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International Association of
Administrative Professionals®

Old West Chapter

New Old West Chapter Posse Elected

Hats off to the new Sheriff and Posse in town!

‘.:E/' Sheriff Tina Hallfi President
Deputy Cindy Hardestyfi Vice-President

Posse Teresa Canjarfi Secretary
Posse Karen Gradyfi Treasurer

2009 CWM Division Meeting

Items of Importance

Congratulations and hats off to Congratulations to the Old West
Judy Smith, winner of the boot Chapter for winning Second place
necklace recently raffled at the in the CWM Website competition for
CWM Division meeting in Colo- 2008/2009, and to our Webmaster,
rado Springs, CO. Karen Schroeder.

Great job Karen!

2009 Monthly Programs ~Dates to Remember~

May 21fi Chapter Meeting
Mayf Election of New Officers

Junefi Installation of New Officers Al ALl o et

June 18f Chapter Meeting

June 20fi 1st Annual Garage Sale
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SPOKES \\

The Wyoming Conference for Women

with your success in mind.
Conference Agenda:

- How to communicate like a pro

- Learning to lead

Track 2fi Developing Your Inner Power
- Are you doing what youlovei o r e v e

-Presenting yourself

n

- How to say the right thing in tough situations
- Keep your emotions from running the show
- Personalize your work space to feed your spirit

as

Track 1A Professional Growth and Development

- Conflict management skills especially for women
- A brand-new you . . . Assertiveness skills that lead to success

- How to keep difficult people from ruining your day

Developed by women who have discovered the keys to success, pre- Enroll fee: $149 per person; with four or more, $139
sented by women who will inspire and invigorate youfi and designed | each.

Cheyenne, WYA July 9
Hitching Post Inn & Conf. Ctr.
1700 W. Lincolnway

Event #224686

Enroll Now!
P By phone: 1-800-873-7545 or 1-913-677-3200

P On-line: www.skillpath.com
P By e-mail: enroll@skillpath.net

l ovi ng wh a{P Bydaxs1-943-36%4241 g 2

a

P By mail: SkillPath Seminars
P.O. Box 804441
Kansas City, MO 64180-4441

*
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%Cre t e ?h% %?g%est, grandest
N vision possible for your life

because you become what

307-771-2226

DEAD OR ALIVE!

K¢ you believe. 6
Yo
Member()s Spot I |g h
2008-2009 "’
Chapter Officers

President
Judy Smith CPS/CAP
smithj@laramiel.k12.wy.us
307-771-2124
Vice President
Becky Poch
pochr@laramiel.k12.wy.us .
507-771.2604 Nancy Scribner

Nancy has worked for LCSD #1 for 4 years. Two years as the
Interim Secretary Administrative Assistant for the Language Arts Coordinator and
Teresa Canjar two years for Planning & Construction.
canjar310@msn.com Nancy belongs to the Embroidery Guild, Lace Guild, and the
tcanja@wdoc.state.wy.us Old West Chaptér IAAP
AV She enjoys needlework of all types, bobbin lace, knitting, read-

ingd mostly mysteries, and palates.
Treasurer .. .

Nancy is single and has 15 nieces and nephews and 1 great
Karen Grady .

niece.
gradyk@laramiel.k12.wy.us

Nancyds favorite food/dessert is apythi




Division Presidenii Secretaryi
Kyle SheldorChandler Tish Neff
Division Presidentlecti Treasurer

Margaret Hartl
Vice Presidenti
Aubree Lujan CPS/CAP
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CELLENCE

"ACTION

2008-2009
CO-WY-MT Division
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Eileen Verosko CPS
Division Parliamentarian

Debra L. Brown CPS/CAP/RP

Tﬁ? Turning Jobs
Into Careers®
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International President

Barb Horton CAP
Acting President Elect

Susan K. Shamali CPS/CAP
Vice President

Mary Ramsey-Drow CPS/CAP
Secretary

Janine Riemersma CPS/CAP
Treasurer

Karlena Rannals CPS/CAP
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Powerful Communication Skills for Women
Communication Workshop designed specifically for Professionals

Get ready to be entertained, inspired, motivated and
changed forever as you discover the communication

secrets of the countryébs
women!
Workshop Agenda:

I.  Assertive Communication: Establishing Credi-
bility and Projecting Confidence

Il.  Sharpen your listening skills
communication Effectiveness!

& Double your

Ill.  Master the art of Communicating with
Tact and finesse

IV. Resolving Conflict and Confrontation through
Effective Communication

V. Rapport -Building Techniques for Strengthen-
ing Professional Relationships

VI. The Power of Persuasion: Getting Others to
See it Your way

For more information, download a complete bro-
chure at: http://images.ruceci.com/pdfs/PCW.pdf

Bring this seminar into your organization!
For more information about on -site training, call 1
344 -4613.

N

mo st

-800 -

Enrollment Information: enroll either

oS UQnline a8 Wwwiwthationalsemlinarstrafihgwcennor i a |
e Phone: 1 -800-258-7246

$139.00 per person. Enroll 3
FREE!

0 4th person attends

VIP Number: 927 -095143 -009
Customer Number: 150590925

Coming to Your Area in 2009 . . .
(Seminar Hours: 9 a.m. to 4 p.m.)

Ft. Collins, CO 8 June 24
Hilton Ft Collins
Event No. 1819331
Colorado Springs, CO 0 June 23
Embassy Suites

Event No. 1819046

Denver, CO 8 June 25
The Timbers A Residence Hotel
Event No. 1819047

Rapid City, SD 8 June 26
La Quinta Inn & suites
Event No. 1819334




Ti me for this ol d gal to ride off
bridge. Over the past two years, we have been Partners in Professional-
ism and Engineers of Excellence.

It has been a great honor and privilege to serve as your president. I
would like to take this opportunity to thank my fellow officers, Becky
Poch, Vice President, Teresa Canjar, Secretary, and Karen Grady,
Treasurer. It was a privilege to serve with you all, and I appreciate
your contributions to the chapter.

I would also like to thank each committee chair and the membership as
a whole for their contributions to the chapter, for your participation
and dedication.

Finally, I am grateful for the commitment of our incoming officers, Tina
Hall, President, Cindy Hardesty, Vice President, Teresa Canjar, Secre-
tary, and Karen Grady, Treasurer and their desire to fill the leadership
roles in our chapter.

Please join me in supporting their efforts to make 2009/2010 our most
successful year yet!
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Taking conftrol of your day and your workspace has never been easier!

ESSENTIA
Tlme Management &
Organization Skills

Frustrated and Stressed With So Much to Do and Not Enough Time to Do it in?

Like most people, youdre more than fami/l Cyv )p%l
overflowing inboxes and scrambling for more time. The stress and pressure that come w1th om/ng 1'0 our
this kind of work environment can be depressing and a true hindrance to productivityfi not Area Soon!

to mention your own sanity. But relief is in sight!

R o . Ft Collins, CO
Essential Time Management & Organization Skills is an innovative program that will 07 log/(l)ngs
help you take control of your day and your gRA#£18%r9! N this

management and organization plan that meets YOUR needs, fo
be relieved, stress-f r e e, and more productive with thejpp acti ca 0 0
this workshop.

Stop Interruptions from Eating Up Your Time and Your Space

Every time you turn around someone or something needs your IMMEDIATE attention!
And it is never for oOjust five minutes. é In
tive time management and organi zat i-pantplahto t
help you maintain control of your day, handle interruptions, and much more!

The Four-Point Plan:

Managing Yourself: Success habits that boost your effectiveness

Managing Your Time: New tools and strategies for managing your time
Managing Your Stuff: Clutter-b ust i ng omustsoé6 for getting g
Managing for the -Bbepgp WhuhkingBlekor keeping

Implement the simple techniques and tipsy o u o | | |l earn once you
youdl |l see faandimmedintefiddifforenee in how you feel and work!

Workshop Feature

Maintain Your Time Management and Organization Plan for Life!

You know the drill: spend two days cleaning off your desk, updating your calendar, and
emptying yourin-box. Youdre back in control. Butfi b
and usually worse than before.

This workshop will not only help you create a personal action plan for time management
and organization, but it will also show you how to maintain it for a long time. You learn
valuable steps to prevent backsliding and things you can do today to stay on track for the
next week, mont h, and year! Youodl | |l eave wi
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continued from Page 5

y "\ REGISTER NOW!

Ft. Collins, CO
07/08/09
Event #1820219

Registration Fee: $179

Special E-Mail Price: $129f Save $50.00
Internet Code 8967
VIP #919-120509-211

Important: To receive your special e-mail discount, enter your dis-
count codes* when prompted during the checkout process. Your discount will
be applied at the end of your checkout.

Other Seminars and Conferences Coming to Your Area.. . .

How To Deal With Unacceptable Employee Behavior
06/16/09 FT COLLINS, CO

Powerful Communication Skills For Women
06/24/09 FT COLLINS, CO

Management Skills For First-Time Supervisors
07/14/09 FT COLLINS, CO

Essential Coaching & Mentoring Skills
07/20/09 FT COLLINS, CO

Essential Skills of Dynamic Public Speaking
07/28/09 FT COLLINS, CO

Organized

1 T Fo Yo
Developing Your Emotional Intelligence ’-2.0(#,
08/17/09 FT COLLINS, CO

How To Be An Outstanding Communicator
08/26/09 FT COLLINS, CO

How To Handle Conflict & confrontation
08/31/09 FT COLLINS, CO

Business Writing & Grammar Skills: 2 Day
09/15/09 FT COLLINS, CO

Management & Leadership For First-Time Supervisors/Managers:
2 day

10/22/09 CHEYENNE, WY

10/27/09 FT COLLINS, CO

Advanced Training for Microsoft Excel
10/27/09 FT COLLINS, CO

or ma


http://nsg.chtah.com/a/hBKHX$0B7XQ63B7t9W8-PRbZvpO/link7?EMAIL=hallt@laramie1.k12.wy.us
http://nsg.chtah.com/a/hBKHX$0B7XQ63B7t9W8-PRbZvpO/link8?EMAIL=hallt@laramie1.k12.wy.us
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Happy Early Birthday to
Karen Reynolds  fi August 28

Cindy Hardesty i August 14

Wedre on the

www.orgsites.com/wy/oldwestiaap

Spokes

Tidbits

Start collecting odds and ends for our 1st
annual Garage Sale coming in June.

Keep collecting items to be recycled. For
more information go to
www.ecophones.com

Also, if you come across articles or infor-
mation that you would like published in
the newsletter, please contact Tina .

A

2008-2009 Committees

Admi ni strative
Karen Gradyfi Co-Chair
Tina Hallfi Co-Chair

Audit:
Karen Schroeder CPSfi Chair

By-Laws/Standing Rules:
Becky Pochii Chair
Nancy Scribner CPS/CAP
Christmas Party:
Becky Pochfi Co-Chair
Tina Hallii Co-Chair
Karen Gradyfi Co-Chair

CPS/CAP Certification:
Judy Smith CPS/CAP#i Chair
Sarah Lucero CPS/CAP

Historian/Scrapbook:

Karen Schroeder CPSfi Chair
Hospitality

Becky Pochii Chair

Karen Grady

Prof e

lentarahipd s We e k :
Debbie Jourgensen CPS/CAPf

Chair
Judy Smith CPS/CAP
Newsletter:
Tina Hallfi Chair Old West Chapter Mission Statement
Jane Sailors
Programs: The mission of the Old West Chapter, Interng-
All Members tional Association of Administrative Profes-
Retreat:

Becky Pochfi Chair
Retirement Trust Fund:

Nancy Scribner CPS/CAPf
Chair

Scholarship:
Karen Schroeder CPSfi Chair
Sarah Lucero CPS/CAP

Ways & Means:
Karen Gradyfi Chair
Diane Nyffler
Website:
Karen Schroeder CPSf Chair

sionals, is to provide and promote awarenes
all administrative professionals.

Members of the Old West Chapter serve as
ambassadors of their profession and attain 4
cellence through:

Professional and personal growth;
Leadership/Career Opportunities;

Team building and support through network
ing;

Community activities and involvement with
other administrative professionals, who sha

common goal.
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