuss at our February meeting.  Becky suggested we download the “Spotlight” brochures off the website to use as starting points.  Judy thought the “Spotlight” brochures have been changed to something else.  
Pathways to Excellence. Judy will go through the spreadsheets and check off the principles we have completed.  She will remind everyone they need to send in their individual forms.  Judy felt we would not complete this program this year, but need to keep it moving forward.  This program will be a responsibility of the Membership Committee. 
Raffle.  Becky will provide the raffle prize for our chapter meeting.  Judy will remind everyone about the tickets they won playing trivia at the last meeting.  We also need to discuss raffle item(s) for the Division Meeting.  
Judy needs to check on our recertification points for all our meeting programs.  We also need to complete the program survey before the installation of new officers for a smooth transition.  

Becky will update the membership roster.
The next publication of the newsletter will be the end of January.  The deadline is January 23, 2009.
Adjournment--Meeting adjourned at 5:55 p.m.
Respectively Submitted by:

Teresa Canjar, Secretary

� EMBED WPDraw30.Drawing  ���





� EMBED WPWin6.1  ���








PAGE  
2

[image: image3.wmf][image: image4.wmf]_1019668547.unknown

_1062268207.unknown

