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IAAP Turning Jobs Into Careers

IAAP provides a wealth of educational and professional development opportunities for administrative staff, which in turn offers your company a maximum return on their investment:
(
Eight issues per year of the award-winning OfficePRO® magazine, keeping your admins current on the latest technology and trends in office administration

(
Face-to-face, web and personal education and training via local, regional, national and international conferences, seminars, workshops, meetings and conventions

(
Opportunities for your admins to develop their leadership and communication skills that can be applied to the job

(
Twenty-four issues of OfficePRO Express e-newsletter full of research, trends and technology information to make the workplace run smoother and more efficient

(
Access to IAAP’s Web site (www.iaap-hq.org) for information, research and resources around the world

(
An international network of colleagues for consultation, advice and discussion forums on workplace issues

(
Certification opportunities via IAAP’s Certified Professional Secretary® (CPS®) and Certified Administrative Professional® (CAP®) ratings—a standard of excellence for all admins

Professional membership in IAAP for your company’s administrative staff is worth the investment as IAAP turns jobs into careers.
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For more information, contact:
International Association of Administrative Professionals (IAAP)
10502 NW Ambassador Drive
PO Box 20404
Kansas City MO 64195-0404
phone: 816.891.6600
fax: 816.891.9118
e-mail: membership@iaap-hq.org
web site: www.iaap-hq.org
